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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart  must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Ecosystem Conservation Division/ Water Branch
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0756-905

	UNIT NAME AND  LOCATION
Smelt Supplementation Unit, West Sacramento
	CLASS TITLE
Environmental Program Manager I, (Supervisory) 

	INCUMBENT 
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0756-905

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under general direction of the Water Branch Chief (CEA A), and working in a Specialist capacity, the Environmental Program Manager I (Supervisory) exercises a high degree of initiative and independent judgement as the California Department of Fish and Wildlife (CDFW) lead to engage in the interagency Delta Smelt Supplementation Program and the Longfin Smelt Culture Program. The incumbent both engages directly in and provides leadership on original research and publications focused on endangered and threatened smelt species in the Sacramento-San Joaquin Delta. The incumbent collaborates and serves in a leadership role working with scientific and engineering staff within CDFW Water Branch, Conservation Engineering, Fisheries Branch, and Regional offices. The incumbent regularly coordinates with State and federal agencies, interested parties, Non-Governmental Organizations (NGOs), and within CDFW (regions, branches, and executives), to ensure that ongoing efforts to supplement Delta Smelt populations inform policy needs and fulfill the requirements of California Endangered Species Act (CESA) permits issued for operations of the State Water Project. The incumbent also supports implementation of the Longfin Smelt Culture Program established by CESA permits issued for operations of the State Water Project through collaboration, research, and technical input. The incumbent demonstrates strong scientific knowledge of ecosystem processes, natural communities, adaptive management, aquatic and terrestrial species, and environmental stressors in the Bay-Delta estuary and its watershed. Given the high-profile nature of their work, and the high litigation risk, the consequences of error are substantial.

	



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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ESSENTIAL FUNCTIONS:
Conduct and publish collaborative research to support the interagency Delta Smelt Supplementation Program: Act as CDFW expert in the culture and supplementation of Delta Smelt (i.e. fish). Lead modeling and data analyses as a part of conducting and publishing collaborative research to address scientific questions critical to the long-term success of Delta Smelt supplementation in disciplines within their area of expertise such as ecology, evolution, genetics, husbandry, and/or physiology. Coordinate with existing CDFW scientific staff, managers, and Executive when planning and conducting research to ensure that their work supports the CESA permits issued for operations of the State Water Project. Collaborates closely with other CDFW Executives, scientific staff, engineers, and attorneys to ensure input relevant to the Delta Smelt Supplementation Program from all relevant areas of expertise is incorporated. Attends internal and public meetings and engages with stakeholders and the public to support the Delta Smelt Supplementation Program. 




Participate in, and lead, teams to support long-term implementation of the Delta Smelt Supplementation Program: Attend and act as CDFW representative for all events where cultured Delta Smelt (i.e., fish) are released. Coordinate with state and federal agency partners, and coordinate additional CDFW staff engagement (as needed). Participate in a range of established and new interagency teams focused on the culture and supplementation of Delta Smelt including 1) the Culture and Supplementation of Smelt (CASS) steering committee and working groups, 2) the Adaptive Management Program associated with the 2024 Incidental Take Permit for operations of the State Water Project, 3) efforts to evaluate, update, and refine the Delta Smelt Supplementation Strategy, and 4) the interagency team responsible for siting, designing and constructing future expanded smelt hatchery facilities.

Participate in implementation of the Longfin Smelt Culture Program: Participates in technical teams focused on implementation of the Longfin Smelt Culture Program and the Longfin Smelt Science Program to coordinate new and ongoing research and contribute technical expertise. As needed, the incumbent actively engages in implementation of the Longfin Smelt Culture Program as it evolves from initiation through increased production and long-term planning. Conducts and publishes research to support implementation of the Longfin Smelt Culture Program and the Longfin Smelt Science Program.

Support efforts to develop and implement State and Federal Water Project Permitting:
Provides leadership and support to a team of scientists and engineers working to implement existing incidental take permits for long-term operations of the State Water Project and construction and operation of the Delta Conveyance Project by engaging in and leading collaborative modeling and data analysis efforts associated with each permit. In parallel, the incumbent supports CDFW participation in the federal consultation processes for the long-term operations of the State Water Project and Central Valley Project. Responsible for managing CDFW review, and/or development, of highly complex data analyses and modeling that are required to support permitting efforts to ensure accuracy and completeness and identify policy concerns. Engages with stakeholders and the public. Collaborates closely with CDFW Executives, scientific staff, engineers, and attorneys to ensure input from all relevant areas of expertise is incorporated into permitting efforts. 

Scientific mentorship and support., Provide guidance and support (e.g., training, one-on-one meetings, technical discussion groups) to CDFW scientific staff participating in the development of data analyses and modeling efforts in the Bay-Delta ecosystem and tributaries to the Bay-Delta to increase understanding of endangered and threatened fish species ecology, identify impacts to species and develop protective measures using comprehensive knowledge of applicable regulations governing water operations, principles of fishery biology, and environmental data and monitoring. 

Represent CDFW in collaborative science and policy forums:
As needed, serve as CDFW representative in high profile multi-agency and stakeholder science and policy forums including, for example, the Collaborative Adaptive Management Team (CAMT), Interagency Ecological Program (IEP), and the Delta Plan Interagency Implementation Committee (DPIIC).


NON-ESSENTIAL FUNCTIONS:

Participate in the response and development of bill analyses. Assist with strategic planning activities in the Water Branch. Maintains professional knowledge in subject areas through training, seminars, workshops and professional societies. Performs fiscal administration duties including but not limited to tracking allotments and expenditures. Prepare budget change concept papers and budget change proposals. Participate in the Water Branch Senior Management Team, Water Branch Managers, and Water Branch All-staff meetings.


WORKING CONDITIONS:  
Must be able to conduct office work involving use of a computer keyboard for several hours a day,
usually sitting but may involve walking or standing for brief periods of time. Some travel required, up to 10% of the time, including but not limited to: must attend meetings and work with staff throughout the State; regularly drive to and from meetings, hearings, internal and external trainings, and site visits including fish release events, typically within 3 hours from the office; and work with staff statewide to complete assignments. 
 
Field work and site visits require an ability to negotiate rough and unstable terrain, conduct physically demanding work, and work long hours as needed. Occasional overnight travel may be required. Must have a valid California Driver’s License to attend fish release events. The position may require the incumbent to wear a uniform identifying the employee as Department staff. 



	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME


	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





