DUTY STATEMENT

CALIFORNIA DEPARTMENT OF VETERANS AFFAIRS

VETERANS HOME OF CALIFORNIA - REDDING
	PART A

	Position No:   578-164-8288-902
	Date:   

	Class:  Occupational Therapist
	Name: 

	Under general direction of the Chief, Restorative Care Services, the position provides and directs all aspects of quality residents care, including evaluation and treatment, treatment planning, goal setting, family education and documentation according to organizations guidelines, professional standards and community needs. 

	Percentage of time performing duties:
	
ESSENTIAL FUNCTIONS

	35%
30%
      15%

       10%

        5%


	Maintain an active patient caseload. Perform appropriate assessment/evaluation of each resident’s disabilities initiated per physician orders and facility source guidelines. Develop and implement treatment programs consistent with benefits and reimbursement level for best functional outcome for residents. Observe and evaluate treatment effect with reassessment as clinically indicated. Educate staff and other health care professionals on the benefits and functional outcomes of intervention. 
Screen all individuals who may benefit from therapeutic interventions. Use professional judgment to ensure safety of self, residents and others at all times. Achieve quality patient care through interdisciplinary co-op, co-treatment, setting up protocols and programs. Confer with Program Specialists and supervisors to develop and implement new programs/techniques to enhance program utilization. Make appropriate referrals to other members of the rehabilitation team. 
Maintain necessary documentation, files, and notes on all residents referred for occupational therapy services. Ensure records are kept in accordance with Medicare, Omnibus Budget Reconciliation Act (OBRA), Title 22, United States Department of Veterans Affairs (USDVA), Joint Commission, and other applicable licensing/accreditation standards. Follow established policy and procedure for computer and handwritten documentation. Submit documentation in a timely manner. 
Participate in committee, staff, and inter-disciplinary meetings to facilitate occupational therapy services provided. Coordinate and delegate responsibilities assigned to support staff. Consult with physicians, various departments and outside agencies. Provider will complete appropriate charge slips for all resident visits in order for Veterans Homes to be reimbursed for services provided.  

Attend in-service training as required.  Provide in-service training to departmental and nursing staff, as well as patient family members as it relates to direct patient care. Share in the responsibility of cleaning and maintaining equipment/supplies in clinic areas for patient safety and infection control.  Follow through with the ordering of prescribed medical equipment.  



	NON-ESSENTIAL FUNCTIONS



	    5%
	Other duties as assigned.


	Position No:  578-164-8288-902
	Date: 

	Class:  Occupational Therapist
	Name:  

	PART B - PHYSICAL AND MENTAL REQUIREMENTS 
OF ESSENTIAL FUNCTIONS

	Activity
	Not

Required
	Less than 25%
	25% to 49%
	50% to 74%
	75% or More

	VISION:  View computer screen; prepare and read various forms, memos, reports, letters; proofread documents.
	
	
	
	
	X

	HEARING:  Answer telephone; attend committee meetings; communicate with residents, family and staff regarding issues and concerns; provide verbal information.
	
	
	
	
	X

	SPEAKING:  Communicate with staff, residents and the public in person and via telephone; give reports in meetings and IDT care conferences.
	
	
	
	
	X

	WALKING:  Within the home to various units.
	
	
	
	X
	

	SITTING:  Work station; meetings; training; consultations with residents.
	
	
	X
	
	

	STANDING:  Attend to residents and staff.
	
	
	
	
	X

	BALANCING:
	
	
	X
	
	

	CONCENTRATING:  Review charts; verbal and written communication; provide information; observe residents; prepare various forms and documents.
	
	
	
	
	X

	COMPREHENSION:  Understand needs of residents and staff; understand laws, rules, regulations, policies and procedures; content of meetings, trainings and work discussions.  
	
	
	
	
	X

	WORKING INDEPENDENTLY:  Ability to work alone without much guidance/interaction with staff at times; apply laws, rules, processes with minimal guidance. 
	
	
	
	
	X

	LIFTING UP TO 10 LBS:  
	
	
	
	
	X

	LIFTING 10 - 25 LBS:
	
	
	X
	
	

	LIFTING 25-50 LBS:  
	
	X
	
	
	

	FINGERING:  Push telephone buttons, computer keyboard, copier and medical monitoring equipment.
	
	
	
	
	X

	REACHING:  Answer telephone; reach for charts and medical reports; use computer mouse; print documents on desk computer; retrieve documents from printer.
	
	
	
	
	X

	CARRYING:  Medical equipment; charts and reports.
	
	
	
	
	X

	CLIMBING:  
	
	X
	
	
	

	BENDING AT WAIST: Use copier; access low file drawers. 
	
	
	
	X
	

	KNEELING:  Access low file drawers.
	
	
	
	X
	

	PUSHING OR PULLING: Carts; wheelchairs.
	
	
	
	X
	

	HANDLING:  Charts; medical equipment.
	
	
	
	
	X

	DRIVING:  Special events.
	
	X
	
	
	

	OPERATING EQUIPMENT:  Computer, telephone, copier, printer, fax machine and medical equipment.
	
	
	
	
	X

	WORKING INDOORS:  Enclosed office environment.
	
	
	
	
	X

	WORKING OUTDOORS:  Special events.
	
	X
	
	
	

	WORKING IN CONFINED SPACE:  File, supply, storage rooms, etc.
	
	
	
	
	X


I have read and understand the duties listed on this Duty Statement and I can perform these duties with or without reasonable accommodation.  (If reasonable accommodation may be necessary, discuss any concerns with the Equal Employment Opportunity Office.) 
Employee signature: 






Date:




Supervisor signature: 






Date:




Human Resources signature: 





Date:




