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	PROGRAM
STRATEGIC GROWTH COUNCIL
	POSITION NUMBER (Agency – Unit – Class – Serial)
368-675-5393-XXX

	BRANCH
N/A
	CLASSIFICATION TITLE
Associate Governmental Program Analyst

	SECTION/UNIT (If applicable)
Connecting Communities
	WORKING TITLE
Connecting Communities Analyst 

	REGIONAL HUB
Sacramento
	COI
Yes
	WWG
2
	CBID
R01
	TENURE
P
	TIME BASE
FT

	WORK SCHEDULE
M-F 8am-5pm
	SUPERVISION EXERCISED
None
	SPECIFIC LOCATION ASSIGNED TO
1400 10th Street, Sacramento, CA 95814

	INCUMBENT (If known)

	EFFECTIVE DATE


	PRIMARY DOMAIN (IT positions only)
	N/A
	AGENCY OVERVIEW

	The Office of Planning and Research (OPR) serves the Governor and his Cabinet as staff for long-range planning and research and constitutes the comprehensive state planning agency. OPR assists the Governor and the Administration in planning, research, policy development, and legislative analysis. OPR formulates long- range state goals and policies to address land use, climate change, population growth and distribution, urban expansion, infrastructure development, groundwater sustainability and drought response, and resource protection. OPR’s budget programs include State Planning and Policy Development, Strategic Growth Council, California Volunteers, Office of Community Partnerships and Strategic Communications, Racial Equity Commission, and Youth Empowerment Commission. OPR is a fast-paced, creative work environment that requires staff to have strong collaboration skills, an ability to quickly respond to changing policy needs, and a positive attitude and sense of humor. Proven commitment to creating a work environment that celebrates diverse backgrounds, cultures, and personal experiences.

	GENERAL STATEMENT

	Under the direction of the Strategic Growth Council’s (SGC) Connecting Communities Senior Advisor, the Connecting Communities Analyst is responsible for identifying and securing non-California State resources by developing a strategy and approach for targeted resources to help meet the needs of California communities, including securing funds, identifying gaps in funding, and funding analysis for solutions. This position will provide technical support for grant writing and effectively maintain awareness and coordination with communities and partners. 

	% of time performing duties
	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each. Group related tasks under the same percentage with the highest percentage first. (Use addition sheet if necessary)

	
	ESSENTIAL FUNCTIONS

	35%
	Securing of Resources 
In close coordination with the Transformative Climate Communities Team, lead the SGC efforts to support Communities applying for federal funding (i.e., United States Environmental Protection Agency (USEPA) for Environmental Climate and Justice Block Grant (ECJBG). Provide technical climate and California strategic discussion and input during federal calls, workshops, meetings, and request for information for new and developing federal funding. Coordinate teaming and partnering arrangements to meet grant program compliance requirements, technical requirements and probability of selection for grant. Coordinate and facilitate the development and submission of federal
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	grants with Support of the Governor’s Office, the Department of Finance, and partner state agencies. Coordinate with SGC Leadership Team and applicable SGC Program Managers to develop grant applications in line with state policy and programmatic strategies. Provide funding policy analysis on legislation to determine funding opportunities and eligibility. Translate statutory requirements into program concepts and assist program staff with understanding appropriate implementing roles and responsibilities.

	25%
	Strategy and Action Plan Development 
Analyze applicable SGC-funded programs and partner agency programs data to develop lists and or data bases (i.e., list of community funding gaps, geographic unfunded regions, unfunded community projects, etc.) Research, analyze, and develop database of federal, philanthropic, private, or other funding opportunities that align with SGC Programs and Models at scale to reduce key resource gaps. Support the development of a broad Connecting Communities strategy and targeted action plan to secure resources directly for SGC and/coordinated access to resources for California communities. 

	20%
	SGC Partnerships and External Engagement Strategy 
In coordination with the SGC Connecting Communities Senior Advisor develop and implement Connection Communities strategic effort to build on or create new relationships with external partners, federal, philanthropic, and other grant providers and funders. In close partnership with the OPR Communications and External Affairs team, provide relevant insights and requirements to support the development and management of the external engagement strategy to raise awareness and gain adoption of SGC Models, solutions, programs, and funding gaps. Coordinate and facilitate the SGC strategic planning, development, organization, and coordination of the SGC Catalyst Conference. 

	10%
	Community Navigation for Resources
Coordinate and facilitate internal and external partnership to understand areas of need, focus, and priority. Maintain cooperative working relationships with all appropriate parties in alignment with SGC DEI commitments. Coordinate with the SGC program teams and partnering state agencies funding opportunities to match and align community needs.  

	
10%
	MARGINAL FUNCTIONS
Represent SGC and the Administration at grant and/or funding-related events, including interacting with public officials and stakeholders, participating in panels and events, providing testimony at legislative and budgetary hearings and representing SGC at philanthropic roundtables; Participate in staff meetings, attend trainings, handle special projects, supervise interns and fellows as needed, and perform other duties as assigned.

	
	KNOWLEDGE AND ABILITIES:
Knowledge of: Principles, practices, and trends of public and business administration, management, and supportive staff services such as budgeting, personnel, and management analysis; government functions and organization; and methods and techniques of effective conference leadership.

Ability to: Reason logically and creatively and utilize a variety of analytical techniques to resolve complex governmental and managerial problems; develop and evaluate alternatives; analyze data and present ideas and information effectively both orally and in writing; consult with and advise administrators or other interested parties on a wide variety of subject-matter areas; gain and maintain the confidence and cooperation of those contacted during the course of work; coordinate the work of others, act as a team or conference leader; and appear before legislative and other committees.

DESIRABLE QUALIFICATIONS: 
· Broad understanding of government functions and a broad understanding of grant applications and administration at the federal, state, and private levels.

SPECIAL PERSONAL REQUIREMENTS: Demonstrated ability to act independently, open-mindedness, flexibility, and tact. Creative and innovative, working to actively seek ways to use SGC’s approach of ideate / incubate / scale to help solve big-picture challenges in California. The candidate must have a commitment to serving California’s diverse communities and creating a work environment that celebrates diverse backgrounds, cultures, and personal experiences.

SPECIAL PHYSICAL CHARACTERISTICS: Persons appointed to this position must be reasonably expected to exert up to 10 lbs. of force occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, pull or otherwise move objects. Involves sitting most of the time but may involve walking or standing for brief periods of time. Occasional/overnight travel up to 15% may be required.

	The statements contained in this duty statement reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. Individuals may perform other duties as assigned, including work in other functional areas to cover absence of relief, to equalize peak work periods or otherwise balance the workload.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE AND HAVE PROVIDED A COPY OF THE DUTY STATEMENT TO THE EMPLOYEE.

	SUPERVISOR’S NAME (Print)
	SUPERVISOR’S SIGNATURE
	DATE

	EMPLOYEE’S STATEMENT: I HAVE READ AND UNDERSTAND THE DUTIES LISTED ABOVE AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. (IF YOU BELIEVE REASONABLE ACCOMMODATION IS NECESSARY, DISCUSS YOUR CONCERNS WITH YOUR HIRING SUPERVISOR. IF UNSURE OF A NEED FOR REASONABLE ACCOMMODATION, INFORM YOUR HIRING SUPERVISOR, WHO WILL DISCUSS YOUR CONCERNS WITH HUMAN RESOURCES OFFICE).

	EMPLOYEE’S NAME (Print)
	EMPLOYEE’S SIGNATURE
	DATE
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