
 
 
STATE OF CALIFORNIA 
DEPARTMENT OF FORESTRY AND FIRE PROTECTION 
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT 
PO-199 (06/16) 

Working Title of Position 
Research Data Specialist I - Regulations 
Division and/or Subdivision 
Office of the State Fire Marshal / Code Development 
and Analysis 

INSTRUCTIONS:  The Director is required by Government Code Section 
19818.12 to report (or to record) “…material changes in the duties of any 
position in his or her jurisdiction”.  The Position Essential Functions Duties 
Statement is used for this purpose.  Enter identifying information and effective 
date at the right.  Enter brief description of each of the important duties and 
responsibilities of the position below.  Group related duties in numbered 
paragraphs and indicate the percentage of total time occupied.  Indicate the 
"essential functions" of the position by placing an asterisk (*) in front of those 
individual duties you determine to be essential to the job.  Discuss the duties 
with the employee assigned to the position.  Both the employee and 
supervisor sign the document where indicated.  The supervisor retains the 
original document and provides a copy to the employee. 

Location of Headquarters 
Sacramento 
Class Title of Position 
Research Data Specialist I 
Position Number 
543-560-5742-001 
Effective Date 
February 2026 

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 

 
 
 
 
 
 
 
40% 
 
 
 
 
 
 
 
 
 
30% 
 
 
 

The Office of the State Fire Marshal’s (OSFM) Code Development and Analysis Division 
reviews all of California’s regulations relating to fire and life safety for relevancy, necessity, 
conflict, duplication, and/or overlap. Under the general direction of the Division Chief of Code 
Development & Analysis (CDA), the Research Data Specialist I (RDSI) independently performs 
complex data research analysis and reporting in support of fire and life safety statutes and 
regulations to meet the department’s objectives. 
 
*Independently responsible for a wide range of research and analytical duties regarding 
complex statistical data including statistical investigation for use in the resolution of multiple 
program related issues; gathering, developing, implementing, and monitoring systems and 
procedures to assemble and structure necessary data; validating the accuracy of structured and 
unstructured data being reported; identifying relationships and trends in order to forecast 
potential risk; recognize improvement opportunities; ensure compliance with performance 
metrics, and support change in state programs or systems; and may provide consultative advice 
or support interpreting existing reports and data models to various governmental entities and 
agencies. *Complete complex analytical work to support the required regulatory updates. 
 
*Work with CDA staff and other divisions to facilitate access to data and analysis and provide 
assistance with interpretation and visualization of the data. *Perform statistical research. 
*Identify and evaluate data to forecast trends and assess potential impacts. *Assess impacts 
resulting from changes regulation proposals. *Complete Economic and Fiscal Impact 
Statements as part of the required OSFM code packages. *Ensure data entered meets the 
requirements found in relevant statutes and regulations and will also assist with compiling and 
reviewing proposed code packages. 
 

*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 

the position must be able to perform unaided or with the assistance of a reasonable accommodation. 
Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   
Job qualifications and/or conditions of employment: This position requires strong writing and editing skills, to present 
information logically, clearly, and concisely. Local and Statewide travel may be required up to 5% of the time and may 
include overnight stays. 5% Emergency Duty Assignments as required. 
      "We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   

Initials and date 
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Working Title of Position 
Research Data Specialist I - Regulations 

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 

 
20% 
 
 
 
 
 
 
 
 
 
 
 
 
10% 

 
*Independently perform research for critical issues impacting public safety and building 
standards such as battery-related regulatory packages. *Design research projects or activities 
(both quantitative and qualitative) in the areas of regulatory effectiveness, ; solicit, collect, and 
analyze stakeholder input; identify and evaluate options for policy development and 
implementation (and their associated resource needs and constraints); and consult with Division 
and executive staff/management on information and data obtained from the research and 
analysis and technical application of data analysis. *Plan, design and implement complex data 
processing steps and/or custom data analyses that support the Division’s business objectives 
by modeling and scripting.   *Develop sensitive reports related to research findings. *Present 
research results to senior department management, executive management, legislators, the 
public and other external stakeholders 
  
 
Other job-related duties as assigned and necessary for operational continuity. Attend staff 
meetings and prepare administrative paperwork to meet operational needs. Participate in 
professional development training, as well as tasks, trainings and activities. Emergency Duty 
Assignments as required. 
 
Desirable Qualifications: 

• Experience using database systems. 
• Experience with development of data analysis and visualization tools. 
• Experience with data QA/QC processes and data cleaning. 
• Familiarity with spatial data, ideally using ArcGIS affiliated software but not required. 
• Familiarity with PowerBI or other business analytics software but not required. 
• Experience presenting findings and recommendations to stakeholders, management, 

and subject matter experts. 
• Interest and enthusiasm for power systems, safety, and risk modeling. 
• Strong understanding of statistical methodologies and business intelligence software 

applications with a background in a specific occupational area. 
 

*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 

the position must be able to perform unaided or with the assistance of a reasonable accommodation. 

Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   

Job qualifications and/or conditions of employment: This position requires strong writing and editing skills, to present 
information logically, clearly, and concisely. Local and Statewide travel may be required up to 5% of the time and may 
include overnight stays. 5% Emergency Duty Assignments as required. 

"We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   
  Initials and Date  

 


