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STATE OF CALIFORNIA

DEPARTMENT OF CORRECTIONS AND REHABILITATION
CALIFORNIA STATE PRISON, CORCORAN

P.O. Box 8800, Corcoran, CA 93212

DUTY STATEMENT

	POSITION TITLE: 
	Recycle and Salvage

	CIVIL SERVICES CLASSIFICATION:
	Materials & Stores Supervisor I, CF

	POSITION #:
	084-243-1508-007

	DIVISION:
	Business Services
	DEPARTMENT:
	Procurement

	HOURS OF WORK:
	0800 – 1600

	REGULAR DAYS OFF:
	Saturday/Sunday/Holidays

	SUPERVISION:
	DIRECT:
	Materials & Stores Supervisor II, CF

	
	INDIRECT:
	Warehouse Manager II


AREA OF RESPONSIBILITY:

Under the direct supervision of the Materials and Stores Supervisor II, CF (M&SS-II), the Materials & Stores Supervisor I (M&SS I) is responsible for the Recycle and Salvage Program (RASP) operation, receipt, storage, issuance and shipping of a large variety of disposable and recyclable materials, to drive a truck of less than three and a half tons and to perform related laboring work.  This position requires possession of a Commercial Driver’s License.  Departmental employees who must possess a Commercial Driver’s License and are performing safety sensitive duties are subject to drug and alcohol testing requirements.  These requirements include random, reasonable suspicion, pre-employment, post accident, pre-duty, return-to-duty and follow-up testing.  To maintain order and supervise the conduct of inmates, wards, residents, or patients; to protect and maintain the safety of persons and property; and do other related work.  
PRIMARY PURPOSE OF POSITION:
The primary purpose of this position is ensuring proper accountability of all recycled material by maintaining accurate records of all pickups to and from institution.    
TYPICAL TASKS:

30%
Meet regularly with the Materials & Stores Supervisor II regarding operational objectives and reconciliation of all recycle records.  Prepare monthly recycle reports, material manifests, purchase requests, and receive supplies.  Contact vendors for the sale of collected recyclables.  Maintain inventories and records; maintain tools and security control programs.  Maintain tool, key and security control programs and conducts key/lock/security inspections in the shop area.  Maintains constant tool control by maintaining current inventory lists and utilizing the proper chit system. 
20%
Perform complete walk around on trucks and equipment prior to operation; maintain truck in good operating order, ensure truck is free of clutter and clean.  Keeps truck and equipment supplied with oil, fuel, water, air, and fluids.
20%
Maintain and possess a driver’s license valid for the operation of any two-axle vehicle on and off institutional grounds; pick up and deliver of recycle commodities, supplies, materials, and equipment.

15%
Drives and operates a Stake side Truck, dump truck, garbage truck, lift truck, refrigerated box truck, tow tractors and other equipment as needed; hauls material on and off institutional grounds; loads and unloads trucks; greases, oils, textiles, insulated food carts, dumpsters, and recyclables.

15%
Maintains security in working areas and work materials; inspects and searches inmate work areas and searches inmate for contraband.  Employee will perform other essential Support Warehouse duties at the discretion of the Warehouse Manager II during non-critical RASP operations.

I have read and received a copy of this duty statement:
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Employee’s Signature

Date
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Supervisor’s Signature

Date

