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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
North Central Region/Hatcheries/Feather River Hatchery
	POSITION NUMBER (Agency-Unit-Class-Serial)

565-243-0780-008

	UNIT NAME AND LOCATION
Feather River Hatchery, 5 Table Mountain Blvd.,
Oroville, Ca 95965
	CLASS TITLE  
Fish Habitat Assistant


	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
[bookmark: _Hlk171504039]Under the direction of the Fish Hatchery Manager I, the incumbent performs the duties of a Fish Habitat Assistant (FHA) at the Feather River Fish Hatchery in coordination with the Management Team. Work independently in the field and when managers are away at the Feather River Hatchery. Performing fish production, distribution, and maintenance. Incumbent will assist the Hatchery Manager I in daily hatchery operations and projects that include employees, temporary help, and volunteers, as well as assist when needed with daily briefings and job assignments, hatchery production data entry, inventory and procurement of supplies and equipment for facility and habitat improvement projects. The FHA will also assist with the on-boarding and training of staff on tasks such as the operation of fish transport trucks, loading of fish, and fish releases. Additionally, the FHA will help oversee safety programs including the update of Safety Data Sheets and logs.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)

	[bookmark: _Hlk171504072]
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	ESSENTIAL FUNCTIONS:

Facilities and Equipment Operations and Maintenance: Perform tasks involved in the construction, installation, and maintenance of fish habitat improvement structures: Ultraviolet treatment and water filtration systems, screens, barriers, and ladders. Other projects on and off hatchery grounds that work in coordination with Feather River Hatchery. Demonstrate a working knowledge of steel, concrete, and wood construction, various types of water treatment systems and techniques, fisheries management, work with other personnel for fish habitat improvement and assessments necessary for hatchery production, operation, and habitat maintenance projects.  Operate and maintain heavy equipment (e.g., backhoe, dump truck, boom lift, forklift, Class A trucks), grounds and facilities. This position requires possession of a valid Class A Driver’s License or the ability to obtain one within one year of appointment. Assist the Fish Hatchery Manager1 in daily hatchery operations and projects that include employees, temporary help, and volunteers. Assist Manger I when needed, to include daily briefings and job assignments, hatchery production data entry, inventory and procurement of supplies and equipment for facility and habitat improvement projects.  

Fish Production and Distribution: Assist hatchery management team with the implementation of the spring-run and fall-run Chinook Salmon and Steelhead Trout production programs. Perform fish cultivation, trapping, fish handling, fish transport and release. Assist hatchery managers in the coordination and implementation of spawning plans for Chinook Salmon and Steelhead Trout, including the collection and reporting of high-quality data. Participate in habitat restoration crews to implement and install habitat improvement projects. Duties include improvement and assessment of facilities associated with broodstock collection and fish production, assistance with training of employees in the operation of fish transport trucks, fish loading processes, and fish releases. Assist in fish rescue and participate in cross-functional training while assisting other hatcheries or projects. 

Administrative Function: Assist in the coordination and administration of contracts for assigned fish habitat improvement projects, including recordkeeping and reporting requirements. Help with the procurement of parts, materials or supplies required for the operation and maintenance of the facilities and equipment. Track the use of supplies such as lube, oil and filters used to calibrate and complete repairs to fish transport tankers, pickups, tractors, forklifts, utility vehicles, mowers, water treatment equipment, and miscellaneous small power tools/equipment. Coordinate and implement the Feather River Fish Hatchery confined space program. Assist hatchery management team with the fleet management requirements, including collecting mileage and usage logs.

Environmental Compliance and Permitting: Assist with the implementation of the Feather River Fish Hatchery invasive species monitoring plan. Conduct sampling required under the National Pollutant Discharge Elimination System (NPDES) Permit, which includes calibrating monitors and accurate record keeping ensuring compliance.	Comment by Alvarez, Cecilia@Wildlife: The FHA should not be responsible for carrying out or managing a plan at the program level. Please rephrase to ‘assist with implementation’ or ‘conduct monitoring activities in support of the plan’.	Comment by Noel, Mary@Wildlife: Made changes

NON-ESSENTIAL FUNCTIONS:

Professional Development: Attend appropriate training courses, for example: forklift operation training, water quality monitoring and sampling, invasive species monitoring, fish transportation, computer/hatchery software, GPS, fish culture, welding, electrical hand tools, electrofishing equipment, and various netting apparatuses.	Comment by Alvarez, Cecilia@Wildlife: Recommend removal - all speak to higher level intent. Professional development shouldn’t suggest that the position is expected to function as a lead/trainer.	Comment by Noel, Mary@Wildlife: Changed verbage

Public Relations: Assist with the coordination of public interaction, media interviews, fairs, and other public outreach.

Special Personal Characteristics: A high degree of personal initiative, motivation, flexibility, and a positive attitude. Communicate effectively and respectfully with diverse groups of people. Maintain a high level of professional integrity. Possess an aptitude for fish culture, fish and wildlife conservation work, construction, and maintenance work. 

Special Physical Characteristics:
Ability to swim at least 50 yards and stay afloat at least five minutes. Ability to lift 40 pounds.

Interpersonal Skills: Demonstrated ability to work independently, collaboratively in a team setting. Supportive of maintaining a productive and professional work environment. 

WORKING CONDITIONS:  
The work site will be the Feather River Hatchery located at 5 Table Mountain Blvd., Oroville, CA 95965. Will work in remote areas, work weekends, swing, and graveyard shifts, and holidays as needed or when required. Work in extreme weather conditions. Willing to work away from hatchery as required for field work, remote spawning, fish rescue, and fish habitat improvement projects. The position requires limited travel to project and facility locations throughout the Region. Occasional overnight travel may be required up to 5% of the time. Will regularly drive state vehicles and require possession of a valid commercial Class A Driver’s License or possession of a valid class C Driver's License with the ability to obtain a commercial Class A Driver’s License within one year of appointment. Must maintain a clean driving record. The incumbent must be able to operate forklifts (with department training), fish pumps, electric feed carts, fish crowders, and Class A vehicles for fish transportation and fish plants. This position requires the incumbent to wear a uniform identifying the employee as CDFW staff. No State Housing is not available.	Comment by Alvarez, Cecilia@Wildlife: What is the travel percentage?	Comment by Noel, Mary@Wildlife: 5% 

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





