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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Groundskeeper
	WorkingTitle: Groundskeeper
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools Services
	Office: Diagnostic Center Northern CA
	CBID: R12
	WWG: 2
	PCN: 
	PositionNumber: 199-020-0731-001
	City: Fremont 
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: No
	ConflictofInterest: No
	GeneralDuties: Under the direction of the Supervising Groundskeeper I, and or the Supervisor of Building Trades or Chief of Plant Operations I, the incumbent is responsible for performing heavy physical labor such as digging and lifting, mowing and edging lawns, keeping sidewalks and streets swept and cleaned and maintaining sprinkler systems. The incumbent also works to ensure that the pressurized and non-pressurized lines are in good working order; refers to schematics or blueprints for location of control boxes and valve locations in order to repair and maintain good working order. The incumbent must be able to operate and maintain motorized driven equipment, work in hot, dry, and dusty conditions andperform general labor tasks related to grounds and gardening maintenance work. This position is funded by the Diagnostic Center North (DCN), but services the entire Fremont Block
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Supervising Groundskeeper
	SupervisorEx: 
	WorkingConditions: Willingness to be outside in different weather conditions. Willingness and ability to do general manual labor. Ability to lift up to 30 lbs pounds. 
	TimeRequired1: 40
	Duties1: Mow and edge lawns of the Fremont Block. Keep sidewalks and streets swept and clean. Maintains flowerbeds and hedges. 
	TimeRequired2: 20
	Duties2: Maintain assigned area free of weeds, applying herbicides as required. Keep groundcover 6” away from all buildings and light pole. 
	TimeRequired3: 20
	Duties3: Keep irrigation drains, sprinkler heads, control boxes, maintenance covers, light poles, hydrants edged and free of weeds.  Maintain the operation, repair and replacement of all sprinklers and values, pressurized and non-pressurized in good working order. 
	TimeRequired4: 15
	Duties4: Prune trees, vines, and shrubs to ensure safety. Maintain play areas, filling in holes as needed to ensure and maintain a safe play area. Maintain all equipment, including personal safety equipment, in proper working order at alltimes.
	TimeRequired5: 5
	Duties5: Other duties as assigned
	TimeRequired6: 
	Duties6: 
	AdditionalReq: 
	PersonalContacts: 
	EmployeeName: 
	EmployeeSignature: 
	EmployeeSignatureDate: 
	ManagerSupervisorName: 
	ManagerSupervisorSignature: 
	ManagerSupervisorSignatureDate: 
	CPAnalyst: 
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