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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity
	Activity

	MRBU: Yes
	Management Related: 01
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Joel Metzger
	SUPERVISOR'S CLASS: Deputy Director
	personnel analyst: JDK
	personnel date: 11/26/25
	PERCENT OF TIME: 



















30%
	activity: POSITION SUMMARY 
Under the direction of Department of Water Resources Deputy Director, Statewide Water Resources Planning and Enterprise Project Management, the incumbent will serve as the Manager, Division of Planning. The Division Manager will be responsible for leading day-to-day operations of the Division, policy development and implementation for long-term water supply, conservation, or storage targets and water supply innovation. This position will also serve as the Department’s primary liaison between the California State Water Resources Control Board concerning San Joaquin Valley Watershed Studies and as the Division of Safety of Dams Neutral Party.

ESSENTIAL FUNCTIONS 
This position requires the incumbent to perform high-level policy formulation and implementation functions effectively. Such overall ability requires the knowledge of the organization and functions of state government, including the organization and practices of the Legislative and Executive branches, as well as the ability to lead and direct the work of multidisciplinary professional and technical staff. This position requires the incumbent to address sensitive, water resources planning issues. The incumbent must work cooperatively with various local, state, and federal government entities, the public, tribes, and other interested parties. The position also requires the incumbent to exercise independent action requiring mature judgment, tact, and extensive knowledge of the critical issues facing water planning. 

Lead, manage, and oversee the Division of Planning. Lead and direct a multi-disciplinary team of management, professional, and technical staff. Lead staff and manage budgets, contracts, and program operations. Review and approve correspondence, personnel, fiscal, and contract documents. Ensure Division of Planning projects, studies, and deliverables are completed on time and reflect statutory mandates and policy direction. 
	classification: CEA
	appointee: 
	dwr position number: 841-800-7500-69x
	sap personnel no: 
	sap position number: 50001475
	division: Executive
	mcr: 0
	percent2: 25%




20%






15%





10%
	activity2: In accordance with Senate Bill 72, formulate and implement required policies. Lead policy development and implementation for long-term water supply targets, advisory committee membership, and public workshop expansion; conduct cost-benefit analyses; and develop and manage new accountability frameworks.

Develop and implement policy, strategies, and projects specific to water supply innovation. Review opportunities for water supply innovation related to existing, emerging, and future approaches to water management strategies. These strategies and projects include, but are not limited to, desalination, water recycling and recharge, water use efficiency, stormwater management, and conservation. Integration of such projects is required to meet comprehensive water management needs.

Serve as the Department’s primary liaison between the California State Water Resources Control Board concerning San Joaquin Valley Watershed Studies. Maintain a lead planning role in the watershed studies. Prepare and provide briefings and presentations to the Legislature and their staff, California Natural Resources Agency, regulatory entities, the public, interest groups, and various state, federal, and local governments.

Serve as the Neutral Party for Division of Safety of Dams administrative enforcement proceedings, ensuring independence and compliance with statutory requirements pertaining to over 1,200 jurisdictional dams in California. Act for the Deputy Director in their absence in any and all matters not specifically prohibited by law. Perform other related duties as assigned by the Deputy Director.

Knowledge of: State water resources planning; Overseeing complex programs/projects involving multiple participants.

Ability to: Reason logically and creatively and utilize a variety of management techniques to resolve complex governmental and managerial problems; negotiate and mediate resolution of complex and sensitive issues; develop and evaluate alternatives; interact with interested parties at all levels; utilize interdisciplinary teams effectively in the conduct of studies and projects; establish and maintain project priorities;  be accountable for timely completion of program objectives; manage special projects by planning, assigning work, budgeting for time and funds, and preparing reports; coordinate program activities with technical and administrative personnel.

	percent 3: 
	activity3: OTHER RESPONSIBILITIES
This position provides necessary support to all of the Department's Divisions and Offices during Governor declared emergencies, flood, dam, State Water Project, and other incidents and emergencies. Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assisting agencies such as California Office of Emergency Services and Federal Emergency Management Agency in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
This position requires extensive experience with high-level policy formulation, review, interpretation and implementation. Must have experience working with top government officials and have played an integral role in developing and executing policies.  Excellent verbal and written communication, managerial, and leadership skills.  Must possess personal characteristics of integrity, initiative, dependability, tact, and sound judgment. 

All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.

DWR is committed to its mission and employees, and we are grounded in our commitment to public safety.  DWR offers a hybrid workplace model that is designed to support a workforce of both office-centered and remote-centered workers.  Regular and consistent attendance - whether office-centered or remote-centered - is essential to the successful performance in this position.  

This position is office-centered which means the incumbent works sixty percent or more of their time monthly in their designated headquarters.

Possession of a valid California driver's license and operation of vehicles on public roadways or travel to remote areas.  Travel on short notice to field locations will be required and overnight lodging will be required on some trips.

FINANCIAL DISCLOSURE 
This position is covered in the Political Reform Act and requires financial disclosure within 30 days of the first and last day physically worked in a covered position and annually by April 1st.

	supervisor name: 
	employee name: 


