
	duty statement

	Class Title
Research Data Specialist II
	Position Number
803-396-5758-xxx

	COI Classification
[bookmark: Check1]|_| Yes
	
[bookmark: Check2]|X| No

	Unit


	Section
Health Equity Analytics and Reporting Section (HEARS)

	Branch
Data Analytics (DAB)

	Division
Enterprise Data and Information Management (EDIM) Data Reporting and Analytics (DRAD)

	This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally and in writing if both appropriate) in dealing with the public and/or other employees; develop and maintain knowledge and skill related to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a timely and efficient manner; and, adhere to departmental policies and procedures regarding attendance, leave, and conduct.

	[bookmark: _GoBack]Job Summary: As part of EDIM, the Research Data Specialist II (RDS II) will support the analysis and interpretation of eligibility, demographics, utilization, and expenditure data for Department of Health Care Services (DHCS) programs in the context of equity, including the impact of the COVID-19 pandemic on health disparities, and informing efforts to achieve health equity.  Under general direction of the HEARS Chief, the RDS II will lead and coordinate development of data files, including compiling the data, preparing data for publication and public release, and sending the data to be used for the Health Equity Dashboard.  Additionally, this position will support development and management of data sharing agreements with other departments to support data analysis.

The incumbent must demonstrate strong analytic, statistical, data governance, organizational, and communication skills, as well as an expertise in data quality assessment/assurance processes, statistical analysis, and research methodologies in an applied research setting.  The incumbent must also have demonstrated experience using SAS, SQL/Microsoft Business Intelligence (BI), and ArcGIS, advanced Excel and/or similar software.  Experience with Medi-Cal and the Management Information System/Decision Support System (MIS/DSS) Data Warehouse are preferred.


	Supervision Received: Under the general direction of the Chief, HEARS, a Research Scientist Supervisor I.

	Supervision Exercised: None


	Description of Duties: See below

	

	Percent of Time	Essential Functions

40%	Using data stored in the DHCS MIS/DSS and other data sources and using SAS, GIS mapping tools and other business intelligence tools, assist in the development of data files, including compiling the data, preparing data for publication and public release, and transmitting the data used in the Health Equity Dashboard.  Assess internal and external data sources available to support metrics identified for the Health Equity Dashboard.  Lead design, development, and fulfillment for data requests to confirm a standard approach is used to pull data and that minimum data needed is released.  Document and assure quality of data released.  

25%	Work with staff in EDIM and DHCS to develop data visualizations and integration for data released to the CHHS Open Data Portal and CHHS GeoHub.  Maintain web-based applications associated with the platforms for DHCS data sets.  Work with MIS/DSS teams and teams for other internal DHCS data system to address data quality and coding issues identified as part of data projects.

15%	Assist in the development and management of data sharing agreements as well as in the data linkage and preparation of data from with other departments to support analyses. Provide data quality assurance and paperwork associated with fulfilling Health Equity data requests. 

15%	Serve as team member on healthcare projects. Provide expert consultative services on the feasibility, impact, or potential of a variety of state projects or proposals to interested parties.  Advise management, departmental staff, legislative bodies, governmental entities, and agencies on findings related to assigned area of research.  Conduct research and prepare ad hoc reports on DHCS program-related issues identified by management in the DHCS Strategic Plan and the DHCS Quality Strategy.

Percent of Time	Marginal Functions

5%	Perform other related duties within the scope of the classification, as required.
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