
State of California – Health and Human Services Agency Department of Health Care Services 

DHCS 2388 (Revised 05/2024) 

Duty Statement 
Classification: 
Working Title: 
Program: 
Division: Branch: 
Section: Unit: 
Office Location: 
COI Classification:  Yes  No CBID: Position Number: 
Telework Eligible:  Yes  No Maximum Telework Days: (generally up to 3 days per week) 
Bilingual Position:  Yes  No Specify Language: 
This position requires the incumbent to maintain consistent and regular attendance; communicate 
effectively, both orally and in writing, when interacting with others; develop and maintain knowledge and 
skills related to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a 
timely manner; and adhere to departmental policies and procedures regarding attendance and conduct. 
Job Summary: 

The duties contained in this job description reflect general details as necessary to describe the principal 
functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent 
of this position may perform other duties (commensurate with this classification) as assigned, including work 
in other functional areas to cover during absences, to equalize peak work periods or to otherwise balance 
the workload. 
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Description of Duties: 
% of Time Essential Functions 
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Description of Duties 
% Of Time Essential Functions 

% Of Time Marginal Functions 
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Supervision Received:  by the (enter supervisor classification): 

. 
Supervision Exercised: (check all that apply)  Non-Supervisory Classification / None 

 Clerical Staff  Analytical Staff  Technical Staff 
 Professional Staff  Supervisory Staff  Managerial Staff 

Special Requirements: 
 Medical Evaluation /Clearance  Typing Certificate  Valid Driver’s License 
 Background Check / Finger Printing Clearance 
 Valid Professional License (please specify):  

Desirable Qualifications: 

Working Conditions (Check all that apply): 
Prolonged Periods of: 

 Standing  Sitting  Kneeling  Bending 
Requires Lifting of Heavy Objects up to: 

Travel May be Required: 
 Occasional  Over Night 

Acknowledgements: 
Human Resources Acknowledgement: The Human Resources Division has reviewed and approved this 
duty statement. 
HRD Analyst Name: HRD Analyst Signature: Date: 

Employee Acknowledgement: I have discussed with my supervisor the duties of the position and have 
received a copy of this duty statement. 
Employee Name: Employee Signature: Date: 

Supervisor Acknowledgement: I certify this duty statement represents an accurate description of the 
essential functions of this position. I have discussed the duties of this position with the employee and 
provided the employee a copy of this duty statement. 
Supervisor Name: Supervisor Signature: Date: 


	Classification: Health Program Specialist I (Pay Differential 412)
	Working Title: Medi-Cal Estimate Specialist
	Program: Fiscal
	Division: Fiscal Forecasting Division
	Branch: Fiscal Analysis Branch B
	Section: Fiscal Analysis Section B2
	Unit: 
	COI Classification: No
	Telework Eligible: Yes
	Bilingual Position: No
	Specify Language: Not Applicable
	Job Summary: Under general direction of the Staff Services Manager II, the Health Program Specialist I (HPS I) will be an
expert advisor and health program policy expert in Medi-Cal program policy areas. The incumbent will
perform complex research and analysis of the Department of Health Care Services (DHCS) policy to ensure reasonableness with an emphasis on accurate fiscal estimates and data reporting. Such analysis requires a thorough understanding of the analytical standard, data analysis methods and knowledge of the impact of DHCS policy on internal operations and state budget, and the effect on other state agencies. The analysis performed, and information from this position, will be used by both internal and external customers, including DHCS Executive leadership, the California Health and Human Services Agency (CalHHS), Department of Finance (DOF) and the Legislature. This position will independently conduct research studies, data analysis, and cost estimates on Medi-Cal program policies. These policies and associated costs affect the scope of the Medi-Cal program coverage and reimbursement policy in both the managed care and Fee-for-Service (FFS) delivery systems.
	Position Number: 808-810-8338-013
	PN1: Page 1 of 4
	PN3: Page 3 of 4
	PN2: Page 2 of 4
	CBID: [R01]
	OfficeLocation: [1501 Capitol Avenue, Sacramento, CA 95814]
	MaxTeleworkDays: [3 days per week]
	Time1: 45%
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	EssentialFunctionsRow1: Consults with program staff, control agency staff, and other involved stakeholders on the
overall policy impact of adding new Health programs or implementing changes to existing
Medi-Cal programs. Confers and advises program staff when preparing the health
program's fiscal estimates. Designs and implements research projects for analysis and
evaluation of cost methodologies. Analyzes data to determine reasons for fluctuations
and provides technical consultations on estimating techniques and the use of available
data related to the Medi-Cal program. Presents cost estimates related to health policies
to Executive leadership and outside control agencies.


Reviews and analyzes complex legislation and regulation changes for the potential impact to
their assigned Medi-Cal Programs. This includes problem exploration and definition, conferring
with program staff as necessary to understand the programmatic impact of the proposal,
developing a research methodology, extracting information from various data sources to
develop policy assumptions and the associated fiscal impacts, and preparing structured, written
reports of the findings.


Develops and maintains selected data sets and time series from various complex data
sources, such as costs for specific services or provider types, average cost per user and/or
service, average users, and etc. Analyzes the data for fluctuations; maintains liaison with
program staff to keep current on changes to the Medi-Cal program. Develops a model for the
cost estimates with detailed analytical tables of costs and other related statistics supporting the
proposed changes to the Medi-Cal program. Advises management and provides technical
assistance to the Division and Department staff regarding potential impacts to the Medi-Cal
program.


Learn policies on related Medi-Cal programs and serve as functional back up on trained
Medi-Cal policy areas.
	EssentialFunctionsRow2: 
	Time2: 
	Time3: 5%
	MarginalFunctionsRow1: Provides technical consultation on estimating techniques and the use of available data related
to the Medi-Cal Program. Other duties as required.
	SupervisionReceived: [Under General Direction]
	SupClass: Staff Services Manager II
	NonSupervisoryClassificationNone: On
	ClericalStaff: Off
	AnalyticalStaff: Off
	TechnicalStaff: Off
	ProfessionalStaff: Off
	SupervisoryStaff: Off
	ManagerialStaff: Off
	Medical Evaluation Clearance: Off
	Typing Certificate: Off
	Valid Drivers License: Off
	Background Check  Finger Printing Clearance: Off
	Valid Professional License please specify: Off
	ValidProfessionalLicenseSpecify: 
	Desirable Qualifications: • Experience working in forecasting, budgets, or accounting.  Able to complete detailed work, using a variety of analytical techniques, thoroughly and accurately.
• Excellent professional verbal and written communication skills
• Knowledge of the Medi-Cal program
• Ability to research, understand, and apply policies, legislation, and statutes
• Excellent Microsoft Excel software skills
• Ability to facilitate collaboration between Fiscal and other teams in an efficient and tactful manner

	Standing: Off
	Sitting: On
	Kneeling: Off
	Bending: Off
	LiftAmount: 
	Occasional: Off
	Over Night: Off
	EmpName: 
	EmpSigDate: 
	SupName: 
	SupSigDate: 
	PN4: Page 4 of 4
	HRDAnalystName: 
	HRDAnalystSigDate: 


