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STATE OF CALIFORNIA
DUTY STATEMENT
CEC-004 (Revised 7/2020)

Classification(s): Energy Commission Specialist II (TED)
Working Title: Energy Commission Specialist II (TED)
Position Number: 535-520-4185-002
Division/Office: Renewable Energy / Renewable Portfolio
Collective Bargaining Identifier (CBID): R10
Work Week Group (WWG): E
Effective Date: July 27, 2021
Conflict of Interest (COI): ☒ Yes 	☐ No		
If yes, this position is responsible for making or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days of appointment, which identifies pertinent personal financial information.

Job Description
Under the general direction of the Energy Resources Specialist III (S), the Energy Commission Specialist II (TED) performs tasks identified by the California Energy Commission management as requiring the service of the most highly skilled practitioners. The incumbent performs the most complex, sensitive, and responsible work, which requires a high level of knowledge, skill, and ability well above the journey level. The incumbent serves as a prime resource conducting activities in support of California's Renewables Portfolio Standard (RPS), which is one of the state's hallmark programs addressing climate change. The incumbent also serves on a team of staff responsible for the verification of RPS-eligible renewable energy generation, procurement, and compliance of the State's local publicly owned electrical utilities (POU) with the RPS program requirements.

The RPS is a highly complex program due to the rapid development of new facilities and technologies, changes in energy markets, and the high degree of legislative and media attention. The incumbent must be a skilled communicator and exhibit good judgement and problem solving abilities. The incumbent serves as a technical expert on the RPS Program, the methodologies used to verify renewable energy generation and procurement, and all tools used to support the program including the RPS Online System.

Essential Duties
40%	Act as a technical lead staff person for the implementation of the RPS Program, with primary responsibility in the reporting and verification of renewable energy generation and procurement using the RPS Online System and other tools. Lead and contribute to the verification of procurement and generation claims for the RPS, specializing in the most complex issues. Independently perform technical analyses of generation and procurement data submitted by load serving entities in California as required under the RPS. Lead and mentor staff in the completion of reporting and verification work. Conduct analysis of the verification findings to identify trends, anomalies, and any potential issues. Develop reports on status and contribute to assessments of program impacts and risks. 

30%	As the primary subject matter expert, monitor, document and report on functionality in the RPS Online System and other program tools; identify and plan necessary improvements and forecast additional needs. Oversee efforts to develop detailed project plans, documents, and test new functionality and improvements to current functionality in the RPS Online System; identify necessary updates and recommend changes. Work with other offices, divisions and contractors to complete updates; brief management and Commissioners throughout the process; and ensure development of the highest quality materials.

15%	Lead and contribute to program improvement efforts; evaluate current program implementation and develop recommendations for improvements; present recommendations to office and division management and implement approved project plans. Contribute directly and lead  staff in collaborating to update the RPS Eligibility Guidebook, POU Regulations, methodology reports, reporting templates and forms, internal documents used in completing RPS verification and compliance activities, and all related program materials. 
Marginal Duties
10%	Maintain collaborative working relationships with program participants including retail sellers and POUs to support complete and accurate program reporting and effective local program development. Prepare and deliver presentations to stakeholders, Commissioners, industry and environmental groups, and local governments. Coordinate activities with the Renewable Resource and Technology Unit, other Renewable Energy Division offices, Commission programs and divisions. Coordinate with the California Public Utilities Commission in their proceedings related to the implementation of the RPS. Represent the Renewable Energy Division on special project teams and interagency work groups.
5%	Perform other duties as required consistent with the specifications of this classification.
Working Conditions
Due to the COVID-19 pandemic, the majority of the duties will be performed in a telework environment, but may return to an office environment in the future. Regular and consistent attendance is essential to the successful performance in this position. Occasional travel may be required. 
Diversity and Inclusion Statement
As a State agency serving all Californians, the California Energy Commission is committed to being an organization that embodies diversity, equity, and inclusion. The Energy Commission plays an active and meaningful role in creating an environment that enables each employee to thrive.
Employee’s Acknowledgement: I certify that I am able to perform, with or without the assistance of a reasonable accommodation, the essential duties of this position. 
Employee’s Name (Print): Vacant	
Employee’s Signature: 		Date:______________

Supervisor’s Acknowledgment: I certify this duty statement represents a current and accurate description of the essential functions of this position. I have discussed the duties of this position with and provided the above-named employee a copy of this duty statement. 

Supervisor’s Name (Print): Roxanne Henriquez	
Supervisor’s Signature:		Date: ______________
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