California Department of Education
4 Human Resources Division XICURRENT
HRD-002 (Revised 06/2024) [JPROPOSED
DUTY STATEMENT PRLOG #

CIVIL SERVICE CLASSIFICATION WORKING TITLE
Stationary Engineer Stationary Engineer
BRANCH
Instruction, Measurement & Administration Branch - State Special Schools and Services Division
DIVISION OFFICE
California School for the Deaf, Riverside Business Services
CBID WWG PCN POSITION NUMBER | SPECIFIC LOCATION
R13 2 205-302-6712-002 Riverside
PROBATIONARY PERIOD | TENURE TIME BASE BILINGUAL POSITION
|6 Months | Permanent Full-Time No ‘
TELEWORK OPTION SAFETY SENSITIVE POSITION CONFLICT OF INTEREST CLASSIFICATION
IIn-Office | IYes ‘ |No ‘

DIRECTION STATEMENT AND GENERAL DESCRIPTION OF DUTIES

Under general direction of the Chief Engineer |, perform a variety of skilled work in the operation, maintenance, and
repair of boiler, heating, air conditioning, ventilating, lighting, power, water, water treatment, and other mechanical
systems typically found in a state facility. Operates, maintains, and repairs boilers, heaters, pumps, expansion valves,
stop valves, and float valves, together with all refrigerant lines and devices used to control temperatures. Operates,
maintains and repairs air compressors, together with distribution lines and all valves. Operates, repairs, and maintains
all types of motors and engines used to power pumps, compressors, and fans. Repairs and maintains single phase and
multi-phase electrical circuits up to 550 volts. Repair and maintain electronic systems such as clocks, CCTV, security
and alarm systems, energy management systems, and automatic power transfers. Calibrates control systems for air
conditioning, refrigeration, heating, and ventilation systems. Repairs kitchen, laundry, sewage, and water systems.

CONDUCT, ATTENDANCE, AND PERFORMANCE EXPECTATIONS

All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and
possess integrity, initiative, dependability and good judgment.

SUPERVISION BY

Chief of Plant Operations |

SUPERVISORY RESPONSIBILITIES

None

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS

Works in all areas of the facility. May work in confined spaces with limited ventilation and extreme heat. Involves heavy
lifting over 25 pounds. Must maintain the strength, agility, endurance, and sensory ability to perform the duties
contained in this duty statement. Must demonstrate a positive attitude and commitment to high quality work.
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|ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: |35% [X]Essential Function [ ]Non-Essential Function

Duties Performed

Operates, repairs, and maintains, heating, ventilation, and air conditioning (HVAC), lighting, power, water, and other
mechanical systems and equipment necessary for the efficient operation of the building systems to ensure the health
and safety of the building occupants in accordance with published guidelines and industry standards. The incumbent
must be familiar with the general operation and maintenance of building automation systems, provide inspections,record
findings, perform appropriate actions and make recommendations on repairs to building systems and equipment.
Analyze data in order to calibrate, program, repair, and maintain automated building systems to control temperatures in
a large educational campus.

Relative % of Time Required: |35% [X]Essential Function [ ]JNon-Essential Function

Duties Performed

Monitors, repairs, and maintains air filters, refrigerant compressors, condensers, evaporators, refrigerant lines, pumps,
valves,fans, motors and equipment associated with building HVAC system. Operate, repair, and maintain, single phase
and multi-phase electrical circuits up to 600 volts, transformers, emergency generator, motors, controls, and appliances.
Operates, repairs, and maintains water filters, water treatment, supply lines,waste lines, pumps, and piping used in
conjunction with water and gas distribution. Performs routine monitoring and testing of fire, life, and safety systems in
compliance wih rules and regulations and reports any issues with the systems to supervisors immediately.

Relative % of Time Required: [20% [X]Essential Function [ ]Non-Essential Function

Duties Performed

Receives, prioritizes, responds, and performs all work orders related to correction and preventive maintenance on
HVAC, electrical, including lighting fixtures and controls, plumbing, including sinks, faucets, drinking fountains, and
mechanical rooms. Incumbent keeps a detailed, accurate record or log of all work performed and upon request provides
written reports to supervisors on building minatenance nad repairus. Orders parts, makes recommendations onr epairs,
ands attends job specific, as well as safety related trainings. Escort and assist vendors and/or contractors performng
services throughout the facility.
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Relative % of Time Required: |10% [ ]Essential Function

Duties Performed

[X]Non-Essential Function

Keeps and maintains adequate supply inventories, maintains and keeps on file all warranties and documentation related
to equipment and parts purchased for building systems, picks up materials, parts and supplies from vendors

warehouses needed to complete repairs. Provide calculations and estimates for modification or replacement of
systems or equipment. Performs other duties as assigned.

Relative % of Time Required:

[ ]Essential Function [ JNon-Essential Function

Duties Performed

Relative % of Time Required:

[ JEssential Function

[ JNon-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

- Knowledge of American Sign Language or willingness to learn.

- Knowledge of heating, ventilating, air conditioning, refrigeration, power, lighting, plumbing, controls, water treatment,
mechanical and electrical equipment. Understanding of methods, tools, materials, and equipment used in the
operation, maintenance, and repair of such equipment, including knowledge of and thorough understanding of local,
state, and federal rules and regulations related to safe and effective building operations.

- Possession of EPA 608 Certification.

By signing this duty statement, the employee understands and adheres to all policies and procedures related to
Mandated Reporting of Suspected Child Abuse and Dependent Adult Abuse.

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT

| have read and understand the duties and requirements listed above, and | am able to perform these duties with or
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.)

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT

| certify this duty statement represents a current and accurate description of the essential functions of the position. | have

discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE | EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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