
STATE OF CALIFORNIA - STATE LANDS COMMISSION 
POSITION DUTY STATEMENT 
SLC 316 (03/24) 

 CURRENT 
 PROPOSED 

In all job functions, employees are responsible for creating an inclusive, safe, and secure work environment 
that values diverse cultures, perspectives and experiences, and is free from discrimination. Employees are 

expected to provide all members of the public equitable services and treatment, collaborate with 
underserved communities and tribal governments, and work toward improving outcomes for all Californians. 

All forms must be approved by Human Resources before employee or supervisor sign. 
EMPLOYEE NAME: SUPERVISOR NAME: 

CLASSIFICATION TITLE: WORKING TITLE: 

POSITION NUMBER: DIVISION/UNIT: 

CBID: OFFICE LOCATION: 

TENURE: ☐ Permanent ☐ Limited Term
☐ TAU ☐ Retired Annuitant ☐ CEA

TIMEBASE: ☐ Full Time ☐ Part Time ☐ Intermittent

CONFLICT OF INTEREST FILER: 
☐ YES ☐ NO

DRIVING RECORD REQUIRED: 
☐ YES ☐ NO

PROBATIONARY PERIOD: 
☐ 6 Months     ☐ 12 Months     ☐ N/A

☐ APPOINTMENT DATE OR ☐ REVISION DATE:

HR ANALYST APPROVAL: ☐ YES HR ANALYST SIGNATURE:        DATE: 

POSITION DESCRIPTION: 

SUPERVISION EXERCISED (If applicable) AND SUPERVISION RECEIVED:     
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ESSENTIAL JOB FUNCTIONS: 
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MARGINAL JOB FUNCTIONS: 
 

WORKING CONDITIONS: 
 Core business hours of ________ to _________  Transport items weighing up to ______ pounds 
 Sit  bend  stoop  stand while working  Appropriate business attire required 
 Daily use of standard office equipment  Occasional overnight travel 
 Temperature controlled office with artificial light  Occasional mandatory overtime 

Drive as an essential function of the position: ☐ occasional ☐ frequent (1x or more per month on avg.) 
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OTHER (list all other working conditions): 

DESIRABLE QUALIFICATIONS: 
Ability to execute assigned responsibilities Ability to interact in a courteous and professional manner 
Ability to understand and follow directions Ability to work independently and as part of a team 

OTHER (list all other desirable qualifications) 

Tasks identified in this duty statement reflect the anticipated general functions of the position and should 
not be considered an all-inclusive list of responsibilities.  
I have read and understand the duties listed above and can perform them with or without 
reasonable accommodation. * (If you believe reasonable accommodation is necessary, please contact 
EEO@slc.ca.gov immediately.) *A Reasonable Accommodation is any modification or adjustment made to 
a job, work environment, or employment practice or process that enables an individual with a disability or 
medical condition to perform the essential functions of their job or to enjoy an equal employment 
opportunity. 
Employee Signature Employee Printed Name Date 

I certify that the above accurately represents the duties of the position: 
Supervisor Signature Supervisor Printed Name Date 

mailto:EEO@slc.ca.gov

	Position Type: Off
	EMPLOYEE NAME: 
	SUPERVISOR NAME: Warren Crunk
	CLASSIFICATION TITLE: Attorney IV
	WORKING TITLE: Staff Counsel
	POSITION NUMBER: 340-521-5780-005
	DIVISION/UNIT: Legal
	CBID: R02
	OFFICE LOCATION: Sacramento
	Permanent: On
	Limited Term: Off
	TAU: Off
	Retired Annuitant: Off
	CEA: Off
	Full Time: On
	Part Time: Off
	Intermittent: Off
	CONFLICT OF INTEREST FILER: YES
	Yes: Off
	No: On
	6 Months: Off
	12 Months: On
	N/A: Off
	Appointment Date: Off
	Revision Date: Off
	APPOINTMENT DATE OR REVISION DATE: 
	Yes HR: Off
	HR ANALYST SIGNATURE DATE: 
	POSITION DESCRIPTION: Under the general administrative direction of the Assistant Chief Counsel, the Attorney IV provides expert legal advice and services to the Commission, the Executive Office, and Commission staff in the areas of water boundary law, public trust law, Public Records Act compliance, open meeting laws, premises liability, trespass actions, landlord-tenant law, contract law, environmental laws, administrative law, regulatory compliance, land and natural resources management, rulemaking, boundary and title settlements, real property acquisitions, and litigation. May act in lead capacity over other attorneys and legal interns.
	SUPERVISION EXERCISED (If applicable) AND SUPERVISION RECEIVED: No supervision exercised (may act as lead of legal interns). 
Supervised by the Assistant Chief Counsel.
	ESSENTIAL JOB FUNCTIONS: Working independently, the incumbent provides legal advice and services in a wide range of sensitive, highly technical, and specialized areas of law, exercising broad discretion and independence in complex legal matters.
 
15% Use broad discretion in researching and preparing legal opinions, correspondence, memoranda, case evaluations, CEQA documentation, lease provisions, title documents, Commission meeting staff reports and closed session agenda items, agreements, regulations, legislation, and other written documents on projects requiring legal expertise, projects with precedential value, and projects involving opposing counsel with a high level of specialization.
 
15% Use broad discretion in formulating recommendations to management regarding assistance to staff of the Office of the Attorney General and actively participates in litigation in which the California State Lands Commission is a party on projects requiring legal expertise, projects with precedential value, and projects involving opposing counsel with a high level of specialization.
 
15% Use broad discretion in formulating recommendations to management regarding legal strategy and conduct of litigation efforts in technical expert areas with Commission professional staff, including boundary determination officers, engineers, geologists, land agents, environmental scientists, and other subject matter experts on projects requiring legal expertise, projects with precedential value, and projects involving opposing counsel with a high level of specialization.
 
15% Use broad discretion in reviewing legal opinions, correspondence, memoranda, leases, title documents, agreements, agenda items and environmental documents prepared by Commission staff, consultants, outside attorneys, project applicants, and others and revises as needed to ensure they are appropriately clear and legally sound on projects requiring legal expertise, projects with precedential value, and projects involving opposing counsel with a high level of specialization.
 
15% Use broad discretion in negotiating and developing recommendations to management regarding the resolution of sensitive and controversial issues including, but not limited to, lease terms, boundary disputes and land exchanges, trespass, the Public Trust Doctrine, and legislation on projects requiring legal expertise, projects with precedential value, and projects involving opposing counsel with a high level of specialization.
 
15% Discuss legal issues and individual cases in a one-on-one and/or team setting to develop, determine, and accurately communicate Commission staff positions to project applicants, lessees, and members of the public to resolve questions and issues. Provide informal legal advice to Commission staff in response to requests for guidance.
 
5% Attend meetings and public hearings and otherwise interact with members of the Commission, the Commission's staff, staff of the Office of the Attorney General, representative from other governmental agencies and members of the public in a courteous and professional manner.
	ESSENTIAL JOB FUNCTIONS Continued: 
	MARGINAL JOB FUNCTIONS: 5% Other related work, including but not limited to:
 
Develops practices and procedures to assist other Divisions with work-flow tasks that involve legal components, such as, the Public Records Act, public contracting, and processing lease and permit applications. 
 
Assists in organizing and managing the files of Legal Division, including development and management of the Commission's electronic record-keeping systems.
 
May on occasion lead legal interns.
	Core Business Hours: Off
	Core hours of: 
	Core hours to: 
	Transport items: On
	Item weight: 20
	Sit: On
	bend: On
	stoop: On
	stand: On
	Appropriate business attire required: On
	Daily use of standard office equipment: On
	Occasional overnight travel: On
	Temperature controlled office with artificial light: On
	Occasional mandatory overtime: Off
	occasional: Off
	frequent (1x or more per month on avg): Off
	OTHER (list all other working conditions): •An attorney is expected to normally average 40 hours of work per week including accrued leave; however, work weeks of a longer duration may occasionally be necessary.
•On occasion, work will be required outside of regular business hours and require overnight travel to off-site locations anywhere within or outside the state that may require the use of various transportation modes (airplane, taxi/ride-share, car, train, boat, etc.).
	OTHER (list all other desirable qualifications): •Excellent communication skills.
•The ability to develop and distill complex concepts and arguments.
•The ability to work independently and as part of a team that may include representatives and staff from
  non-legal sectors.
•The ability to meet goals fully and in a timely fashion.
•The ability to travel anywhere within or outside the state as needed to attend meetings, hearings, or
  events.
•In addition to English, possess verbal and/or written fluency in any other languages.
	Employee Printed Name: 
	Employee Signature Date: 
	Supervisor Printed Name: 
	Supervisor Signature Date: 


