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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed

Relative % of Time Required: Essential Function Non-Essential Function

Duties Performed
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	#subform[0]: 
	CDESeal[0]: 
	CurrentProposed[0]: 1
	PRLogNum[0]: 
	Classifications[0]: Teaching Assistant
	WorkingTitle[0]: Teaching Assistant
	Branch[0]: Building Educational Success Together Branch
	Division[0]: State Special Schools and Services Division
	Office[0]: California School for the Deaf, Riverside
	CBID[0]: [R20]
	WWG[0]: [2]
	PCN[0]: 
	PositionNumber[0]: 205-111-8246-003
	City[0]: Riverside
	Probation[0]: [6 Months]
	Tenure[0]: [Permanent]
	TimeBase[0]: [Full-Time]
	Bilingual[0]: [Yes]
	Telework[0]: [In-Office]
	SafetySensitive[0]: [Yes]
	ConflictofInterest[0]: [No]
	GeneralDuties[0]: Under the direction of the Middle School Vice Principal, the Teaching Assistant assists classroom teachers in the conduct of lessons, instructional programs, and other classroom activities, including program and curriculum presentation to students, administration and correction of tests and related classroom activities; tutors students; attends to children’s physical needs in the classroom/restroom; assists in supervising children on campus and on educational field trips; confers as needed with teachers concerning programs and materials to meet student needs; files and stores materials as directed; and does other related work.
	ConductExp[0]: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec[0]: Teaching Assistants report directly to MS Vice Principal.  Teaching Assistants receive directions from Teachers.
	SupervisorEx[0]: Teaching Assistants exercise direct and indirect supervision responsibilities of all students at all times.
	WorkingConditions[0]: Teaching Assistants work mostly independently under direction from teachers and MS Administration.  Teaching Assistants may require lifting needs not to exceed 50 pounds or shared lifting if involving a student.

	#subform[1]: 
	TimeRequired1[0]: 50
	EssentialNonEssential1[0]: 0
	Duties1[0]: Work under the guidance and supervision of the teacher following instructions to work with students in accordance with the teacher’s daily lesson plans, Content Pacing Guides, and Standards and Assessment Plans.  This would include work with students in small group lessons, for individual instruction and large group instruction.  Instruction may occur on campus or in the community.  May provide assistance in data collection for student progress.
	TimeRequired2[0]: 25
	EssentialNonEssential2[0]: 0
	Duties2[0]: Assist in the supervision and escort of students around the campus.
	TimeRequired3[0]: 15
	EssentialNonEssential3[0]: 0
	Duties3[0]: Assist in the preparation of graphic and written materials indicated by the teacher and/or supervisor and        operate computers and classroom equipment.

	#subform[2]: 
	TimeRequired4[0]: 10
	EssentialNonEssential4[0]: 0
	Duties4[0]: Participate in workshops for professional growth and attend departmental meetings and assume adjunct duties as assigned.
	TimeRequired5[0]: 
	EssentialNonEssential5[0]: Off
	Duties5[0]: 
	TimeRequired6[0]: 
	EssentialNonEssential6[0]: Off
	Duties6[0]: 

	#subform[3]: 
	AdditionalReq[0]: Teaching Assistants understand and adhere to all policies and procedures related to mandated reporting of suspected child abuse and dependent adult abuse.
	PersonalContacts[0]: Teaching Assistants will have frequent contact with students, teaching assistants, paraprofessional aides and teachers. Teaching Assistants will have intermittent contact with support services personnel.
	EmployeeName[0]: 
	EmployeeSignatureDate[0]: 
	ManagerSupervisorName[0]: 
	ManagerSupervisorSignatureDate[0]: 
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	UploadedDate[0]: 




