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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart  must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Ecosystem Conservation Division - Water Branch
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0756-003

	UNIT NAME AND  LOCATION
State Water Project Permitting Unit – West Sacramento
	CLASS TITLE
Environmental Program Manager I (Supervisory)

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0756-003

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS

Under the general direction of the Water Branch Chief, provide leadership and exercise a high degree of initiative and independent judgement on water policy and scientific issues in the Central Valley and Delta. Supervise and direct teams of scientific and engineering staff. Coordinate and implement Central Valley and Delta programs focused on conservation, restoration, environmental protection, and compliance with existing laws and regulations. Regularly coordinates with State and federal agencies, interested parties, non-governmental organizations, and within California Dept. of Fish and Wildlife (CDFW) (regions, branches, Office of General Counsel, and executives), to ensure fish and wildlife water needs inform policy and program implementation. Demonstrate strong scientific knowledge of ecosystem processes, natural communities, adaptive management, aquatic and terrestrial species, and environmental stressors in the Bay-Delta estuary and its watershed. Given the high-profile nature of the work, and the high litigation risk, the consequences of error are substantial.




	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)

	




30%













30%









30%









5%






5%
	ESSENTIAL FUNCTIONS:

Leadership and Supervision. Using comprehensive knowledge of CDFW policies, applicable environmental laws, and fisheries monitoring principles, provide leadership and supervision to a team of scientists collaboratively implementing two incidental take permits (ITP) for large water infrastructure projects that include both terrestrial and aquatic covered species: long-term operation of the State Water Project and the Delta Conveyance Project. Must demonstrate strong scientific knowledge of ecosystem processes, natural communities, adaptive management, aquatic and terrestrial species, and environmental stressors in the Delta estuary and its watershed. Responsible for managing a substantial workload that involves CDFW review of highly complex technical and regulatory documents. Hold regular one-on-one check-ins with direct reports and unit meetings to engage directly with staff in the State Water Project Permitting Unit. Actively participate in the Senior Management Team and Managers Team within Water Branch alongside supervisory and managerial colleagues. Manages interagency agreements needed to ensure staff funding for work on the State Water Project and Delta Conveyance Project ITPs.

Permitting Approvals and Amendments. Responsible for managing all CDFW review of highly complex technical and regulatory documents required for compliance with the Delta Conveyance Project and State Water Project ITPs. Additionally, responsible for managing CDFW work to process all ITP amendment applications and prepare ITP amendments and associated documentation. Actively engages in document reviews and preparation as well as review technical information prepared by CDFW staff, engineers and scientists, environmental consultants, and others to ensure technical accuracy and completeness and identify policy concerns. Use project tracking methods and communicate regularly with staff to ensure timelines are met given that document review and processing deadlines are frequently very short.

Internal and External Coordination and Collaboration. Throughout the process to implement the Delta Conveyance Project and State Water Project ITPs, coordinate closely both internally and externally to solicit and integrate input regarding requirements for terrestrial and aquatic species included in the ITPs. Work closely with CDFW regions, branches, Office of General Counsel, and executive, as needed, to ensure technical accuracy and confirm legal and policy support for decisions made. Regularly coordinate and communicate with colleagues in the Department of Water Resources regarding implementation of both the Delta Conveyance Project and State Water Project ITP.  In addition to working with the Department of Water Resources, regularly work collaboratively in technical and managerial teams with external parties including state and federal agencies, local agencies, non-governmental organizations, water contractors, and other interested parties.

Delta Smelt Supplementation Program. In collaboration with other Water Branch and Regional staff, engage in the Delta Smelt Supplementation Program and provide regular updates to Executive as planning proceeds and limitations arise. Participate in the Culture and Supplementation of Smelt (CASS) working groups and as needed, the steering committee.

NON-ESSENTIAL FUNCTIONS:

Participate in the response and development of bill analyses. Assist with strategic planning activities in the Water Branch.
Maintains professional knowledge in subject areas through training, seminars, workshops and
professional societies.
Performs fiscal administration duties including but not limited to tracking allotments and expenditures.
Approves travel claims, sign time sheets, and approve purchases. Prepare bill analyses, budget
change concept papers and budget change proposals. Participates in the Water Branch Senior
Management Team.


Special Personal Characteristics: Demonstrate ability to: work and lead others with a high degree of initiative; make sound recommendations based on policies, guidance, and regulations; maintain a positive attitude and consistent quality of work during times when workload is heavy; communicate clearly both verbally and in writing; work independently, with open-mindedness, flexibility, and tact; develop and maintain productive relationships while working in contentious settings; organize workload and manage time effectively; lead discussions with CDFW staff and other professionals; and maintain professional demeanor at all times.

Interpersonal Skills: Demonstrate ability to: be a positive and creative problem-solver, willing to seek mutually agreeable solutions even in difficult situations; work both independently and as part of a team; follow direction from superiors; work cooperatively with other CDFW program staff, and federal, state, and non-governmental organization partners; communicate effectively, politely, tactfully, and firmly as necessary; demonstrate excellent listening skills and effective negotiation skills; and facilitate and resolve conflicts at lowest possible level. Strong interpersonal skills are highly desirable.

WORKING CONDITIONS:  

This position is primarily an office position. Applicants should have the ability to sit at and use a computer and keyboard several hours a day, usually sitting but may involve walking or standing for brief periods of time. Regularly drive to and from meetings, hearings, internal and external trainings, and site visits, typically within 3 hours from the office; some overnight travel (no more than 5%), and work with staff remotely statewide to complete assignments.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





