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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function
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Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Physician and Surgeon (MAND)
	WorkingTitle: Pediatrician
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools and Services
	Office: Diagnostic Center Northern CA
	CBID: R16
	WWG: SE
	PCN: 
	PositionNumber: 199-010-7551-003
	City: Fremont CA 
	Probation: 12 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Office-centered 
	SafetySensitive: Yes
	ConflictofInterest: Yes
	GeneralDuties: Serves as a member of the Assessment team to provide transdisciplinary assessments and/or trainings to local educational agencies (LEA), including delivery of information regarding diagnoses and instructional planning for students with any disabilities.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Diagnostic Center Director 
	SupervisorEx: None
	WorkingConditions: Will work in a temperature-controlled environment with LED lighting, predominantly sit (or sit/stand) at desk during normal working hours to perform daily duties, and may be required to lift and carry up to 25lbs.May be required to bend, squat, kneel, stoop, or sit on ground when working with and assessing students. May be required to drive state fleet vehicles with coworkers when going to/from school districts or assessment sites. Overnight stay may be required.
	TimeRequired1: 75
	Duties1: Provide transdisciplinary assessment and consultation services to the Assessment Team including conducting a medical examination when appropriate, interviewing the parent and/or student, and contacting appropriate medical personnel for additional information. Participation also includes observing student behaviors when appropriate.Review medical, educational, and family history and then develop an assessment plan focusing on school-related medical issues and the referral questions.Write comprehensive report(s) in collaboration with team and meet report completion deadlines. Report includes assessment findings, educationally relevant medical information and related recommendations. Report is written in a manner such that complex medical problems are explained in terms understandable to educators and families.Collaborate with Diagnostic Center colleagues and establish rapport with students, LEA personnel and families.Participate in team meetings, interpreting and presenting medically relevant educational information to team members.Present results of medical and neurological findings and related recommendations at conferences with parents, LEA personnel and other staff including mental health and social service professionals.
	TimeRequired2: 10
	Duties2: Remain current with new research developments, professional journals and current medical practice in the area related to students with special needs.
	TimeRequired3: 10
	Duties3: Participate actively in Team and Center meetings and committees.
	TimeRequired4: 5
	Duties4: May be assigned to special projects at the request of supervisor for in-service trainings and or to provide medically relevant education information.Other duties as assigned.
	TimeRequired5: 
	Duties5: 
	TimeRequired6: 
	Duties6: 
	AdditionalReq: California Medical License must be in good standing and maintained throughout the duration of the position
	PersonalContacts: 
	EmployeeName: 
	EmployeeSignature: 
	EmployeeSignatureDate: 
	ManagerSupervisorName: 
	ManagerSupervisorSignature: 
	ManagerSupervisorSignatureDate: 
	CPAnalyst: 
	HRDApprovalDate: 
	EffectiveDate: 
	UploadedDate: 



