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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Maintenance Mechanic
	WorkingTitle: Maintenance Mechanic
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools Services 
	Office: CA School for the Blind
	CBID: R12
	WWG: 2
	PCN: 
	PositionNumber: 184-820-6940-002
	City: Fremont
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Full-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Under the direction of the Supervisor of Building Trades, the Maintenance Mechanic performs a wide variety of skilled maintenance work at the full performance level including maintenance, alterations, repair of buildings, equipment, structures, and utility services within the facilities. Keeps accurate records, follows oral and written directions, Works independently and professionally with others. Possesses and employs knowledge and skill in general carpentry, plumbing, electrical, painting, and heating. The maintenance mechanic is required to perform heavy physical labor including bending, stooping, heaving lifting, standing, squatting, sitting, and climbing. The maintenance mechanic supports California School for the Blind (CSB) and Diagnostic Center North (DCN) facilities. 
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Supervisor of Building Trades (CA School for the Deaf) and or Chief of Plant Operations (CA School for the Deaf) and or Business Manager (CA School for the Blind)
	SupervisorEx: None
	WorkingConditions: Will work outside in inclement weather and in a temperature controlled environment with LED lighting. This position will use tools, manual and powered and may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting, or using a ladder. This position may be need to access tight crawl spaces, climb on roof of buildings or be on the ground on concrete or in dirt/mud. May predominantly walk, drive in golf cart or stand during normal working hours to perform daily duties, and may be required to lift and carry boxes or tools weighing up to 50 lbs. May be around blind or visually impaired students. May be required to drive state vehicle (e.g. golf cart). This position is also on an open school campus and will be around service animals.
	TimeRequired1: 45%
	Duties1: Performs minor building construction, alteration and repair work, including but not limited to repair and replacement of walls, doors, floors, steps and window frames.  Repairs and replaces plumbing including sinks, toilets, faucets, pipes, drains, unstops toilets, sewer line.  Performs masonry repair work including patching and finishing cement work, replaces damaged masonry. Maintains and repairs roofs sheetrock. Performs interior and exterior painting.  
	TimeRequired2: 15%
	Duties2: Plans and coordinates the work in the repair and maintenance of equipment and minor construction of buildings, structures and utility services within the facilities.  
	TimeRequired3: 15%
	Duties3: Maintains lighting requirements, building fixtures and equipment, including locks, windows, doors, screens, window coverings and plumbing fixtures.
	TimeRequired4: 10%
	Duties4: Orders materials and supplies following CSB, DCN, California Department of Education (CDE), and Department of General Services (DGS) guidelines, policies, and procedures. Maintains a suitable inventory. Keeps a record of all tools, keys, and equipment changes.
	TimeRequired5: 10%
	Duties5: Maintains CSB swimming pool with proper chemical balance and make daily detailed reports. Assists in the preparation of the school’s/ center’s special repair and minor capital outlay project requests.
	TimeRequired6: 5%
	Duties6: Attends trainings, staff meetings, and campus events as directed by supervisor or manager.Other duties as assigned
	AdditionalReq: 
	PersonalContacts: 
	EmployeeName: 
	EmployeeSignature: 
	EmployeeSignatureDate: 
	ManagerSupervisorName: 
	ManagerSupervisorSignature: 
	ManagerSupervisorSignatureDate: 
	CPAnalyst: 
	HRDApprovalDate: 
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