	STATE OF CALIFORNIA

DEPARTMENT OF FORESTRY AND FIRE PROTECTION
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT

PO-199 (06/16)
	Working Title of Position

Battalion Chief (Field)

	
	Division and/or Subdivision

Butte Unit

	INSTRUCTIONS:  The Director is required by Government Code Section 19818.12 to report (or to record) “…material changes in the duties of any position in his or her jurisdiction”.  The Position Essential Functions Duties Statement is used for this purpose.  Enter identifying information and effective date at the right.  Enter brief description of each of the important duties and responsibilities of the position below.  Group related duties in numbered paragraphs and indicate the percentage of total time occupied.  Indicate the "essential functions" of the position by placing an asterisk (*) in front of those individual duties you determine to be essential to the job.  Discuss the duties with the employee assigned to the position.  Both the employee and supervisor sign the document where indicated.  The supervisor retains the original document and provides a copy to the employee.
	Location of Headquarters

Oroville

	
	Class Title of Position

Battalion Chief 

	
	Position Number

542-211-9723-004

	
	Effective Date



	Percentage of Time Required
	Effective on the date indicated, the employee assigned to the position identified above performs the following duties and responsibilities.

	     
30%

25%

15%

     
     

	Under the direction of the Assistant Chief (Supervisory), the Field Battalion Chief performs the following duties:

*Supports and enforces the department and unit’s mission, vision, and values. Follows and enforces department and unit policy and implements department and unit programs in the assigned field battalion. *Plans, organizes and directs the work of personnel assigned to the battalion as well as those assigned to other battalions when covering. *Works with and provides excellent customer service to landowners, residents, public, other fire agencies, law enforcement agencies, emergency medical services providers, fire safe councils, city councils and the business community. Speaks and writes on Departmental issues and matters. 
* Manages personnel assigned to the battalion in a manner that promotes safety, discipline, accountability, and efficiency. *Evaluates personnel annually and mentors personnel frequently. *Conducts safety inspections of personnel, equipment, apparatus and facilities. *Encourages and participates in a physical fitness program. *When appropriate, investigates incidents to commend outstanding efforts or correct inadequate efforts. *Assigns personnel to tasks that make best use of their talents and potential for development and upward mobility. *Provides all administrative support and supervision within assigned battalion and when covering other battalions. *Audits (for completeness and accuracy) and approves all reports (ePay, California Automated Travel Expense Reimburment system, procurment card packages, Month End reports, Accident Reports, etc.) submitted by battalion staff and confirms deadlines are met. 
*Responds to all types of emergency incidents (structure, wildland and other fires, Medical, Hazardous materials, flood, etc.) and acts as Incident Commander or performs other Incident command structure positions/functions. *Supervises and directs the activities of multiple emergency resources and responders to ensure operational safety and effectiveness.  *Evaluates employee performance on and after emergency incidents. 
*Assist in the preparation and maintenance of a Battalion Fire Prevention Plan; executes assigned fire prevention activities; contacts homeowners, tenants, industrial, farming and ranching operations and business operators to explain applicable fire prevention education session; distributes educational materials.


	
	*These are the essential functions for this position.  Essential functions are those functions that the individual who holds the position must be able to perform unaided or with the assistance of a reasonable accommodation.

	Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in a professional manner that demonstrates respect for all employees and others they come in contact with during work hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate conduct, or retaliation.  

	Job qualifications and/or conditions of employment: 

	"We have discussed this document in its entirety and understand the duties of this position."

	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date

	Personnel use only
	 FORMCHECKBOX 
  Posted to Directory
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	Working Title of Position

Battalion Chief (Field)

	Percentage of Time Required
	Effective on the date indicated, the employee assigned to the position identified above performs the following duties and responsibilities.

	15%

10%

5%


	*Conducts administrative inspections of vehicles. *Ensures operators conduct required regular inspections and preventive maintenance. *Directs operators to thoroughly trouble shoot and analyze maintenance problems, and when possible make basic repairs to apparatus.
*Assures the health and safety of employees is protected through a pro-active health and safety program: This will consist of inspections of facilities and equipment, tailgate safety sessions, maintaining a current injury and illness prevention program manual, safety data sheets manual, and completing and reviewing project safety plans. *Manages and coordinates specific staff assignments such as specifying and purchasing equipment, cooperative agreements, scheduling, and volunteer fire company operations. 

*Oversees and ensures that department fire prevention program goals are enforced and met, including but not limited to the enforcement of the units ignition management plan, development of community wildfire protection plans, public education, defensible space inspections and title 19 inspections. *Investigates fires as necessary or lend support to the lead fire investigator to ensure a proper and through fire investigation is conducted.
*Developes a training plan to ensure battalion personnel are always at a high level of readiness for emergency and routine activities. Completes performance objectives and a development plan for each employee that identifies and recommends individuals for various training programs. Assures that all mandated training requirements are current and met in a timely manner, prior to expiration. *Maintains proficiency and qualifications for fire and emergency assignments. Analyzes and critiques fire and other emergency activities for future reference, training, and improvement. Prepares subordinates to engage in emergency activities other than fire including medical aids, vehicle extrication, rescues, natural disasters, hazardous materials incidents, bomb threats, civil disturbances, and other types of emergencies.

Assists Division Chief in performing accounting, budgeting, scheduling, personnel and material management tasks; keeps logs and records, writes and submits reports as required. Other duties as assigned. 
The incumbent typically is required to perform psychologically stressful and/or physically demanding duties consistent with firefighting, disaster response, and emergency medical response, including working in isolated areas, walking or running on uneven rough terrain, and remaining on duty 24 hours or longer without a break while performing these duties.
     
     
     
     
     
     

	
	*These are the essential functions for this position.  Essential functions are those functions that the individual who holds the position must be able to perform unaided or with the assistance of a reasonable accommodation.

	Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in a professional manner that demonstrates respect for all employees and others they come in contact with during work hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate conduct, or retaliation.  

	Job qualifications and/or conditions of employment: 


	"We have discussed this document in its entirety and understand the duties of this position."

	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date

	Personnel use only
	 FORMCHECKBOX 
  Posted to Directory
	
	

	
	
	Initials and Date
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	Working Title of Position

Battalion Chief (Field)

	Percentage of Time Required
	Effective on the date indicated, the employee assigned to the position identified above performs the following duties and responsibilities.

	
	The incumbent is required to wear respiratory protection equipment, including self-contained breathing apparatus (SCBA). The use of such equipment may place a physiological burden on the incumbent that varies with the type of equipment used, the job and workplace conditions in which the equipment is used, and the medical status of the incumbent. As such, the California Occupational Safety and Health Administration (Cal/OSHA) requires that the incumbent be annually medically cleared to be fit-tested for respiratory protection equipment. This clearance process consists of a comprehensive medical evaluation including a review of the incumbent's medical history, a complete physical examination, and vision, hearing, spirometry, and exercise treadmill test.
The incumbent typically is required to perform psychologically stressful and/or physically damanding duties consistent with firefighting, diasater response, and emergency medical response, including working in isolated areas, walking or running on uneven, rough terrain, and remaining on duty 24 hous or longer without a break while performing these duties. 



	
	*These are the essential functions for this position.  Essential functions are those functions that the individual who holds the position must be able to perform unaided or with the assistance of a reasonable accommodation.

	Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in a professional manner that demonstrates respect for all employees and others they come in contact with during work hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate conduct, or retaliation.  

	Job qualifications and/or conditions of employment: Incumbent will be required to sleep within their core battalion coverage area. Works toward or is qualified as a chief officer under the State Fire Training certification system. May require a two (2) year commitment. May be subject to work nights, weekends, and holidays.


	"We have discussed this document in its entirety and understand the duties of this position."

	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date

	Personnel use only
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