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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE - TBD

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Marine Region, Data Management Project
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-772-5742-001 

	UNIT NAME AND LOCATION
Data Management Project – Multiple Locations Considered
	CLASS TITLE
Research Data Specialist I

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-772-5742-001  

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the general direction of the Senior Environmental Scientist for the Data Management Project, the incumbent will maintain and enhance complex spatial data systems, data models, and perform research and statistical investigations to identify and resolve marine fisheries relationships and trends. The incumbent uses various data sources but will principally be responsible for leading all aspects of CDFW’s management and use of marine and coastal resources focused spatial data within its geographic information systems (GIS). 



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

DATA MANAGEMENT AND DOCUMENTATION: Develop data processing methods and workflows to handle various data types to continually maintain and update fisheries and marine resource data systems including, the Marine Region’s GIS data library and Recreational Fishing Regulations database.  Lead data identification and preparation for analytical or general planning exercises conducted in California marine and coastal zones. Lead processing and verification of collected data, including development and implementation of quality control procedures and database design.

MARINE MAPPING TOOL ADMINISTRATION
Maintain and enhance CDFW existing marine focused mapping tools and applications. Develop, or design in concert with developers, mapping applications to serve specific project needs. Develop user and policy documents for data processing and metadata standards. Develop custom GIS processing tools and scripts using SQL, R, Python, or other programming languages.

DATA ANALYSIS, REPORTING AND PRESENTATIONS: Obtain, evaluate, and analyze new marine spatial data for use in environmental documents, regulatory documents, and research reports.  Using GIS software, programming languages, and business intelligence to identify key issues, draw conclusions, make recommendations, produce reports and maps to display and analyze data.  Assist staff in development and dissemination of various documents such as peer-reviewed publications, technical reports, and popular articles. Responsible for preparing and making presentations for Fish and Game Commission meetings, scientific conferences, public meetings, and other venues as needed. Act as lead to other regional data processing staff.

COLLABORATION: Coordinate and collaborate with non-government organizations, universities, federal, tribal, state, and local government agencies to process geospatial data and apply GIS methods, principles, spatial analysis, and modeling techniques to ensure data is reasonably reliable and includes sufficient metadata. Represent the CDFW on steering and management committees as needed.

NON-ESSENTIAL FUNCTIONS:

Perform administrative tasks, including tracking of time worked; attend career development and training programs, seminars as appropriate to contribute to the achievement of Region/Branch’s goals and objectives.

WORKING CONDITIONS:  
Use a computer keyboard several hours a day and sit for prolonged periods. This position is eligible for telework consistent with current state and Department policies. Occasional travel up to 10% may be required within the state of California via private or public transportation (i.e. automobile, airplane, etc.).

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE







