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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Brian Moniz
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Amber Jones
	personnel date: 4/15/2024
	PERCENT OF TIME: 










40%




35%





15%
	activity: POSITION SUMMARY
Under direction of the Special Project Manager, Southern Region Office (SRO), Division of Integrated Regional Water Management (DIRWM), the Engineer, Water Resources, provides a wide variety of moderately-complex engineering services and technical duties for SRO.
  
ESSENTIAL FUNCTIONS
This position requires the incumbent to establish and maintain confidence and cooperation of others; maintain regular, consistent, predictable attendance; communicate effectively both orally and in writing; exercise considerable independent judgment in making decisions and taking actions; and implement DWR policies of Diversity, Equity and Inclusion. The specific duties are:

Perform technical reviews of grant applications for statewide grant programs. Prepare grant agreements and amendments. Review and process invoices and retentions. Prepare CEQA concurrence documents for the project. Perform site visits to verify project status. Closeout completed projects. This requires driving for field visits and meetings.  

Represent DWR at meetings, workshops, and outreach activities for water reuse, desalination, integrated regional water management, Sustainable groundwater Management Act and other regional water issues. Prepare and maintain databases to support programs and projects. Provide technical assistance to other agencies and the public regarding Integrated Regional Water Management and the Sustainable Groundwater Management Act. This requires driving to meetings.

Collect, compile, and analyze hydrologic data in connection with Integrated Regional Water Management program, Sustainable Groundwater Management Program, and other programs and projects. Prepare reports and make engineering calculations. Conduct hydrologic and water resource investigations employing detailed water budgets and hydraulic modeling. Establish and maintain contacts with Federal, State, and local agencies to obtain necessary data and technical information for the successful conduct and completion of projects. Investigate and describe surface water and groundwater supplies and use. This may requires driving to the field.
	classification: Engineer, W.R.
	appointee: Vacant
	dwr position number: 8200-3137-003
	sap personnel no: TBD
	sap position number: 50004906
	division: DRA -SRO -Water Management/Special Projects
	mcr: 1
	percent2: 10%
	activity2: Organize and conduct hydrologic field studies. Locate wells, measure groundwater levels and surface water flows, and collect and test water samples. Review well completion reports for completeness and accuracy. Prepare well completion reports for groundwater investigations and archival for future use. Perform land survey duties for the collection of precise data for engineering analysis. This requires driving to the field utilizing appropriate equipment.

SPECIAL REQUIREMENTS
- Possess a valid California Driver's License with a good driving record.
- Operate 4-wheel drive vehicles on and off of public roadways and on uneven terrain.
- Able to travel out of town, which may require extended work days, alternate shifts, and stay overnight for field work, meetings, or training.
- Able to move in confined spaces while carrying objects.
- Able to move or transport equipment up to 50 lbs.
- Must be flexible and be able to produce outcomes on concurrent multiple assignments.
- Work efficiently with SAP, Microsoft Office (Outlook, PowerPoint, Word, Excel, Access), ESRI (ArcGIS and ArcPad), and other essential computer applications.
- Able to move on a variety of terrain including uneven, inclined, rugged, slippery or rocky surfaces, and through mud and water.
- Able to work in an office with artificial lighting and varying temperature in the building.

OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, State Water Project, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as California Office of Emergency Services and Federal Emergency Management Agency in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies. This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

TELEWORK
The Department of Water Resources (DWR) is committed to its mission and employees, and we are grounded in our commitment to public safety.  DWR offers a hybrid workplace model that is designed to support a workforce of both office-centered and remote-centered workers.  Regular and consistent attendance - whether office-centered or remote-centered - is essential to the successful performance in this position.  

REMOTE-CENTERED STATEMENT
This position is remote-centered which means the incumbent works fifty percent or more of their time monthly from an alternate work location.
	percent 3: 
	activity3: All employees aref responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.
	supervisor name: 
	employee name: 


