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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Chelsea Spier
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Tammy Geer
	personnel date: 7/01/2025
	PERCENT OF TIME: 45%30%25%
	activity: POSITION SUMMARYUnder close supervision of the Senior Engineer, Water Resources, and in a trainee capacity, the Student Assistant (Engineering and Architectural Sciences) will assist engineers and environmental scientists in the performance of duties covering a wide range of work dealing with water supply, water demand, water management, hydraulics, hydrology, and related environmental impacts in support of the California Water Plan, the Sustainable Groundwater Management Act, drought response and other programs as needed.ESSENTIAL FUNCTIONS This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; exercise good judgment.  The specific duties are as follows:Assist staff with engineering work for regional water resource studies under local assistance programs managed by the North Central Region Office (NCRO).  These studies may include water supply, water demand, water management, hydraulics, hydrology, and related environmental impacts.  Assist staff with preparation of components of the California Water Plan Update.  Provide written assistance for the composition of initial drafts of reports and correspondence.Assist staff in the field and office to perform hydraulic, hydrologic, and environmental related measurements as well as land use documentation.  This may require driving a vehicle on public roadways or in the field on uneven terrain.  Assist staff with document evaluation and organization and database management. Perform special projects related to the Section's assignments as directed by the supervisor.
	classification: Student Assistant (E&A)
	appointee: VACANT
	dwr position number: 6400-4871-900
	sap personnel no: TBD 
	sap position number: 50056058
	division: Regional Assistance/NCRO/Water Supply Eval
	mcr: 1
	percent 2: 
	activity2: SPECIAL REQUIREMENTSMust be able to occasionally traverse on uneven terrain.  Must possess a valid California Driver's License in order to drive State vehicles on public roadways and in the field on uneven terrain.  All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.The Department of Water Resources is committed to its mission and employees, and we are grounded in our commitment to public safety.  Regular, consistent, and predictable attendance is essential to the successful performance in this position.
	supervisor name: Chelsea Spier
	employee name: 


