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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Occupational Therapist 
	WorkingTitle: Occupational Therapist
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools & Services 
	Office: California School for the Blind 
	CBID: R19
	WWG: 2
	PCN: 
	PositionNumber: 184-615-8288-900
	City: Fremont
	Probation: 6 Months
	Tenure: Permament
	TimeBase: Part-Time
	Bilingual: No
	Telework: Not eligible for Telework
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Under the general supervision of the Director of Student Services, the Occupational Therapist provides students at the California School for the Blind (CSB) with assessment and services in the areas of fine motor skills and coordination; motor planning; activities of daily living; basic tool use in an educational setting (eating utensils, writing utensils, keyboard, etc.); sensory processing; and sensory integration. The occupational therapist collaborates with teachers, other service providers, and parents to foster motor skill and sensory processing growth for all CSB students. The occupational therapist is responsible to maintain the sensory-motor room and equipment in good working order.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Director of Student Services
	SupervisorEx: N/A
	WorkingConditions: Will work in a temperature-controlled environment with LED lighting. May predominantly sit at desk or use sit/stand desk during normal working hours to perform daily duties, and may be required to lift and carry equipment weighing up to 25 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting. Daily contact with blind or low vision children is required. May be required to escort student during fire drills or emergencies. This position is also on an open school campus and may be around service animals. Walking outdoors, up to 0.5 miles per day may be required to escort students from place to place on campus. The position requires use of a desktop and/or laptop computer and other standard office equipment. Occasional travel to attend meetings and conferences may be required. 
	TimeRequired1: 50
	Duties1: Direct service. Maintains a caseload and provides the required frequency and duration of direct occupational therapy services per each student's Individualized Education Plan (IEP). Develops and implements individualized and group lesson plans to address student occupational therapy IEP goals. Designs and implements specialized curriculum to address the unique sensory and motor needs of students with blindness, low vision, and Deafblindness. Matches service delivery mode to student need (i.e., individual/group; pull out/push in; direct/consultation). Collects student data to assess lesson effectiveness and student progress toward goals. Completes service logs. Maintains equipment, tools, and therapy materials, ordering new materials as needed. 
	TimeRequired2: 25
	Duties2: Assessment and Progress Reporting. Plans and conducts assessments of individual students' present levels of performance in fine motor skills and coordination; motor planning; activities of daily living; basic tool use in an educational setting (eating utensils, writing utensils, keyboard, etc.); sensory processing; and sensory integration. Documents assessment findings in written reports and in SIRAS, the online special education management system. Uses assessment data to develop occupational therapy goals. Presents key assessment findings, recommendations, and student progress toward IEP goals to students, parents, Local Education Agency (LEA) representatives, and colleagues prior to and during Assessment of Suitability for Placement (ASP) meetings and IEP meetings. Completes quarterly progress reports in SIRAS and contributes to behavior report cards twice a year. Meets assessment and progress report timelines. Maintains contact with parents/guardians/adult students regarding student progress. Observes and informally screens students suspected of needing formal occupational therapy assessment. Maintains an up-to-date library of occupational therapy assessment tools. 
	TimeRequired3: 10
	Duties3: Consultation and Training. Consults with staff and parents to target and generalize fine motor, daily living, and sensory processing skills in the classroom, home, and community settings. Collaborates with teachers and other service providers to support fine motor, daily living, and sensory processing skill development for all CSB students. Maintains a schedule of available class periods that teachers and other service providers can reserve the sensory motor room. Trains CSB staff in the proper use, care, and cleaning of equipment in the sensory motor room. 
	TimeRequired4: 10
	Duties4: Team Meetings. Actively participates in and contributes to pre- and post-assessment team meetings; intake meetings for new students; student staffings; individual supervision meetings; professional learning community meetings; and faculty meetings
	TimeRequired5: 5
	Duties5: Other duties as assigned 
	TimeRequired6: 
	Duties6: 
	AdditionalReq: Desirable qualifications include: Experience working with students with blindness, low vision, and/or Deafblindness Spanish language fluency 
	PersonalContacts: The SLP will have regular contact with CSB staff, CSB students, Local Education Agency (LEA) representatives, and the families of CSB students. 
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