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Description of Functions
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
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	RPA (Request for Personnel Action) Number: 19651
	Enter DGS Office or Client Agency: Enterprise Technology Solutions
	Enter Unit Name: Enterprise Application Management (CAM1)
	Enter Reporting Location: 1050 Richards Blvd., Sacramento, CA 95811
	Enter Schedule (Days / Hours): Monday-Friday/ 8:00 a.m.-5:00 p.m.
	Position Number: 306-072-1402-070
	Collective Bargaining Identifier: R01
	Enter Class Title: Information Technology Specialist I
	Enter Working Title: COTS Developer
	Enter Proposed Incumbent: 
	Effective Date: 
	Core Values or Mission: The Department of General Services (DGS) Core Values and Employee Expectations are key to the success of the Department’s Mission. That mission is to “Deliver results by providing timely, cost-effective services and products that support our customers.” DGS employees are to adhere to the Core Values and Employee Expectations, and to perform their duties in a way that exhibits and promotes those values and expectations.
	Check for Rank and File: 1
	Check for Supervisor: 0
	Check for Specialist: 0
	Check for Office of Administrative Hearings: 0
	Check for Client Agency: 0
	Position Concept: Under the direction of the Information Technology (IT) Supervisor II, in the Enterprise Application Management section, within the Software Engineering domain, the IT Specialist I acts as the technical lead on the architecture, development, operation, and maintenance of  Commercial Off the Shelf (COTS) software system and Custom Applications in the Enterprise Application Management unit. This position conducts studies to independently define and design software solutions, identifies systems requirements, and recommends appropriate technology that meets the unique needs of the Office of State Publishing, in accordance with established policies and procedures for software development, change management, and application administration.  
	Special Requirements: Conflict of Interest
This position is designated under the Conflict of Interest Code. The position is responsible for making or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days of appointment. Failure to comply with the Conflict of Interest Code requirements may void the appointment.

Background Evaluation
This position requires Background Investigation clearance.
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	Enter Percentage of Duties Preformed: 5.00000000
	Enter Description of Functions: Participates in project status meetings and presentations in order to maintain professional and technical knowledge by attending job related educational workshops and training to ensure the development of solutions that are maintainable, extensible, optimized, and secured.
	Enter Work Environment, Physical Requirements: Position is part of a distributed team that involves regularly working elsewhere and reporting to the office as needed/required.May be required to respond afterhours in the event of an emergency.Professional office environment within printing shop environments using high speed digital printers and other equipment. 
	Enter Employee Name: 
	Enter Employee Signature: 
	Enter Date Employee Signed: 
	Enter Supervisor's Name : 
	Enter Supervisor's Signature: 
	Enter Date Supervisor Signed: 



