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DEPARTMENT OF PARKS AND RECREATION
DUTY STATEMENT
	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	Coastal Field
	State Park Peace Officer Supervisor (Ranger) 
	548-918-0980-004

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	Angeles District 
	Supervising State Park Ranger
	S07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	Los Angeles Sector
	Los Angeles State Historic Park 
	Vacant 

	STATE HOUSING
	IMMEDIATE SUPERVISOR

	[bookmark: Dropdown2]
	State Park Superintendent II 

	

	SENSITIVE POSITION DESIGNATION (Check if applicable)

	☒   Sensitive Position as designated by the Department per California Code of Regulation (CCR) 599.961 
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	POSITION DESCRIPTION

	The Supervising State Park Ranger within the Los Angeles Sector, works under the direction of and reports to the Public Safety Superintendent of the Angeles District. This position coordinates the Public Safety function for the Sector; supervising the Public Safety, Special Events, Resource Protection, Volunteer and Administrative components within Los Angeles State Historic Park, Pio Pico State Historic Park, Rio De Los Angeles State Park, and the Baldwin Hills Scenic Overlook The reporting location of this position is the Los Angeles State Historic Park Ranger Station.

	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	30%
	SUPERVISION: 

Will supervise permanent, seasonal and volunteer personnel in the day-to-day operations within the sector. This includes, but is not limited to: 
Monitor scheduling to ensure adequate staffing and mitigate shortages. Recruit, interview, select, train, schedule, evaluate, and monitor seasonal employees and volunteers. Supervise Volunteer orientation, training, sign-up, their activities, evaluations and termination. Supervise enforcement activity. Meet regularly with the Chief Ranger and Public Safety Superintendent to update him/her on operational issues and discuss solutions. Plan, organize, and coordinate the Visitor Services function and related activities to achieve Department, District, and Sector program goals, objectives, and activities. Complete annual Appraisal and Development Plans and facilitate career development programs for all permanent employees directly supervised. Promote workplace diversity and ensure a safe, discrimination-free work environment for all employees. And encourage "teamwork" and open communication among assigned staff and facilitate cooperation between all staff. Provide public safety oversight during special events. Appropriately respond to visitor and employee complaints and grievances. Serve as liaison with Federal, State, Regional, County, and local agencies on projects, special assignments, and in unified command emergencies as directed.

	25%
	ADMINISTRATION:

Prepare and review budget materials, personnel documents, equipment, and property records. Purchase documents for the sector's Visitor Services programs. Monitor assigned funds and operating expense spending within programs supervised. Follow established procedures and policies for all purchasing to include the completion of appropriate documents. Create and process Superintendent Orders as directed, and insure proper distribution, filing, and data storage. Prepare Incident Action Plans for the public safety portion of small and large scale special events. Attend meetings for the planning of public safety operations during special events. 
Work with the supervisory team to establish and maintain sector guidelines and procedures consistent with Departmental and District policies, guidelines, programs, and goals, and objectives. Attend District and Sector committee meetings as directed. Supervise completion of routine reports, monthly statistical data, and special assignments as directed. Review all reports generated by assigned staff and distribute as required by established procedures or as directed. 
Meet regularly with the sector supervisory team, district visitor services supervisors, and sector staff. Work cooperatively with the sector's Visitor Services Supervisor and Maintenance Supervisor to coordinate sector/district training.

		15%
	PUBLIC SAFETY: 

Supervise the preservation of law and order within the parks. Plan, organize, and coordinate development of the sector's law enforcement and patrol function to provide maximum visitor safety. Work special events. Oversee and review actions taken by staff with respect to first aid, park, and nearby emergencies, delivery of emergency notification, search and rescue operations, missing person searches, timely and accurate completion of accident and other law enforcement reports. 
This position requires both active supervision of and participation in law enforcement activities and the public safety program. These duties include foot, bike, and vehicle in day use, backcountry and campground areas. Contact persons suspected of public offenses and issue citations, warnings, make physical arrests as appropriate. Investigate and write public safety reports, insuring reports and accurately completed and filed within appropriate time limits. Open, close, and secure facilities as needed. 
Assist the special event program supervisors in the planning, organizing, and facilitation of special events held in the park units. 
Maintain current 24-hour POST continuing professional training. Attend Departmental training as required. Attend training needed to maintain proficiency and enhance performance in assigned duties. 
Act as liaison with other law enforcement agencies as directed. Supervise public safety by reporting hazards and, where appropriate, remove them and/or propose solutions to safety problems. Ensure all directly supervised peace officers remain current in required and recommended training. Supervise and control regulations of parking and traffic as needed. Supervise lost and found, attend training as required, and make sure vehicles and equipment are clean and in good working order.

	10%
	INTERPRETATION: 

Assist in facilitating the planning, organizing, and presentation of interpretive walks, talks, campfire programs, and other interpretive and educational activities. Work closely with the District Interpretive Specialist and sector staff in the development of programs and training of sector staff. 
Assist the Sector's Interpreters by directing assigned staff in providing as effective interpretive program to the public. Monitor and assess park programs and operations, changes to natural and cultural resources, and emergency situations that may impact park use and visitor satisfaction. 
Work with sector supervisors to seek out new opportunities for partnerships with local agencies and organizations. Develop innovative ways to accomplish interpretive and community involvement goals through maximizing resources. Develop and present interpretive programs for schools, community organizations, park tours, and seasonal training.

	10%
	RESOURCE MANAGEMENT AND PROTECTION 

As assigned, work with the district's Technical Services Team to supervise, monitor, and participate in the unit activities involving wildlife and vegetation management, insect and pest control, beach and cliff erosion control, and coastal marine protection. Review Project Evaluation Forms, permit documents, and project proposals developed by Visitor Services staff. Report and assist in protecting natural, cultural, and historic resources from fire, erosion, trespass, and encroachment. Direct activities to assure all trespass issues are reported in a timely manner. 
Supervise backcountry patrol and roads and trails. As directed, work with the district's Technical Services Team in keeping backcountry maps updated. 
Document and propose solutions to sector safety hazards. Document and propose solutions to terrestrial safety problems. Ensure appropriate management staff and outside agency personnel are contacted in the event of a resource emergency .

	MARGINAL FUNCTIONS:

	%
	TASK/DUTIES

	5%
	Other job-related duties as assigned and necessary for operational continuity. In times of emergency, urgency, or operational need, assists in other functions within the District. 

	5% 
	FACILITY/EQUIPMENT MAINTENANCE: 

Monitor first aid and rescue equipment to make sure it is adequate. Monitor vehicle for servicing and repairs needs, submit repair requests, logs, and inspections in a timely manner. Direct and participate in all efforts associated with the District's Maintenance Program with special emphasis on those projects, facilities, equipment, and programs which support the sector's visitor services programs. Perform routine maintenance and housekeeping tasks related to facility upkeep. Keep office neat and organized. Ensure that the sign program is updated.

	TYPICAL WORKING CONDITIONS

	



	TELEWORK DESIGNATION:

	[bookmark: Dropdown1]This position is designated as .



	SPECIAL REQUIREMENTS:

	Possession of a valid class C driver’s license is required.	

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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