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DUTY STATEMENT
	Employee Name: Vacant
	Current Date:  October 2023

	Classification:  Air Pollution Specialist
	Position #:  673-930-3887-039

	Division/Office:  Mobile Source Laboratory Division
	CBID: 09

	Section:  Organic Analysis Section 

	Supervisor Name:  Richard Ling
	Supervisor Classification:  Air Resources Supervisor I



	I certify that this duty statement represents an accurate description of the essential functions of this position.

	Supervisor:  Richard Ling
	Date: 10/5/2023



	I have read this duty statement and agree that it represents the duties I am assigned.

	Employee:
	Date:



SPECIAL REQUIREMENTS OF POSITION (IF ANY):
|X| Designated under Conflict of Interest Code.
|_| Duties performed may require pre-employment physical.
|_| Duties performed may require drug testing.
|_| Duties require participation in the DMV Pull Notice Program.
|_| Requires the utilization of a 32-pound self-contained breathing apparatus. 
[bookmark: Check2]|_| Operates heavy motorized vehicles.
|_| Requires repetitive movement of heavy objects.
|_| Works at elevated heights or near fast moving machinery or traffic.
|_| Performs other duties requiring high physical demand. (Explain below): 
|_| Duties require use of hearing protection and annual hearing examinations. 

SUPERVISION EXERCISED
	|X| None
	|_| Lead Person

	|_| Supervisor
	|_| Team Leader



FOR SUPERVISORY POSITIONS ONLY: Indicate the number of positions by classification that this position DIRECTLY supervises: 
Total number of positions in Section/Branch/Office for which this position is responsible: 
FOR LEADPERSONS OR TEAM LEADERS ONLY:
Indicate the number of positions by classification that this position LEADS: 
MISSION OF SECTION:  The mission of the Organic Analysis Section (OAS) is to provide timely and accurate data of motor vehicle exhaust emissions, in particular those components that contribute to toxicity, reactivity, and global warming.  The analyses are performed in support of various programs including low-emissions vehicle, alternative fuels, climate change mitigation, PM2.5, and diesel risk reduction.  In addition to carrying out analyses, the OAS develops new test methods, consults with stakeholders, and disseminates results at appropriate forums.
CONCEPT OF POSITION:  Under direction, the incumbent will operate and maintain analytical instruments designed to measure various pollutants in vehicle exhaust and ambient air, including but not limited to photochemical smog precursors, toxic gases, and global warming components.  The incumbent will be responsible for data analysis, interpretation, written reports, and oral presentations to stakeholders.  The individual may also be required to travel for up to several weeks per year to perform analyses aboard a mobile laboratory or at a satellite facility on an as-needed basis.  State employees are required to attend periodic training classes to ensure that staff are unbiased, ethical, respectful of workplace diversity and the privacy of others, and knowledgeable with personal and cyber security.
	% OF TIME
	RESPONSIBILITIES OF POSITION

	20% E
	Carry out analyses of motor vehicle exhaust using chromatography and/or spectroscopy. Gas or liquid chromatography instruments may be equipped with chemiluminescence, ultraviolet absorbance, mass spectrometry, flame ionization, thermal conductance, or electron-capture detectors. Spectroscopic techniques include Fourier transform and cavity ring-down. The incumbent will be responsible for keeping his/her workstation or benches safe, clean, and free of clutter. He/she may also be required to travel for up to several weeks per year to perform analyses aboard a mobile lab or at a satellite laboratory facility on an as-needed basis.

	20% E
	Reduce data from chemical analyses using instrument control software and report this data using prescribed data processing systems and prepare data reports and instrument quality control reports in a timely manner.

	15% E
	Maintain, actively monitor, and document the performance of lab instrumentation, and manage the contracts that provide for the maintenance of these instruments. While performing these duties, the incumbent may be required to periodically lift objects up to 35 pounds or aid coworkers in the lifting of heavier objects.

	15% E
	Research and develop new methods for the analysis of motor vehicle emissions, procure the necessary equipment, carry out the appropriate experiments to determine operating parameters, document the relevant data, determine quality control requirements, and draft standard operating procedures or revisions.

	10% E
	Prepare correspondences with internal stakeholders pertaining to these analyses and prepare and edit technical reports. Correspondences with external stakeholders include presentation to the scientific or profession community, and manuscripts for publication. This may include travel to conferences and workshops.

	10% E
	Work with journey level staff from other divisions and agencies in planning, conducting, and evaluating new and on-going projects in relation to stationary and mobile source programs.  The performance of these duties may require attendance of meetings and workshops that exceed three hours per sitting.

	10% M
	Maintain a branch-wide inventory of chemicals used in the laboratory and oversee the storage and disposal of hazardous substances at our facility while ensuring full compliance with federal, state, and local regulations. An incumbent may also contribute to an existing branch-wide effort to develop and maintain a laboratory information management system, and propose new analytical methods or procedural modifications, or develop software tools, to maximize efficiency.

	
	

	
	

	
	



