DUTY STATEMENT

Mental Health Services Oversight & Accountability Commission
	PART A

	Deputy Director of Legislative Affairs

	Position No:  475-550-7500-004
	Date: 

	Class: CEA B 
	Name:

	Subject to Conflict of Interest:  Yes
	CBID:    Workweek Group:

	Description of the position’s organizational setting and major function:
Under the direction of the Executive Director, the Deputy Director for Legislation, Policy, and External Affairs is responsible for the legislation and interagency activities. On behalf of the Commission, the Deputy Director advises the Legislature and the administration regarding their priorities, elevates the Commission’s priorities and perspectives in policymaking venues, and seeks to improve the overall effectiveness of state policies. The Deputy Director also coordinates the Commission’s activities with other departments and with interagency work groups focused on timely issues. The Deputy Director provides executive leadership over the Commission’s policy development projects, including research, public engagement, and discernment. The Deputy Director provides executive leadership for the public communications strategy and the Commission’s portfolio of education, outreach, and stigma reduction activities. The Deputy Director provides executive guidance and ensures excellence in the community engagement activities embedded in virtually all Commission activities.

	Percentage of time performing duties:
	
ESSENTIAL FUNCTIONS

	30%
25%
20%
10%
10%
	Testifies before legislative committees; submits legislative analyses to the legislative staff; responds in writing and verbally to questions regarding proposed legislative proposals and modifications as they arise; responds in writing and verbally to questions from the Governor’s Office, Department of Finance and other departments, advocates, the Legislature, and Commission Executive Management. Develops and provides alternatives and recommendations regarding legislation and regulations affecting behavioral health services in California.

Identifies strategies for potential legislative and budget change proposals. Drafts legislative and budget change proposal language and related support documents and oversees related processes and timelines.

Coordinates directly with program staff and/or through managers/supervisors on special projects relative to the Commission's legislative and public affairs programs; maintains current knowledge and information about a wide variety of issues, topics, current events, etc., which impact or relate to the Commission's functions or policies.

Conducts, coordinates, and reviews the analysis of legislative bills and regulations affecting the California’s Behavioral Health system. Negotiates amendments to the satisfaction and needs of the Commission. Represents the Commission’s positions during interactions with the Legislature and administration. Tracks and reports on legislation that is under consideration by the Legislature and sent to the Governor. Meets with sponsors of bills to discuss and resolve issues.
Monitors the timely submission of legally mandated reports to the Legislature.



	NON-ESSENTIAL FUNCTIONS

	5%
	Other duties as required.

	OTHER

	Regular and consistent attendance is critical to the successful performance of this position due to the heavy workload and time-sensitive nature of the work.  The incumbent routinely works with and is exposed to sensitive and confidential issues and/or materials and is expected to always maintain confidentiality. Some travel may be required. Form 700 required.


I have read and understand the duties listed on this Duty Statement and I can perform these duties with or without reasonable accommodation.  (If reasonable accommodation may be necessary, discuss any concerns with the Equal Employment Opportunity Office.)

Employee signature__________________________________________________ Date _____________

Supervisor signature _________________________________________________ Date _____________
Human Resources signature   __________________________________________ Date _____________
