
CALIFORNIA PRISON INDUSTRY AUTHORITY 
DUTY STATEMENT 
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1. Institution/Division/Office: 2. Unit/Industry/Enterprise: 

3. Classification Title: 4. Proposed Incumbent (if known): 

5. Current Position Number (Agency-Unit-Class-Serial): 6. Effective Date: 

7. Briefly (1 or 2 sentences) describe the position’s organization setting and major functions: 

8. Work Schedule:
9. Percentage (%) of 

time performing 
duties: 

10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group 
related tasks under the same percentage (%) with the highest percentage (%) listed first. 

ESSENTIAL FUNCTIONS 

(Continued on Page Two) 
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9. Percentage (%) of 
time performing 
duties: 

10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group 
related tasks under the same percentage (%) with the highest percentage (%) listed first. 

MARGINAL FUNCTIONS 

ADDITIONAL EXPECTATIONS 

11. SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 

12. DATE SUPERVISOR PROVIDED EMPLOYEE WITH A COPY OF THE DUTY STATEMENT:

PRINT EMPLOYEE NAME: EMPLOYEE SIGNATURE: DATE: 

PRINT MANAGER/SUPERVISOR NAME: MANAGER/SUPERVISOR SIGNATURE: DATE: 

HR APPROVAL: 


	1 InstitutionDivisionOffice: Central Office/Marketing/CALPIA
	2 UnitIndustryEnterprise: Engineering
	3 Classification Title: Student Assistant - Engineering and Architectural Sciences
	4 Proposed Incumbent if known: Vacant
	5 Current Position Number AgencyUnitClassSerial: 063-083-4871-001
	6 Effective Date: 
	7 Briefly 1 or 2 sentences describe the positions organization setting and major functions: Under the close supervision of the Prison Industries Manager and in a learning capacity, the Student Assistant will learn proper design, development and maintenance techniques to provide support for CALPIA Engineering Unit responsible for products.
	8 Work Schedule: Monday - Thursday, 6:00am to 4:00pm
	12 DATE SUPERVISOR PROVIDED EMPLOYEE WITH A COPY OF THE DUTY STATEMENT: 
	PRINT EMPLOYEE NAME: Vacant 
	DATE: 
	PRINT MANAGERSUPERVISOR NAME: Doug Spivey
	DATE_2: 
	HR APPROVAL: TS 02/20/2025
	ESSENTIAL FUNCTIONS: The Student Assistant will learn to how to perform and assist the Engineering Unit Staff in the design, development and maintenance of CALPIA products using Computer Aided Design (CAD) software, (specifically Autodesk AutoCAD, Autodesk Inventor, Autodesk Vault Professional), or other software as required.

The Student Assistant will learn and how to apply industry and CALPIA Engineering Unit standards for the following subjects; engineering drawings, 3D laser scanning data capture and processing, engineer project management, electronic data management, manufacturing methods, testing standards and certifications.

The Student Assistant learn to work with other personnel within CALPIA factories, divisions and units as well as Engineering Unit Staff to achieve the goals of CALPIA. Travel to CALPIA factories as required with Engineering Unit Staff (non-overnight)
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	 Percentage (%) of time performing duties1: 50%






35%





10%
	 Percentage (%) of time performing duties2: 5%

	MARGINAL FUNCTIONS: Assists with other job-related duties as required
	ADDITIONAL EXPECTATIONS: 
Persons appointed to positions in this class must be reasonably able to maintain sufficient strength, agility, and endurance to perform during stressful (physical, mental, and emotional) situations encountered on the job without compromising their health and well-being or that of their fellow employees or that of incarcerated individuals.  



