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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ilene Wellman-Barbree
	SUPERVISOR'S CLASS: Supervising Engineer, WR
	personnel analyst: Estevez Contreras
	personnel date: 10/28/2025
	PERCENT OF TIME: 

















40%







30%






	activity: POSITION SUMMARY
Under the direction of the Supervising Engineer, Water Resources (Collaborative Delivery’s Section Manager), the incumbent is responsible for performing less complex technical functions related to procuring, awarding, and administering Construction Manager/General Contractor (CMGC) contracts awarded pursuant to PCC 10112 et seq., Fixed Price Design-Build Contracts (FPDB) and Progressive Design-Build (PDB) pursuant to PCC 10200 et seq. and 10215 et seq., respectively, and provides support on the Department-wide Architectural & Engineering (A&E) contracts awarded pursuant to GC 4525 et seq; and for the management of the Collaborative Delivery contracts.  At this level, less independent action is required. As development occurs more independence will be allowed; however, position must work closely with Supervising SME. 

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular, consistent attendance, and exercise good judgment.  The position supplements and interprets written instructions to the divisions, establish a good working relationship with the divisions and provide close communication as the liaison between the Public Works Contracting Branch (PWC) and other divisions.  The specific essential functions of this position are as follows: 

Working closely with Collaborative Delivery Program participants ensures all technical elements of Collaborative Delivery contracts are met in a timely manner including through completion of contract.  Assist in compiling the Collaborative delivery contract package(s) as needed as the liaison between DWR programs and the DWR contract staff for all technical issues.  Provide schedule using MS Project to applicable contracting staff at inception and as changes occur. Determines that collaborative delivery contracts are appropriate method and makes recommendations of fair and reasonable to Collaborative Delivery’s Section Manager.

As Collaborative Delivery engineers, assists in the participation and evaluation of responsive Statement of Qualifications (SOQ) packages. Ensures that evaluation takes place within time frame established.  Assists in development of interview questions for technical appropriateness and



	classification: Engineer, WR
	appointee: Vacant
	dwr position number: 3330-3137-xxx
	sap personnel no: TBD
	sap position number: 50002949
	division: DOE/PMD/PWC/Collaborative Delivery
	mcr: 1
	percent2: 











20%






5%



5%

	activity2: coordinates with the applicable contracting staff. Chairs and/or participates in the selection interviews to ensure fairness and consistency in the selection process; this may include travel throughout the State including overnight travel.  Using accepted best practices, within established timeframes, assists with negotiations and obtaining of hourly rates and/or other fees, escalation including other direct costs. Provides completed draft negotiation package to Collaborative Delivery’s Section Manager for their review and approval, may make recommendations and after Collaborative Delivery’s Section Manager approves, then meets with DWR Program to ensure their concurrence. Working with applicable contracting staff, creates a final package, which includes a reasonableness of cost document.  As part of the negotiations element of Collaborative Delivery, review a Reasonableness of Cost memorandum, or similar document, substantiating why costs negotiated with Contractor are fair and reasonable and in the State’s best interest. 

As Collaborative Delivery expert, may be assigned work on Special Engineering projects as directed by the Collaborative Delivery’s Section Manager or Public Works Contracting (PWC) Branch Manager on a wide variety of engineering issues for DOE and other client divisions.  May perform work related to engineering design review, construction related issues, review of studies and engineering reports and engineering data. May be required to travel on public roadways including traveling to remote areas.

Provide technical expertise for review of amendments and task orders; ensures that work requested under task order is consistent with original SOW.  Coordinates with applicable contract analysts. Prepare legislative reports annually. 

Provide input to audit phase of the  contract process after contract is fully executed and assists with implementing "lessons learned" as they apply to the technical development of contracts.

OTHER RESPONSIBILITES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalOES and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies. This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions. These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.

DIVERSITY, EQUITY AND INCLUSION
All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.

	percent 3: 



































	activity3: SPECIAL REQUIREMENTS 
Must possess a valid California driver's license when conducting State business that requires driving a vehicle. May be required to travel on public roadways including traveling to remote areas. Travel on short notice and overnight lodging will be required on some trips.

The Department of Water Resources is committed to its mission and employees, and we are grounded in our commitment to public safety. Regular, consistent, and predictable attendance is essential to the successful performance in this position.  



	supervisor name: Ilene Wellman-Barbree
	employee name: Vacant 


