
CALIFORNIA CORRECTIONAL TRAINING AND 
REHABILITATION AUTHORITY (CALCTRA) 
DUTY STATEMENT 

Date: 04/01/2024, Rev. G HR-CP-F007 Page 1 of 2 

1. Institution/Division/Office: 2. Unit/Industry/Enterprise: 

3. Classification Title: 4. Proposed Incumbent (if known): 

5. Current Position Number (Agency-Unit-Class-Serial): 6. Effective Date: 

7. Briefly (1 or 2 sentences) describe the position’s organization setting and major functions: 

8. Work Schedule:
9. Percentage (%) of 

time performing 
duties: 

10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group 
related tasks under the same percentage (%) with the highest percentage (%) listed first. 

ESSENTIAL FUNCTIONS 

(Continued on Page Two) 



CALIFORNIA CORRECTIONAL TRAINING AND REHABILITATION 
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9. Percentage (%) of 
time performing 
duties: 

10. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for each. Group 
related tasks under the same percentage (%) with the highest percentage (%) listed first. 

MARGINAL FUNCTIONS 

ADDITIONAL EXPECTATIONS 

11. SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 

12. DATE SUPERVISOR PROVIDED EMPLOYEE WITH A COPY OF THE DUTY STATEMENT:

PRINT EMPLOYEE NAME: EMPLOYEE SIGNATURE: DATE: 

PRINT MANAGER/SUPERVISOR NAME: MANAGER/SUPERVISOR SIGNATURE: DATE: 

HR APPROVAL: 


	1 InstitutionDivisionOffice:  Mule Creek State Prison (MCSP)/Operations/CALPIA 
	2 UnitIndustryEnterprise:   Meat Cutting
	3 Classification Title:  Industrial Supervisor, PI (Meat Cutting/Processing)
	4 Proposed Incumbent if known:   Vacant
	5 Current Position Number AgencyUnitClassSerial:  045-200-7130-001
	6 Effective Date: 
	7 Briefly 1 or 2 sentences describe the positions organization setting and major functions: Under direction of the Superintendent I and II (Meat Plant Operations), this position is responsible for the overall cleaning, sanitation, packaging, and quality control of the Meat Processing Plant and general safety of all incarcerated individual workers and accompanying staff members. Employees will have regular and substantial contact with persons incarcerated in California Department of Corrections and Rehabilitation institution and/or medical facilities.  
	8 Work Schedule: M-F 12:30-20:30 RDO's Saturday/Sunday
	12 DATE SUPERVISOR PROVIDED EMPLOYEE WITH A COPY OF THE DUTY STATEMENT: 
	PRINT EMPLOYEE NAME: Vacant
	DATE: 
	PRINT MANAGERSUPERVISOR NAME: Manuel Higuera 
	DATE_2: 
	HR APPROVAL: CW 1/14/2026
	ESSENTIAL FUNCTIONS: Supervises and trains incarcerated individual workers in various skills associated with cleaning and sanitation of a U.S.D.A. approved meat processing plant, including the disassembling of various meat processing equipment, basic knowledge of good quality control of raw/finished meat products, strong safety knowledge/skills pertaining to commercial electrical appliances. Adhere to the Hazard Analysis Critical Control Point (HACCP) Program, and the Sanitation Standard Operating Procedure (SSOP). Ensures that the Injury and Illness Prevention Program (IIPP) and other job related duties as required are adhered to.  Maintains records using an enterprise resource system and performs transactions. 

Assists in the selection of incarcerated individual workers, completes incarcerated individual workers performance reports; recommends promotions, maintains discipline of incarcerated individual workers, and incarcerated individual worker counts as prescribed in the California Code of Regulations, Title 15, Crime Prevention and Corrections, and DOM. 

Supervises trained maintenance incarcerated individual workers as assigned, for the purpose of preventative maintenance work including tool inventories, fulfilling material and inventory of supplies, and the proper storage of all cleaning supplies. Document operation of sanitation; this form is a nightly post/operation sanitation checklist, at the end of the shift. 

Holds safety/training meetings, conducts safe work practices, including fire drill routines, and practices safe working conditions. Completes the 1697 time cards. Maintains records and logs daily tool accountability for all of the plant's tools (e.g., Keys, scissors, paper cutters, brooms, squeegees, mops) per DOM Chapter 5 - Article 18 – Tool Control. 
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	MARGINAL FUNCTIONS: Keeps abreast of new developments and techniques in sanitation applications. Keeps appraised of institutional and departmental rules and regulations, as it relates to the Meat Processing plant.

The Industrial Supervisor, Prison Industries implements the individual components of the Incarcerated Individual Employability Program training and motivating incarcerated individual workers in personal development through their participation in the program. Performs other job related duties as required. Must complete all OJT/IST.

	ADDITIONAL EXPECTATIONS: Incumbents maintain order and supervise the conduct and work performance of persons assigned to work in a California Correctional Training and Rehabilitation Authority enterprise or program; prevent escapes and injury by these person, to themselves or others or to property by requesting assistance of the correctional staff assigned to the area through the use of whistles, personal alarm devices, or other means necessary; maintain security of working areas and work materials by confirming incarcerated individuals attendance and tool control throughout the assigned shift; inspect premises and work areas of incarcerated individuals for contraband, such as weapons or illegal drugs.



