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DEPARTMENT OF PARKS AND RECREATION
DUTY STATEMENT
	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	Desert
	State Park Superintendent III
	548-950-0974-001

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	Inland Empire
	Chief Ranger
	S07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	District
	District Office - Lake Perris SRA
	     

	STATE HOUSING
	IMMEDIATE SUPERVISOR

	[bookmark: Dropdown2]
	District Superintendent

	

	SENSITIVE POSITION DESIGNATION (Check if applicable)

	☒   Sensitive Position as designated by the Department per California Code of Regulation (CCR) 599.961 

	POSITION DESCRIPTION

	[bookmark: Text1]The Chief Ranger reports to the District Superintendent of the Inland Empire District.  The reporting location for the Chief Ranger is the Inland Empire District Office located at 17801 Lake Perris Drive, Perris, CA. The Chief Ranger is responsible for the operation of the Public Safety programs within the Inland Empire District; this includes Public Safety and Aquatic Program Management at Lake Perris, Silverwood and Providence Mountains State Recreation Areas, Chino Hills State Park, California Citrus State Historic Park, Mount San Jacinto State Park and Wilderness, Wildwood and San Timoteo Canyon Properties (law enforcement, patrol, public information, emergency medical services, crime prevention and investigation).  Training of Peace Officers (Field Training Officer Program, in-service training and Peace Officer Standards Training compliance and tracking).  The Chief Ranger plans, organizes, directs implements, evaluates and controls the programs under his/her supervision.  The Chief Ranger provides leadership, supervision, training, and employee development opportunities to his/her staff.  They maintain cooperative professional relationships within with the park and surrounding community to further the philosophy and purpose of the California State Park System and may be designated as the acting District Superintendent in their absence.
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	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	30%
	Management and Supervision 
• Supervises the Public Safety Records Management Administrative Staff, the Aquatic Programs Superintendent, State Park Peace Officers at Mount San Jacinto State Park (MSJSP) and manages the entire Public Safety Program of the Inland Empire District.
• Plans, organizes, implements, directs reviews and controls those activities which towards achieving overall Park, District, Division, and Department goals.  
• Serves on departmental, intergovernmental, community boards and committees.  Plans, conducts and participates in staff meetings. 
• Provides employee counseling, writes and reviews performance appraisals, consults with the District Superintendent and Administrative Chief and takes appropriate action of up to five (5) days suspension without pay, may serve as a Skelly Officer for disciplinary actions of up to three (3) days or less taken by other supervisors in the same or another district, undertakes the speedy resolution of grievances or complaints. 
• Assures that the operation meets Equal Employment Opportunity goals. 
• Authors, approves and implements park emergency plans

	30%
	Public Protection and Law Enforcement 
• Directs and/or assists with Aquatic Programs and MSJSP sector patrol activities. Engages in patrol activities throughout the district to help cover shift needs and maintain up-to-date oversight of Peace officers and park operations
• Ensures all Public Safety Annual Reports are submitted to Headquarters by the deadlines
• Assists with reviews and approvals of accident and crime reports, citations and warning of violations assures proper storage and distribution of said documents
• Maintains liaison with the Law Enforcement and Emergency Services Division (LEESD), local court, probation department offices, District Attorney and Sheriffs substations.
• Ensures that a balanced public protection and law enforcement program is provided within the Inland Empire District for the protection of park resources, park visitors and employees within the park.  
• Is the lead contact for the citizen complaint process.  
• Assures the quality and effectiveness of the law enforcement program by analyzing problems and practices, inspecting public safety equipment, reviewing training programs, and providing oversight and supervision of subordinate level law enforcement activates.  
• May assume command of incidents, such as, natural disasters, accidents, officer-involved shootings, or other incidents requiring on-scene management oversight.   
• Assures proper conduct of peace officers in the park and provides for the mandated protection of the peace officers under the Peace Officer Procedural Bill of Rights.

	10%
	Administration 
• Manages the budget allocation as given by the District Superintendent.  
• Prepares and reads correspondence and reports.  
• Monitors funds and expenditures. 
• Ensures that employees are afforded training opportunities, and that on-the-job training is provided.  
• Ensures that mandated training (POST) requirements be met by operations staff.  
• Assures effective utilization of resources of resources available to the operation. 
• Demonstrates a high standard of management and leadership to ensure conformance with Departmental policies and procedures.  
• Approves routine motion picture, photography, and special event permits as needed.

	10%
	Interpretation 
• The Chief Ranger may assist the District Interpretive staff with the interpretive program within MSJSP.  
• Assists to ensure programs and interpretive collections are consistent with departmental policies and directives and exhibits, publications, and other interpretive sale items are of the highest quality.  
• Where appropriate recommend volunteer programs and other and cooperative associations to assist the park in the development of educational and interpretive programs.

	10%
	Resource Management 
• Ensures that the natural and cultural resources of the parks are protected.  Reviews all appropriate actions taken relating to Resource Management in the park as needed (vegetation management, insect and vector control, erosion and investigation and protection of historic, geologic, paleontological, and archaeological sites. 
• Works in cooperation with District Natural Resource staff in the management and oversight of the resource projects in the park.  

	MARGINAL FUNCTIONS:

	%
	TASK/DUTIES

	5%
	Facility and Equipment Management 
• In cooperation with the District Maintenance Chief assist with the park facility housekeeping and maintenance program. 
• Ensures that all park facilities are maintained in a safe and attractive and functional condition.  Assist the District Maintenance Chief in implementing, updating, and maintaining the park maintenance program.  
• Oversees routine maintenance of equipment assigned to park operations.  Assist in the development, implementation, updating and the of equipment and maintenance budgets (including Minor and Major Capital Outlays, and the Departments deferred Maintenance Program).  
• Ensures that equipment maintenance is performed is performed in a professional and a competent manner.

	5%
	Other job-related duties as assigned and necessary for operational continuity. Attend staff meetings and trainings and prepare administrative paperwork to meet operational needs.

	TYPICAL WORKING CONDITIONS

	Outdoor and indoor work, extended periods of walking, sitting, hiking and standing, work in inclement weather and in emergency situations



	TELEWORK DESIGNATION:

	[bookmark: Dropdown1]This position is designated as .



	SPECIAL REQUIREMENTS:

	Possession of a valid class C driver’s license is required.	
Performance Expectations: 
• Maintain open communication with Supervisor and regularly keep him/her informed of progress, issues, and potential problems.
• Complete assigned work accurately, thoroughly and on time.
• Interact with others in ways that are professional, courteous, and tactful and that demonstrate respect for individual and cultural differences.
• Establish and maintain cooperative working relationships within and outside the district.
• Take the initiative, be self-directed.
• Be dependable and punctual.
• Be willing to work on weekends and at irregular hours to meet deadlines.
	

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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