	POSITION NUMBER 
	Page 3 of 3

	065-380-4106-006
	



	CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
	X
	PROPOSED

	POSITION DUTY STATEMENT
	

	
	
	
	CURRENT

	
	

	CDCR INSTITUTION OR HEADQUARTERS PROGRAM
	POSITION NUMBER 
	MCR / HCR

	Facility Planning, Construction and Management Division
	065-380-4106-006
	1

	DIVISION / UNIT
	CLASSIFICATION TITLE

	Property Management and Cabling Infrastructure Branch
Cabling Infrastructure Section
	Associate Construction Analyst

	
	WORKING TITLE

	
	Associate Construction Analyst

	
	TIME BASE / TENURE
	CBID
	WWG
	COI

	
	FT/P
	R09
	2
	[bookmark: Check1]Yes |X|  No   |_|

	LOCATION
	INCUMBENT
	EFFECTIVE DATE

	Sacramento County
	
	

	CDCR’S MISSION and VISION

	Mission
To facilitate the successful reintegration of the individuals in our care back to their communities equipped with the tools to be drug- free, healthy, and employable members of society by providing education, treatment, rehabilitative, and restorative justice programs, all in a safe and humane environment.

Vision
We enhance public safety and promote successful community reintegration through education, treatment, and active participation in rehabilitative and restorative justice programs.

	CALIFORNIA MODEL

	California Department of Corrections and Rehabilitation (CDCR) and the California Correctional Health Care Services (CCHCS) are proud to partner on the California Model which will transform the correctional landscape for our employees and the incarcerated. The California Model is a systemwide change that leverages national and international best practices to address longstanding challenges related to incarceration and institution working conditions, creating a safe, professional, and satisfying workplace for all staff, as well as rehabilitation for the incarcerated. Additionally, the California Model improves success of the decarcerated through robust re-entry efforts back into to the community.

	COMMITMENT TO DIVERSITY, EQUITY, AND INCLUSION

	The CDCR and the CCHCS are committed to building an inclusive and culturally diverse workplace. We are determined to attract and hire more candidates from diverse communities and empower all employees from a variety of backgrounds, perspectives, and personal experiences. We are proud to foster inclusion and drive collaborative efforts to increase representation at all levels of the Department.

	DIVISION OVERVIEW

	The Facility Planning, Construction and Management Division (FPCM) delivers services and provides oversight over all real estate functions required by the California Department of Corrections and Rehabilitation, including capital improvement planning and construction, architectural and engineering services, environmental reviews and regulatory compliance, property management and lease administration, and facility management oversight for repairs and maintenance at the Department’s correctional facilities.

	GENERAL STATEMENT

	Under the direction of the Departmental Construction and Maintenance Supervisor, the Associate Construction Analyst (ACA) is responsible for developing scope, reviewing, analyzing, and managing capital outlay, special repair, and communication infrastructure projects within California Department of Corrections and Rehabilitation (CDCR) institutions and facilities. The incumbent carries out project management responsibilities required to oversee the planning, budgeting, scope, and construction of capital outlay, special repair, and communication infrastructure projects including support of the Armstrong Court Compliance statewide Audio Video Surveillance Solution (AVSS) projects, within CDCR.  Extensive Statewide travel will be required. 


	% of time performing duties
	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each. Group related tasks under the same percentage with the highest percentage first.

	40%

	Assesses feasibility, efficiencies, and life cycle costs of proposed projects. Develops and writes preliminary specifications and cost estimates. Reviews working drawings, as-built drawings, and other documents to ensure compatibility and feasibility of proposed projects in relation to existing systems and structures. Prepares requests for approval of plans and specifications. Schedules and attends meetings with various state agencies and consultants. Coordinates the State Fire Marshal review and approval of project plans by scheduling and attending meetings. Coordinates inspections of projects by Department of General Services (DGS) inspectors. Consults with Correctional Plant Managers to determine individual institutional needs and requirements by reviewing all special repair, alteration specifications, and cost estimates proposed projects. Conducts field inspections during construction, through completion, and acceptance of projects, recommending and approving change orders and scope changes. Reviews contract documents for accuracy and compliance with contracting requirements, codes, policy, procedures, and regulations. Manages construction projects while both in the field (Prison facility) and office as both the lead and also a supporting member of the project team. Reviews and approves full site completion packages. 


	35%

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Conducts investigations, analysis, develops facts, and prepares reports on priority or acceptability of project for inclusion in the budget. Develops detailed budget estimates for repairs and maintenance. Submits recommendations for alternative funding sources. Works with outside consultants and/or CDCR staff to develop the final budget. Monitors project expenses and ensures appropriate spending utilizing Microsoft Excel. Approves requests for transfer of funds and ensures appropriate funding codes are used. Oversees the reconciliation of expenditures and provides recommendations for problem resolution using project records. Reviews consultant and contractor proposed billing/invoices/progress payments and disapproves/approves payment. Ensures all billings, invoices, and progress payments are coded appropriately for payment.  Manages budget for repairs and maintenance for current fiscal years and succeeding fiscal years in accordance with Five-Year Plan using Microsoft Office. Conducts site inspections to confirm that projects meet material and technical specifications, timeframes, and other requirements of the project scope prior to approval of progress payments.


	20%
	Reviews for compliance with plans, specifications, and contracts all scopes of work, schedule, and budget estimates. Proactively participants in resolution project problems by researching industry standards and recommending solutions. Assists institution/facility staff with the transfer/transition from new contracts warranty service to long-term service contracts. 


	5%
	Perform administrative duties including, but not limited to: adhere to Department policies, rules and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner; accurately report time, and submit timesheets by the due date.

	SPECIAL REQUIREMENTS

	· CDCR does not recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy, and all incarcerated people, visitors, nonemployees, and employees shall be made aware of this.
· Travel is required as needed.
· Class C Driver’s License required.

	CONSEQUENCE OF ERROR

	· Consequences of error may result in loss of time and could cause significant delays in program production. Such delays can result in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and time line goals, and varying degrees of negative financial impacts to the department.
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