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	duty statement

	Class Title

Public Health Medical Administrator I
	Position Number

805-830-7674-001

	COI Classification

 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Unit

     

	Section

Medical Policy

	Branch



	Division

Integrated Systems of Care

	This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally and in writing if both appropriate) in dealing with the public and/or other employees; develop and maintain knowledge and skill related to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a timely and efficient manner; and, adhere to departmental policies and procedures regarding attendance, leave, and conduct.

	Job Summary:  This position serves as Chief Medical Officer (CMO) of the Division.  All functions that are defined as medical / clinical will be the responsibility of the CMO.  The CMO has the responsibility for administering several large medical programs for children and adults with specific medical conditions. These programs include, but are not limited to: Child Health and Disability Prevention (CHDP); California Children’s Services (CCS); Genetically Handicapped Persons Program (GHPP). Other programs under the responsibility of the CMO include Home and Community Based Services (HCBS) which include: Assisted Living Waiver (ALW), California Community Transitions (CCT) Program, Home and Community Based Alternatives (HCBA) Waiver, In Home Operations (IHO) Waiver, and Pediatric Palliative Care (PPC) Waiver; hereafter referred to collectively as HCBS Programs. Other programs under the purview of the Medical Policy Section include Newborn Hearing Screening, Childhood Asthma, and Health Care Program for Children in Foster Care.  All of these programs are highly sensitive and are high profile because of the serious nature of the medical conditions served.

     

	Supervision Received:  Under the CEA.

	Supervision Exercised:  Directly supervises four Public Health Medical Officer III, two Medical Consultant II, one Pharmaceutical Consultant II, one Dental Hygienist Consultant, one Health Program Specialist II, one Secretary, and one Consultant in Physical Therapy for Physically Handicapped Children. 


	Description of Duties:  See Below.


Percent of Time
Essential Functions

40%
Administers the statewide CCS, CHDP, and the GHPP as well as HCBS Programs and other programs under the purview of the Medical Policy Section; plans, organizes, and directs program operations through subordinate staff. Leads team members in authorization reviews as final approval. 
25%
Develops and implements policy on all health care services for children, including services to children funded by Medi-Cal and other programs administered by ISCD.  Maintains active liaison with the State Departments of Education, Social Services, and Developmental Services in the planning and coordination of services to children mutually served.

15%
Oversees development of statewide standards for program administration agencies, personnel, and facilities participating in all programs under the purview of CCS, CDPH, GHPP, HCBS Programs and the Medical Policy Section. 

10%
Maintains liaison with, and interprets program policy to, a variety of professional organizations providing HCBS Wavier Programs services, services to physically handicapped children and adults including the American Academy of Pediatrics, California Medical Association, California Hospital Association, and Children’s Hospitals; liaison with CCS/CHDP/GHPP/HCBS advisory committees.  Interprets and explains program policy to physician specialists and other health specialists in response to inquiries concerning services for individual children or appeals requesting changes in program decisions.

Percent of Time
Marginal Functions

5%
Prepares reports, grants, and various types of correspondence for the Legislature; represents the Division at Legislative hearings; makes presentations to groups serving CCS-eligible children, HCBS Programs or GHPP-eligible individuals.
5%
Performs other duties as required.
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