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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Kelley List
	SUPERVISOR'S CLASS: Supervising Engineering Geologist
	personnel analyst: Samantha Meeks
	personnel date: 10/23/25
	PERCENT OF TIME: 





























35%


	activity: POSITION SUMMARY

Under the general direction of the Supervising Engineer Geologist, the Senior Engineer, Water Resources is responsible for supervising a team of engineers and engineering geologists who conduct grant management and technical work to support the work of the Financial Assistance Branch (FAB). As a liaison to federal, State and local agencies, and with DWR Executive Division, the incumbent acts as a lead person on various other grant-related tasks and grant partnership tasks.



ESSENTIAL FUNCTIONS

This position requires the incumbent to communicate effectively (both verbally and in writing) and work cooperatively with Department staff, as well as local, regional, State and federal agencies and their representatives on technical and administrative matters related to grant programs and project implementation; exercise good judgment; maintain regular, consistent, and predictable attendance; and travel throughout the State (may include overnight travel). The specific essential duties are:



Develop and maintain a highly skilled professional technical staff to meet the Department's mission and Strategic Business Plan. Plan, lead, organize, and control technical staffs' work through the following duties: Assign and distribute work, monitor and evaluate performance, prepare annual appraisal and development reports, determine training needs and approve training requests, implement progressive discipline, verify and approve employee's attendance and leave requests, interview and make hiring recommendations for qualified employees, understand employee's rights with regards to labor relations, and lead by example. Staff supervision activity includes oversight of CivicSpark Fellows contract in FAB, monitor performance and provide input into their evaluations, review of quarterly progress reports and approval of travel budgets, and regular coordination with their other site supervisors.
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1650-3261-592
	sap personnel no: TBD
	sap position number: 50003179
	division: DRA/FAB/Grants Section C
	mcr: 1
	percent2: 35%



























20%



















10%
	activity2: Supervise the activities of the FAB grant programs. Serve as the Assistant Program Manager (APM) for the Underrepresented Community, California Native American Tribes, and Small Farmer Groundwater Technical Assistance (URCTA) Program, the Sustainable Groundwater Management (SGM) Grant Program, and other grant programs within FAB, as needed. Develop grant agreements, including schedules and budgets, and ensure that staff execute the agreements, approve payment requests in a timely manner, maintain project schedules, and amend agreements as needed.  Oversee the work of the technical staff to ensure that grant funded projects can be/are completed as scoped, budgeted, and scheduled by reviewing engineering, geologic, and/or hydrologic reports and documents; correspondence; cost estimates; and schedules. Assist in establishing and monitoring program budgets in SAP. Ensure that staff properly manage records following established policies and procedures, and utilizing established databases. Oversee staff in monitoring grant and project performance, review project completion, performance reports, data, and post-project monitoring records.  



Collaboratively lead with other Senior staff to provide public notification of grant program solicitation packages and guidelines by effectively communicating with regional interested persons/parties and the public to solicit and address public comments. Apply engineering principles to develop, implement, control, and execute the grant proposal evaluation processes, including development and application of selection/ranking criteria to recommend awards that appropriately and effectively utilize State funds in accordance with legislation and policies. Train, advise, and coach staff to perform detailed technical review and check the results of the technical staff's evaluation of the engineering feasibility and economic justification of grant proposals and associated projects.  



Work cooperatively with staff in other DWR divisions, State auditors, State and federal agencies, regional interested persons/parties, disadvantaged communities, and Tribes. Conduct public outreach through workshops and presentations to receive input on the program and report funding recommendations. Analyze situations, recommend solutions and take action. This requires driving a vehicle on public roadways. Prepare and/or review written correspondence, reports, briefing materials and presentations; deliver briefings and presentations; and facilitate meetings and workshops.  This includes providing input to the California Financing Coordinating Committee (CFCC), including coordination with other State and Federal funding opportunities, to better serve our regional interested persons/parties in building regional water resilience; alert the IRWM Program of federal funding opportunities to match state investments for State-initiated actions/projects/programs; and to share lessons learned and better align grant efforts regarding underrepresented communities.
	percent 3: 
	activity3: OTHER RESPONSIBILITIES

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies. Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalOES and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies. This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions. These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.



FINANCIAL DISCLOSURE

This position is covered in the Political Reform Act and requires financial disclosure within 30 days of the first and last day physically worked in a covered position and annually by April 1st.



SPECIAL REQUIREMENTS

Requires a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers. This position requires the incumbent to be able to travel by airplane, vehicle and/or other form of transportation to different areas or field locations in California, with some overnight stay or overnight travel to attend meetings.



The Department of Water Resources is committed to its mission and employees, and we are grounded in our commitment to public safety. Regular, consistent, and predictable attendance is essential to the successful performance in this position.



All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.


	supervisor name: Kelley List
	employee name: 


