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Description of Functions
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
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	Enter DGS Office or Client Agency: Business Consumer Services and Housing Agency
	Enter Unit Name: Homeless Coord & Financing Council
	Enter Reporting Location: 915 Capitol Mall, Suite 350-A, Sacramento, CA 95814
	Enter Schedule (Days / Hours): Monday through Friday, 8:00 am through 5:00 pm
	Position Number: 338-101-1402-906
	Collective Bargaining Identifier: R01
	Enter Class Title: Information Technology Specialist I
	Enter Working Title: Business Intelligence Specialist
	Enter Proposed Incumbent: 
	Effective Date: 
	Core Values or Mission: The Business, Consumer Services, and Housing Agency (BCSH) is the California government cabinet-level agency that assists and educates consumers regarding the licensing, regulation, and enforcement of professionals and businesses.
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	Position Concept: Under the general supervision of the Information Technology Manager I, in the Data Integration Unit, the Information Technology Specialist I works independently and serves as a data analytics solutions specialist responsible for leading and delivering solutions based on the Homeless Coordinating and Financing Council’s (HCFC) Homeless Data Integration System (HDIS) platform. 
	Special Requirements: Conflict of Interest
This position is designated under the Conflict of Interest Code. The position is responsible for making or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days of appointment. Failure to comply with the Conflict of Interest Code requirements may void the appointment.
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	Enter Percentage of Duties Preformed: 25.00000000
	Enter Description of Functions: Facilitate discussions with HCFC management, staff, and stakeholders relating to data analytics and business intelligence solutions. Engage in continuous learning and enrichment in information technology solutions, including data analytics and data extraction to apply that knowledge and expertise to Business Intelligence and Report projects utilizing industry best practices. Stay current on statewide information technology polices under the State Administration Manual and Statewide Management Manual. Keep informed and maintain knowledge of emerging methodologies, trends, technologies, and best practices. Develop and review data sharing agreements, as needed.
	Enter Work Environment, Physical Requirements: Work is performed in an open spaced, partitioned office environment. Requires remaining in a stationary position for extended periods of time while using a personal computer or reviewing documents and working papers.
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