	STATE OF CALIFORNIA	DEPARTMENT OF CORRECTIONS AND REHABILITATION
	DIVISION OF CORRECTIONAL HEALTH CARE SERVICES


	DUTY STATEMENT - Out of Class
	RPA#
	EFFECTIVE DATE:


	CDCR INSTITUTION OR DEPARTMENT
California Health Care Facility (CHCF)
	POSITION NUMBER (Agency - Unit - Class - Serial)
190-216-6699-xxx

	UNIT NAME AND CITY LOCATED 
[bookmark: _GoBack]Plant Operations
STOCKTON CA
	Class/Title:	
Chief Engineer I, CF

	WORKING DAYS AND WORKING HOURS:  
May be required to work weekends and holidays
	SPECIFIC LOCATION ASSIGNED TO
Stockton, CA

	PROPOSED INCUMBENT (If known)

	CURRENT POSITION NUMBER (Agency - Unit - Class - Serial)


	YOU ARE A VALUED MEMBER OF THE DEPARTMENT’S TEAM.  YOU ARE EXPECTED TO WORK COOPERATIVELY WITH TEAM MEMBERS AND OTHERS TO ENABLE THE DEPARTMENT TO PROVIDE THE HIGHEST LEVEL OF SERVICE POSSIBLE.  YOUR CREATIVITY AND INGENUITY ARE ENCOURAGED.  YOUR EFFORTS TO TREAT OTHERS FAIRLY, HONESTLY, AND WITH RESPECT ARE CRITICAL TO THE SUCCESS OF THE DEPARTMENT’S MISSION.

	Under the general direction of the Correctional Plant Manager II, CF,(CPM) and direct supervision of the Correctional Plant Supervisor, CF, (CPS) the Chief Engineer I, CF, (CE) plans, assigns and supervises the work of Plant Operations tradesmen in the construction, installation, maintenance and repair of institutional buildings, utilities, equipment and grounds. Additionally, the CE works with skilled and semiskilled workers engaged in the operation, maintenance, and repair of heating, ventilation, refrigeration and air-conditioning systems, including stationary engines, boilers, compressors, pumps, condensers, steam lines, hydronic systems, water distribution systems, gas lines, controls and meters.  The CE directs and may work with the maintenance and repair of water, electrical, and laundry equipment, shop machinery and similar equipment; assigns Demand and Preventative maintenance work orders and reviews them upon completion. This position is required to prepare requisitions for fuel, equipment and maintenance supplies; is responsible for the oversight, condition and order of the boiler rooms and additional equipment rooms; keeps or directs the keeping of charts and records and prepares reports; maintains order and supervises the conduct of persons committed to the Department of Corrections and Rehabilitation and is accountable to prevent escape and injury by these persons to themselves, others, or to State property. This position continuously evaluates staff performance, and recommends and/or takes action as appropriate, maintains security of working areas, work materials and tool control; inspects premises and searches inmates for contraband. 

	% of time performing duties
	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each.  Group related tasks under the same percentage with the highest percentage first.  (Use additional sheet if necessary)

	
	ESSENTIAL FUNCTIONS

	

35%
	
The CE will make daily inspections to ensure all work is thorough and complete, per work order requests.  Assist the CPM/CPS with the planning, estimating, and scheduling of new construction and renovation projects.  Utilizes assigned staff and inmate workers, perform preventive maintenance and repairs to buildings and equipment throughout the institution including culinary equipment such as refrigerators and freezers, blast chillers, ovens, dishwashers, grills, and ice machines. The CE is also responsible for the efficient operation of all heating and air conditioning systems, water distribution systems, mechanical doors, gates, ventilation equipment and all other mechanical, structural and electrical equipment located throughout the institution.


	

35%
	
Ensures accurate and complete daily, weekly and monthly reports and records including but not limited to: daily time sheets and work orders, inmate time cards, tool control, 998’s, IIPP, performance reports, 602 responses and safety meetings are turned in per established procedures. 


	


15%
	
Maintains security of work areas and work materials. Inspects premises and searches inmates for contraband, such as weapons or illegal drugs. Takes disciplinary actions as necessary, to correct inappropriate employee behavior. Completes paperwork including personnel time sheets, inmate time cards, and inmate work supervisor's reports (when inmate labor is utilized).  Completes accident reports for injured staff and inmates.  Conducts interviews, serves on Qualifications Appraisal Panels, and completes recruitment packages.  Prepares requisitions for the purchase of equipment and repair parts. Maintains order and supervises the conduct of inmates. Prevents escapes and injury by inmates to themselves, others or to property.


	


10%
	
Prepares Cost Estimates, Concept Papers, Capital Outlay Budget Change Proposals, and Section 6 Requests for new construction, alteration, and renovation of buildings and grounds. Ability to write contracts for Boiler systems requiring Annual Permits, and other systems as required. Maintains accurate records of time and materials used daily in performing equipment repairs. Provides technical support and assists staff in the proper selection of tools, equipment and materials needed to complete repairs and installations.  Provides on-the-job training and cross-training to develop staff knowledge, skills, and potential for advancement and should be familiar with Confined Space training and Personal Protective Equipment. 


	      
      5%
	
Attends a combination of 40 hours annually of IST/OJT training.  This will consist of Safe Workplace Practices Training in accordance with the Institution's Injury and Illness Prevention Program.  The CE is required to participate in safety meetings, provide safety-related training to staff and inmate workers, and encourage the prevention of accidents and injuries. It is your responsibility to request appropriate time to complete annual training as identified for your classification. Staff are expected to have a thorough understanding of the laws, rules, regulations, policies, procedures, practices and job duties that impact their ability to perform the duties of an employee assigned at California Health Care Facility. Staff are also required to have their whistle and ID in their possession at all times while on institutional grounds. 




	SUPERVISOR’S STATEMENT:  I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE

	SUPERVISOR’S NAME (Print)
[bookmark: Text10]	     
	SUPERVISOR’S SIGNATURE

	DATE
[bookmark: Text9]	     

	EMPLOYEE’S STATEMENT:  I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A 	COPY OF THE DUTY STATEMENT

	The statements contained in this duty statement reflect general details as necessary to describe the principal functions of this job.  It should not be considered an all-inclusive listing of work requirements.  Individuals may perform other duties as assigned, including work in other functional areas to cover absence of relief, to equalize peak work periods or otherwise balance the workload.

	EMPLOYEE’S NAME (Print)
[bookmark: Text11]     
	EMPLOYEE’S SIGNATURE

	DATE
[bookmark: Text12]	     



