
State of California                                                      CENTRAL VALLEY FLOOD PROTECTION BOARD                         California Natural Resources Agency 

CVFPB 525 (New. 10/19) 1   

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

BRANCH/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 

 
 



 

CVFPB 525 (New. 10/19) 2   

 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

BRANCH/SECTION  

      

Percent of 
Time Activity 

            

 
 



 

CVFPB 525 (New. 10/19) 3   

 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

BRANCH/SECTION  

      

Percent of 
Time Activity 

            

 
 



 

CVFPB 525 (New. 10/19) 4   

 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

BRANCH/SECTION  

      

Percent of 
Time Activity 

            

 
 



 

CVFPB 525 (New. 10/19) 5   

 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

BRANCH/SECTION  

      

Percent of 
Time Activity 

            

 
 


	Activity
	Blank Page
	Blank Page

	responsibilites: Off
	classification: Engineer, Water Resources
	dwr position number: 0820-3137-007
	sap position number: 50034107
	mcr: 1
	appointee: VACANT
	sap personnel no: TBD
	division: Operations Branch/Permitting Section
	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	IMMEDIATE SUPERVISOR: Steve Lamb
	SUPERVISOR'S CLASS: Senior Engineer WR
	personnel analyst: Jennifer Greathouse
	personnel date: 4-24-24
	PERCENT OF TIME: 
	activity: The Central Valley Flood Protection Board (Board) establishes, maintains, and enforces standards for the construction, maintenance, and operation of the flood control system to protect life, property, and habitat in California’s Central Valley. The Board coordinates State entities, local flood risk control agencies and the federal government to minimize damages from floods in California’s Central Valley and is the non-federal sponsor for federal flood control projects in the State Plan of Flood Control. The Board serves as a public forum for flood risk reduction policy in the Central Valley and is responsible for adopting updates to the Central Valley Flood Protection Plan every five years. As a valued member of the Board staff, the incumbent assists the Board with its regulatory and planning responsibilities, including its primary objective: to reduce the risk of catastrophic flooding to people and property within the California Central Valley. This is achieved through the Board’s regulatory programs, which include permitting, enforcement, inspection, property management, environmental compliance, as well as through the development, adoption, and implementation of the Central Valley Flood Protection Plan and its updates.The Board is a performance driven, transparent, and responsible organization that values its employees, resources, and partners, and meets new challenges through leadership, innovation, and teamwork.  In all job functions, employees are responsible for creating an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination. Employees are expected to provide all members of the public with equitable services and treatment, collaborate with underserved communities and Tribal governments and work toward improving outcomes for all Californians.POSITION SUMMARYThis position is classified as an office and field position.  The majority of the work will be conducted in the office performing reviews and analysis of encroachment permit applications. Under the direction of the Senior Engineer, W.R. of the Permitting Section, the team member is responsible for writing reports, performing hydraulic and geotechnical analysis, conducting real estate reviews, and ensuring that the 
	supervisor's name: Steve Lamb
	Date: 
	employee's name: VACANT
	Date2: 
	activity_2: proposed project complies with California Code of Regulations, Title 23 (Title 23), Division 1 standards.  Reviews culminate with a staff recommendation and the drafting of the encroachment permit with appropriate conditions for presentation to the Board. Additional office work includes the review and processing of other authorization requests in addition to database entry and data management. Field work includes construction inspections of permitted encroachments to ensure that the project is constructed as approved and is in compliance with all permit conditions. Field visits may also be required to investigate proposed or existing project sites to gather additional information. The incumbent must maintain a cooperative relationship with other local, State, federal agencies, California Native American Tribes, consultants, stakeholders, and the general public. ESSENTIAL FUNCTIONSThis position requires that the incumbent work cooperatively with others and maintain consistent, regular, and predictable attendance.  The incumbent will ensure that the integrity of any Board Adopted Plan of Flood Control is preserved and maintained through the comprehensive review, permitting, authorization, and inspection of all proposed and/or existing projects to confirm they meet or exceed appropriate State and federal standards and will not increase the risk of flooding for residents and landowners within the California Central Valley.The incumbent will professionally represent the Board at meetings and hearings and will effectively contribute to the Board’s mission. The specific duties include:Review encroachment permit applications to ensure compliance with Title 23 standards and federal standards. Review hydraulic reports and analyze the hydraulic impacts caused by the project/encroachment(s), draft permit conditions that are specific to the project, including but not limited to flood stage water surface elevation, flow velocity, discharge pipe material specification size, and other factors necessary to ensure that the project will be in compliance with established regulations and performance standards. Review and analyze geotechnical reports for levee safety fill compaction density, and stability. Determine Sacramento San Joaquin Drainage District (SSJDD) property rights with respect to proposed encroachments.  Maintain encroachment permit database to ensure all projects are properly documented and recorded.  Prepare and submit encroachment permit application transmittals to the United States Army Corps of Engineers (USACE) Flood Protection and Navigation Section for their review.  Coordinate with the applicant or their representative and the USACE during and before the permit review process.  Prepare staff reports which analyze and describe proposed projects for monthly Board meetings. Presentations before the Board at monthly meetings for hearings and other matters as needed. Sending approved permits to the applicant.  Review and research requests for other authorizations allowed in Title 23, and in conformance with office procedures.   Make recommendations to management and draft correspondence for review and approval as required. Conduct pre-application meetings with potential applicants. Advise public agencies and individuals on flood control issues relating to encroachments within an Adopted Plan of Flood Control by
	PERCENT OF TIME_2: 45%40%
	PERCENT OF TIME_3: 10%5%
	activity_3: telephone and in person.  Respond to public inquiries on flood control issues related to sewer systems, bridge and boat dock facilities construction, and perform other related duties.Conduct construction inspections of projects that have been approved and permitted. Inspections will be properly documented and all permit required reports and drawings, such as compaction reports and as-constructed drawings, will be obtained from the applicant and placed in the encroachment permit database.  Travel to project sites and board meeting may include driving a vehicle on the crown of a levee,in remote areas, and on uneven terrain, occasional overnight or overtime travel, and mindful adherence to safety policies and procedures.Participate in professional development trainings, as well as tasks, trainings and activities that support programmatic and workplace diversity, equity, and inclusion.CORE COMPETENCIES- Flexibility/Adaptability: Demonstrate openness to new organizational structures, procedures, and technology. Exhibit flexibility in accepting additional responsibilities- Organizational Skills: Keep work prioritized and organized. Logically approach situations.- Decisiveness: Display strong decision-making skills that display effectiveness and reflect Board standards - Communication: Express oneself clearly in all forms of communication. Give feedback and is receptive to feedback received. Ability to listen, understand and effectively communicate ideas and proposals verbally and in writing.- Ethics/Integrity: Create culture of trusting relationships; demonstrate trust and principled leadership.- Teamwork: Facilitate and maintain cooperative working relationships.- Project Management: Develop work plan with tasks, timeframes, milestones, resources, and dependencies; monitor progress.- Leading Change/Change Management: Respond to changing circumstances and priorities while remaining committed to the Boards vision, mission, values, and goals.KNOWLEDGE AND SKILLSDemonstrate excellent interpersonal and communication skills to ensure effective communication with colleagues, all levels in the organization, internal stakeholders, and the public.  Must have excellent written communication skills and be able to present information clearly to the Board in staff reports and during presentations at public Board meetings, which are webcast through the Board’s website. Think strategically and tactically while meeting all required deadlines and timelines for the permitting review process and other required actions. Demonstrate problem-solving abilities, provide alternate solutions, and exhibit result-driven behavior when confronted with unique situations. 
	activity_4: Must have or gain basic knowledge, skills and ability of:- Operation of personal computer, various applications and MS office- Hydraulics and Geotechnical Engineering - Surveying principles and practices- Applicable laws, codes, regulations, and standards- Ability to read and comprehend engineering and construction plans, and specifications- Record keeping- Public Speaking and technical writing- Main features of the Sacramento River and San Joaquin River Flood Control Projects- California Code of Regulations, Title 23 (Title 23), Division 1, California Environmental Quality Act(CEQA), California Water Code, Government Codes, health and Safety Codes, Public resource codes, and other California, federal, and Legislative laws- Interacting with people with different backgroundsSPECIAL REQUIREMENTSA valid California driver's license is required and the ability to work evenings, nights, weekends, or holidays during flood emergencies or emergencies for which the Office of Emergency Services tasks the Department of Water Resources (DWR) to assist.  Meets professional engineering standards, and demonstrates knowledge in hydraulics, hydrology, geotechnical engineering, and land surveying. Outdoor inspection activities require the ability to bend, kneel, sit, stand, and traverse over level and uneven surfaces, and move equipment or materials from one location to another.  Physical activity varies and any singular physical activity may be for lengthy periods of time.  Incumbent must be able to travel in a vehicle for sustained periods of time on both even and uneven terrain and be able to work in extreme weather conditions.WORK ENVIRONMENTWork locations vary throughout the Boards jurisdiction in various counties and environments.  The position requires the ability to drive a State owned vehicle to travel on public roadways and to remote areas.  During field activities, the incumbent may be exposed to moving traffic, loud noises, extreme temperatures, wind, dust, uneven terrain, and wet conditions.  Incumbent may be required to respond to major incidents, work late hours, and occasionally have overnight stays away from home.  The ability to be aware of and maintain alertness to the outdoor environment is critical for safety.  Required to wear and utilize protective clothing (e.g., hard hat, work boots/shoes, vests, coveralls, eye protection, hearing protection, swift water flotation device, flood-fighting gear). The Board operates in a Hybrid workplace, meaning employees complete their work responsibilities and work across multiple workplace settings, including on-site at State facilities, home residences and other locations. This position is eligible for telework, pursuant to a formal telework agreement that must be updated periodically.
	PERCENT OF TIME_4: 
	activity_5: OTHER RESPONSIBILITIESIn support of the California State Emergency Plan, this position may be redirected to provide necessary support during Governor declared emergencies, including flood, dam, State Water Project, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and may assist agencies such as the Department of Water Resources, California Office of Emergency Services (Cal OES), and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  When a State of Emergency is proclaimed, Cal OES will lead California’s recovery operations and coordinate assistance provided by other State agencies and the federal government.
	PERCENT OF TIME_5: 


