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	duty statement

	Class Title

NURSE EVALUATOR II
	Position Number

805-228-8144-XXX

	COI Classification

 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Unit



	Section

SAN DIEGO MEDI-CAL FIELD OFFICE

	Branch

SOUTHERN FIELD OPERATIONS 

	Division

CLINICAL ASSURANCE AND ADMINISTRATIVE SUPPORT  

	This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally and in writing if both appropriate) in dealing with the public and/or other employees; develop and maintain knowledge and skill related to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a timely and efficient manner; and, adhere to departmental policies and procedures regarding attendance, leave, and conduct.

	Job Summary:  Performs utilization review and post claims oversight for services rendered for Medi-Cal beneficiaries.  Travel to hospitals and other facility onsite locations is required as assigned.


	Supervision Received:  Under the general supervision of the Nurse Evaluator III.

	Supervision Exercised:  None.

	Description of Duties:  Onsite oversight reviews and adjudication of Treatment Authorization Requests (TARs)s.

	

	Percent of Time
Essential Functions

80%

Performs in-house/onsite/fax utilization review of Medi-Cal beneficiaries for medical necessity of 
services requested.


Performs post-claims oversight case reviews at assigned hospitals to ensure hospital compliance 

with Medi-Cal policy.  Prepares for onsite work prior to onsite review and analyzes onsite review 

results post-review to prepare a first draft review report for the hospital.  Performance of the onsite 

case reviews requires analysis of the patient history and medical records to determine that the 


hospital admission and days of stay are consistent with Medi-Cal policy and meet medical necessity 

guidelines.


Processes acute and non-acute TARs received from providers of services to Medi-Cal beneficiaries.  
This includes reviewing patient history files utilizing a computer terminal; reviewing pertinent medical 
records submitted to justify the requests for services; entering the action taken on the TAR into the 
computer; updating patient computer files when necessary; reviewing appropriate regulations, 
policies and procedures to ensure the correctness of the proposed action; performing the necessary 
research and evaluating questionable or inappropriate practices by providers for beneficiaries for 
referral to other organizations.  Makes onsite reviews at provider sites and inpatient facilities for 
evaluation of need for various TAR services.  



Travel to hospitals and other facility onsite locations is required as assigned.  Occasional overnight 
travel may be necessary.
15%

Prepares responses to fair hearings and inquiries on the policies and procedures of medical 

issues.  Attends fair hearings when needed.  Relieves other NE II’s as necessary and assists 

in the relief of the NE III when assigned.  Maintains current knowledge of Medi-Cal and other 

health care programs and serves as a resource person to providers, beneficiaries, and other 

Department and government staff.



Prepares reports, letters, memos, and keeps statistics as required.


	Percent of Time
Marginal Functions

5%

Performs other duties as assigned.
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