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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Law Enforcement Division
	POSITION NUMBER (Agency-Unit-Class-Serial)
566-040-8005-020

	UNIT NAME AND LOCATION
Professional Standards, Recruitment / Hiring Unit, Calaveras, Fresno, Kern, Kings, Madera, Mariposa, Merced, Monterey, San Luis Obispo, Stanislaus, Tulare, Tuolumne, Alameda, Contra Costa, Marin, Napa, San Benito, San Francisco, San Joaquin, San Mateo, Santa Clara, Santa Cruz, Solano, and Sonoma
	CLASS TITLE
Fish and Game Lieutenant (Specialist)

	INCUMBENT  

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Captain, the Lieutenant is part of the Recruitment / Hiring Unit. As part of a statewide team, leads the assigned geographical area for recruitment and hiring efforts of new and lateral peace officers. Plans, administers, and oversees testing and screening processes of applicant candidates. Conducts background investigations. Assists with administrative investigations, records, legislation, and regulations.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:
Leads the assigned geographical area for planning, directing, and oversees the Law Enforcement Division’s (LED) recruitment and hiring effort of new and lateral peace officers. Maintains a current database of career centers at Community Colleges, State Universities, the University of California system and private Colleges and Universities. Establishes and maintains relationships with community organizations serving and representing urban and underserved groups. Coordinates and directs field officers for recruitment events such as career fairs, sportsmen’s expos, high school career nights, law enforcement recruiting fairs, college career events and local community events. Develops a program for new officer cadets and lateral peace officer applicants, guiding them through state application process, which includes classes, guides, videos, and information about the background process. Maintains current information about the application process on the Department’s LED recruitment webpage; develops recruitment brochures, cards, and tool kits for officers. Responds to telephone and email inquiries from prospective applicants. Coordinates with Natural Resource Volunteers (NRVP) for recruitment events including assisting with recruitment trailer, outreach, and scheduling of events. Develops, creates, manages, and maintains recruitment and hiring materials, equipment, and devices. Travels up to 10% to various locations throughout the State to participate in recruitment events and creates and maintains a recruitment schedule.

Conducts background investigations for the hiring process of new wildlife officers in accordance with the Peace Officer Standards and Training (POST) standards and guidelines; investigates and reviews criminal history, credit history, and interviews with associates of the applicant(s). Submits investigative reports on a summary of acceptability as a peace officer; plans, administers, and oversees screening, testing, and selection processes; performs all aspects of the pre-hiring process including assisting with setting up and overseeing the medical contracts including drug and psychological screening. Assists the Captain with liaison duties to CDFW Human Resources, California Department of Human Resources (CalHR), and POST; prepares reports, recommendations, and updates regarding the state hiring process and peace officer application process. Prepares analysis for Captain utilizing recruitment, background, and hiring data.

Prepares correspondences, regulation review, legislative review, bill analysis, and other administrative duties as assigned; responds to requests for information from the public for the Law Enforcement Division. Represents the Department as a liaison to various allied agency committees and on behalf of the Captain in his/her absence.


NON-ESSENTIAL FUNCTIONS:
Assists with citizen complaints, personnel investigations, records management and responses, along with other supportive duties as assigned.

WORKING CONDITIONS:
This position requires proficiency in firearms and defensive tactics, with daily potential for physical confrontations. Responsibilities may involve the physical apprehension, arrest, detention, and transportation of violators, as well as pursuing and apprehending fleeing suspects using vehicles and vessels.

The role involves strenuous patrols on foot over rough terrain. Daily operation of a four-wheel drive vehicle is typical, ranging from 2 to 8 hours per day, with an average of 2,500 miles per month. Occasional operation of a motorcycle or all-terrain vehicle over challenging off-highway terrain is necessary, along with the operation of a CDFW patrol boat up to 24 feet in length, either as a one or two-person operation.


	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





