	D U T Y   S T A T E M E N T


	ORGANIZATION (DIVISION/REGION/BOARD)

North Coast Regional Water Quality Control Board
	UNIT

National Pollutant Discharge Elimination System (NPDES) Unit 
	POSITION #

880-110-3846-018
	DATE

October 9,2018

	NAME OF EMPLOYEE (IF APPLICABLE)



	CURRENT CLASSIFICATION

Water Resource Control Engineer 
	PROPOSED CLASSIFICATION (IF APPLICABLE)



	NAME OF SUPERVISOR

Vacant position (Claudia Villacorta, Assistant Executive Officer, is the interim direct supervisor until Senior WRCE position is backfilled)

	CURRENT CLASSIFICATION OF SUPERVISOR

Senior Water Resource Control Engineer
	REVIEWED AND APPROVED BY SIGNATURE



	SUPERVISION EXERCISED (IF APPLICABLE)


1. DIRECTLY SUPERVISED
2. INDIRECTLY SUPERVISED


	NO. OF 

EMPLOYEES
	CLASS TITLE
	NO. OF EMPLOYEES
	CLASS TITLE


	
	
	
	


	DESCRIPTION OF DUTIES: SUMMARIZE THE REGULARLY ASSIGNED DUTIES OF THE POSITION, EXPLAIN MOST IMPORTANT DUTIES FIRST.  LIST THE PORTION OF TIME BY PERCENTAGE IN LEFTHAND COLUMN, EXTRA SHEETS MAY BE ATTACHED.

	% OF TIME
	DUTIES


	25%

20%

	Under the close supervision of the Senior Water Resource Control Engineer and consistent with good customer service practices and the goals of the State and Regional Board’s Strategic Plan, the incumbent is expected to be courteous and provide timely responses to internal/external customers, follow through on commitments, and to solicit and consider input from internal/external stakeholders when completing work assignments. This position may include participation in various Regional Water Board cross-program teams to address high priority regional issues. Specific responsibilities include:

Conduct inspections of industrial and other sites, perform monitoring, and assess permit and Basin Plan compliance. Coordinate inspections with (1) Regional Water Board staff overseeing the construction and municipal storm water programs as well as staff overseeing streams and wetland protection activities (i.e. Clean Water Act Section 401 water quality certifications), (2) State Water Board Office of Enforcement staff, and (3) staff from the California Department of Fish and Wildlife and other state and local agencies, as needed. Identify and require actions to correct violations of permit requirements and deficiencies. Notify permittees of inspection results. Write inspection reports, enter reports in SMARTS, notify permittees of the availability of the reports and require corrective actions.

Apply engineering knowledge in reviewing Storm Water Pollution Prevention Plans (SWPPPs) for industrial facilities enrolled under the Statewide General Permit for Storm Water Discharges Associated with Industrial Activities, Order 2014-0057-DWQ (Industrial General Permit or IGP) and evaluate structural and chemical treatment efficiency of industrial best management practices. Review notices of termination to ensure enrollees under the Industrial General Permit have met all permit requirements prior to terminating permit coverage. Input and maintain data and reports, and review permittee-entered data in the Stormwater Multi-Application, Reporting, and Tracking System (SMARTS). Prepare requests for sites to enroll in the Industrial General Permit. Identify and coordinate with sites that require permit coverage. Participate in statewide storm water program roundtables. 



	20%

15%
10%
5%
5%
	Prepare notices of violations, cleanup and abatement orders, Water Code Section 13267 request for information orders, administrative civil liabilities and other enforcement actions for alleged violations of permit requirements. Review and evaluate engineering and progress reports on and make recommendations for appropriate follow-up. Prepare documents for Regional Water Board consideration including staff reports, agenda packages, Orders, and presentations for public hearings and informational items.
Review annual reports and monitoring data for compliance with permit requirements. Prepare correspondence to provide comments to permittees on annual reports. Review technical correspondence, and engineering and other reports for adequacy and consistency with the Basin Plan, applicable permits, water quality laws, and regulations.  

Review reports of waste discharge for wastewater treatment facilities, focusing on design and proper operation, and disposal water balance. Prepare Waste Discharge Requirements (WDRs) and National Pollutant Discharge Elimination System (NPDES) permits and other actions for general categories of waste discharge, and individual facilities. Coordinate with marinas to implement best management practices and conform with the Clean Marinas program. Oversee compliance with existing and potential general orders to regulate discharges from underground vaults, natural gas facilities, suction dredge mining projects, and other industrial activities.
Prepare and conduct presentations for the purposes of education and outreach on permit requirements, stormwater treatment, source control and pollutant removal, and water quality laws and regulations. 
Perform other assigned duties not described above, but within the range of knowledge and abilities expected of a Water Resource Control Engineer.



	
	


