CLILCTRA

CALIFORNIA CORRECTIONAL TRAINING AND

REHABILITATION AUTHORITY (CALCTRA)

Career Training | Quality Products | Changed Lives

DUTY STATEMENT
1. Institution/Division/Office: 2. Unit/Industry/Enterprise:
Folsom State Prison /Operations/CALCTRA Maintenance & Repair
3. Classification Title: 4. Proposed Incumbent (if known):
Industrial Supervisor P.I. (Maintenance & Repair) Vacant (LT)
5. Current Position Number (Agency-Unit-Class-Serial): 6. Effective Date:

287-450-7215-004

7. Briefly (1 or 2 sentences) describe the position’s organization setting and major functions:

Under direction of the Prison Industries Superintendent Il (Maintenance & Repair), the incumbent performs the required work,
and trains and supervises incarcerated individual workers engaged in the factory maintenance functions at CALCTRA enterprises
both at Folsom State Prison and California State Prison - Sacramento. Employees will have regular and substantial contact with
persons incarcerated in California Department of Corrections and Rehabilitation institution and/or medical facilities.

8. Work Schedule: Monday-Thursday, 0600 -1600

9. Percentage (%) of
time performing
duties:

30%

30%

25%

10%

10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group
related tasks under the same percentage (%) with the highest percentage (%) listed first.

ESSENTIAL FUNCTIONS
Supervise and train incarcerated individuals to perform repairs on all of the industries factory
equipment. Install and service safety equipment and controls on equipment and machinery as
required by CAL-OSHA. Make safety inspections to help maintain a safe work environment.
Supervises the incarcerated individual safety coordinator. Maintains stock of and issues, as
needed, personal protective gear. Trains and enforces safety rules to incarcerated individuals
throughout industries Arrange for outside service vendors or contractors to perform repairs
beyond our capability. Supervises a tool crib and a maintenance shop.

Supervise the incarcerated individual workers in the performance of a preventative
maintenance program for the industries factory equipment. Maintains and/or repairs various
equipment which includes, but is not limited to: mechanical and hydraulic presses; conveyors;
electrical and electronic systems; paint and powder application booths and systems; ovens
and heaters; refrigeration equipment; commercial laundry equipment; plumbing;
sandblasting equipment; elevators; air compressors; pumps; printing machines; welding
equipment; wood working equipment; and laminating equipment.

Supervises the conduct of incarcerated individual workers in the maintenance department as
well as all other areas of the factories. Maintains tool and key control as per the Department
and Institutional procedures. Maintains accurate incarcerated individual counts. Controls the
use and storage of hazardous materials. Maintains accurate Incarcerated individual Work
Incentive and incarcerated individual pay time-keeping records. Evaluates and documents
incarcerated individual performance. Maintain & track deliverables utlizing SAGE X3 and MP2
systems.

Initiates the procurement of materials, parts, supplies, and services necessary to repair and
maintain CALCTRA equipment. Follows the procurement process to ensure timely delivery of
maintenance-related goods and services. Ensures the secure receipt and storage and the
correct distribution of maintenance and repair items. Keeps an appropriate inventory of
those most-needed maintenance and repair items. Evaluates and makes recommendation to
machinery relating to maintenance repair/replacement.

(Continued on Page Two)
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9. Percentage (%) of 10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group
time performing related tasks under the same percentage (%) with the highest percentage (%) listed first.
duties:

MARGINAL FUNCTIONS
Performs other duties as required such as: prepares special maintenance or
safety-related reports; keeps track of maintenance work orders; attends mandatory
or job-related training; and works cooperatively with the host institutions Plant
Operations and Vocational departments.

5%

ADDITIONAL EXPECTATIONS

Additionally, persons appointed to this position must be reasonably able to maintain
sufficient strength, agility, and endurance to perform during stressful (physical,
mental, and emotional) situations encountered on the job without compromising
their health and well-being or that of their fellow employees or that of incarcerated
individuals. Assignments during tour of duty may include sole responsibility for the
supervision of incarcerated individuals and/or the protection of personal and real
property. Persons appointed to positions in this class are required to wear a personal
alarm, and must carry a whistle at all times while on the worksite.

11. SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

12. DATE SUPERVISOR PROVIDED EMPLOYEE WITH A COPY OF THE DUTY STATEMENT:

PRINT EMPLOYEE NAME: EMPLOYEE SIGNATURE: DATE:
Vacant

PRINT MANAGER/SUPERVISOR NAME: MANAGER/SUPERVISOR SIGNATURE: DATE:
Walter Frey

HR APPROVAL:
NL 1/21/2026
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