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Location Investigations Division/Southern 
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 Name and Effective Date 

630-110-8612-001

General Statement: Under the general direction of Supervising Special Investigator I (SSI I), 
(non-peace officer), the Special Investigator (SI) (non-peace officer), conducts diverse 
administrative, civil, and criminal investigations against the professional licensees of the Board 
of Registered Nursing (BRN), Department of Consumer Affairs (DCA). Incumbents may work 
independently or with a group of investigators (non-sworn), in executing a lawful and thorough 
investigation of alleged violations and pursue cases for prosecution or hearing where 
applicable. Specific duties include, but are not limited to, the following: 

A. Specific Assignments: [Essential (E) / Marginal (M) Functions)

55% (E) Administrative, Civil and Criminal Investigations 

Examines a variety of records and information to detect, secure or verify suspected 
administrative or criminal violations and violators of the laws, rules and regulations that 
govern the BRN's Nursing Practice Act and various other codes (20%). 

Identifies, gathers, assembles, evaluates, and preserves statements, affidavits, and 
other evidence for use in administrative and or criminal legal action (15%). 

Locates accused persons and witnesses. Interviews complainants, witnesses, 
licensees, and professional experts face-to face to collect, analyze and evaluate 
testimony (10%). 

Contacts and interviews individuals and representatives of business or governmental 
organizations; interprets and explains business and professions code when necessary. 
Serves subpoenas, consumer notices and other legal papers. Logs evidence; confers 
and cooperates with federal, state, and local law enforcement agencies on 
investigations (10%). 

35% (E) Investigative Reports 
Prepares concise, detailed reports of the events of the investigation, which include 
documented evidence, statements from witnesses and a general synopsis to ensure 
the findings are fully supported by the facts and other evidence. 

5% (E) Administrative
Prepares and performs internal administrative functions such as daily, weekly,
monthly, and quarterly activity reports and mileage logs. Prepares various investigative
correspondence.

5% (E) Case Preparation and Prosecution
Assists prosecutors in preparing and presenting cases and testifies in administrative
hearings and criminal proceedings.








