DEPARTMENT OF JUSTICE
OFFICE OF THE ATTORNEY GENERAL
DIRECTORATE DIVISION
OFFICE OF LEGISLATIVE AFFAIRS
DUTY STATEMENT

NAME:

POSITION NUMBER: 420-082-7500-xxx  

JOB TITLE:  Deputy Director of Legislative Fiscal Policy

CLASSIFICATION: Career Executive Assignment (CEA), Level A

CBID: M01

STATEMENT OF DUTIES:  Under the direction of the Legislative Director of the Office of Legislative Affairs (OLA), the Deputy Director of Legislative Fiscal Policy acts as the main point of contact with the California Department of Finance, client agencies, and fiscal staff from the Legislature and Governor’s Office on legislative fiscal policy as it pertains to enacted, pending, and proposed legislative mandates and proposals and manages and oversees the work of the support staff for OLA including all matters relating to legislative fiscal reporting and fiscal policy. Independently acts as a public policy adviser on subject areas as assigned by the Legislative Director and legislation with a significant fiscal impact to the department and annually staffs several AG-sponsored bills within that assigned portfolio. 

SUPERVISION RECEIVED:  Reports directly to the Legislative Director (CEA B) within OLA.

SUPERVISION EXERCISED:  Directly supervises a Staff Services Manager I (Specialist) and Associate Governmental Program Analysts.

TYPICAL PHYSICAL DEMANDS:  May be required to use a computer terminal up to eight hours a day in order to prepare assignments.  

TYPICAL WORKING CONDITIONS:  In a remote work environment, home office or similar environment. At the office, an enclosed or open-spaced cubicle in a smoke-free environment located within a high-rise building in Sacramento, California.  Occasional statewide travel may be required.

ESSENTIAL FUNCTIONS:

35%	ADVOCACY ON LEGISLATION WITHIN PRIORITY AREAS AND WITH A SIGNIFICANT FISCAL IMPACT TO THE DEPARTMENT: Independently acts as a public policy and legislative adviser on subject areas as assigned by the Legislative Director. Maintains a high level of understanding of actions within assigned policy areas and on legislation with a significant fiscal impact to the department. Works with legislative authors and stakeholders to identify and resolve policy issues on assigned legislation. Advises and assists legislative staff and committee consultants on the technical aspects of legislation. Develops strategies and negotiates potential amendments or pathways to ameliorate the immediate or future potential significant fiscal impacts of legislation. Researches and consults with executive staff and other department personnel regarding the department’s position on legislation, technical questions and policy issues as they relate to significant fiscal matters. = Assists with the development and staffing of bills sponsored or supported by the Attorney General.
35%	FISCAL ASSESSMENT/MANAGEMENT: Acts on behalf of the Legislative Director and the Attorney General as the main point of contact and strategist on legislative fiscal policy as it pertains to enacted, pending, and proposed legislative mandates and proposals. Manages and oversees significant legislative fiscal reporting and fiscal policy-making and implementation for OLA and the Executive team.  Proposes policy amendments based on the overarching immediate and long-term impact to the department and maintains fiscal approaches on legislation in accordance with evolving policies, state and federal legislation and regulations. 

10%	LEGISLATIVE FISCAL OVERSIGHT/PLANNING: Works closely with department directors and managers, subject matter experts, and fiscal and Executive staff in the development of legislative fiscal policy strategies and executing policy initiatives to align with legislative intent and department priorities.. Responsible for (with collaboration from OLA Legislative Advocates, Directorate/Executive staff) developing strategies to advocate before the Legislature to pursue the department's fiscal priorities, both immediate and long-term. 

10%	DEPARTMENT CLAIMS BILL DEVELOPMENT/ADVOCACY: Works closely with the Assembly and Senate Appropriations Committees to secure an appropriation for the payment of claims, settlements, or judgments against the state arising from an action in which the state establishes the lack of funds. Advises internal DOJ teams on the claims bill process and the precise steps that must be taken for a claim to be included in an annual claims bill. Represents and testifies on behalf of the department at committee hearings alongside the subject matter expert; drafts talking points for the author and floor manager; answers questions of legislative staff about the claims and coordinates meetings with the subject matter experts, as needed.

10% 	PROVIDES SUPERVISION OVER SUPPORT STAFF: Completes and discusses probationary and annual appraisals; resolves performance problems by coaching staff on job related tasks to improve performance and productivity. Recommends and applies appropriate disciplinary action for staff by utilizing the department's progressive discipline process. Tracks employee attendance, approves/denies requests for time off, and reviews and approves monthly attendance forms. Develops training plans and identifies applicable training courses for staff to meet departmental and office performance standards and expectations.

I have read and understand the essential functions and typical physical demands required of this job (please check one of the boxes below regarding a Reasonable Accommodation):
· I am able to complete the essential functions and typical physical demands of the job without a need for a reasonable accommodation.

· I am able to complete the essential functions and typical physical demands of the job, but will require a reasonable accommodation. I will discuss my reasonable accommodation request with my supervisor.

· I am unable to perform one or more of the essential functions and typical physical demands of the job, even with a reasonable accommodation.

· I am not sure that I will be able to perform one or more of the essential functions and typical physical demands of the job, and will discuss the functional limitations I have with my supervisor.


____________________________________	____________________________________
Employee’s Signature                  	Date		Supervisor’s Signature                 	Date 
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