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CALIFORNIA COASTAL COMMISSION
DUTY STATEMENT
ATTORNEY 


EMPLOYEE NAME:  		XXXX

WORKING TITLE:	 		Attorney

WORK UNIT/DIVISION:  		Legal Division

LOCATION:  			San Francisco

DATE OF APPOINTMENT:  	XXXXX, 2026

CBID: 	 			R02

TENURE/TIMEBASE:  		Full Time, Limited Term

Attorneys work under the supervision of the General Counsel and Assistant General Counsel to provide legal advice to Coastal Commissioners, the Executive Director, Deputy Directors and the staff of the Commission in all aspects of the Commission’s responsibilities, while working in close coordination with the Office of the Attorney General, which represents the Commission in matters of litigation.  Attorneys have frequent contact with representatives of other state, local, and federal agencies, and members of the public.  Attorneys are assigned to a variety of subject areas.

These responsibilities require attendance at and participation in administrative hearings, writing of legal memoranda and letters, drafting and editing staff reports and Commission findings, oral presentations, negotiations and dispute resolutions, and providing sound legal analysis under pressures of short deadlines and heavy workload.

The most significant subject areas for attorney assignments and a rough estimate of the proportionate time expended on each are as follows:

ESSENTIAL FUNCTIONS

25%	Local Coastal Programs.  

Advise and assist staff, the Commission, local governments and others on procedures, policies, and other legal issues affecting preparation, review, certification, and amendment of land use plans, zoning ordinances, and start-up of the local coastal permit process.

35%	Coastal Development Permits.  

Advise and assist staff, the Commission, applicants and others on procedures, policies, and other legal issues affecting Commission review of and action on applications for permits to undertake development in the coastal zone.

15% 	General Legal Support.  

Provide advice and assistance to staff, the Commission, and others on various other matters including: (a) Coastal Act procedures and policies governing issues such as: exemptions and categorical exclusions from permit requirements, adjustments to the coastal zone boundary, Port Master Plan Amendments, Public Works Plans, and other special plans, studies and processes; (b) the effect of other statutes such as the California Environmental Quality Act, Subdivision Map Act, Housing Accountability Act, and general planning, zoning and development law (including the Permit Streamlining Act) on Coastal Act programs and Commission activities; and (c) Commission and staff compliance with the Fair Political Practices Act and the Open Meeting Act

15%	Public Records Act and subpoenas.

Review requests for documents submitted under the Public Records Act or through subpoenas.  Work with relevant staff to gather documents responsive to such requests and review them for privilege.  Draft correspondence related to such requests and produce the non-exempt documents responsive to them.

5%	Environmental Justice, Equity, Diversity, and Inclusion

Participate in professional development trainings, as well as tasks, trainings and activities that support programmatic and workplace diversity, equity, and inclusion. Other related duties as assigned. Identify and analyze potential environmental justice impacts in projects, and draft environmental justice, diversity and inclusion provisions in staff reports, settlements, or other documents, consistent with the Commission's Environmental Justice Policy, as applicable. Conduct tribal coordination and consultation for relevant projects, including communicating with and gathering information from tribes, assessing impacts to cultural and tribal resources, and drafting findings in staff reports, settlements, or other documents, consistent with the Commission’s Tribal Consultation Policy, as applicable.


MARGINAL FUNCTIONS

5%	Litigation Support.  

Assist the Assistant General Counsel, Senior Attorneys, and deputies attorney general in litigation involving the Commission; review and edit pleadings, briefs, memoranda and correspondence as requested; and develop legal strategies and arguments to promote Coastal Act policies in administrative, legislative and judicial fora.

Supervision Exercised Over Others

This is not a supervisory position.  However, the employee may be assigned lead responsibility for a specific project, program function, or area of expertise; may act as a mentor to lower level staff; and will provide legal advice to other Commission employees and the Commission.

Knowledge, Skills and Abilities

Knowledge of: In addition to the above, the employee must have general familiarity with relevant California and Federal environmental regulatory and resource management laws, regulations, plans, programs, procedures, and policies. 

Skills: The employee must be able to research laws, regulations, and cases through the use of treatises, books, and online legal research tools.  The employee must be able to identify potential legal issues associated with coastal development permit applications and Local Coastal Program submittals.
 
Ability to: In addition to the above, the employee must be able to spot issues raised by new sets of facts, analyze situations accurately, and develop sound legal advice.  The employee must effectively communicate this analysis to the Commission, Commission staff, and other attorneys both orally and in writing.  The employee must use good judgment when making decisions on the content of staff reports and when communicating with those inside and outside the agency.  The employee must have strong editing skills.  The employee must be able to creatively solve problems, be an effective negotiator, have flexibility and initiative, complete assignments in a timely and organized manner, respond calmly and effectively in stressful situations, and follow and implement directions.  The employee must be able work independently while reviewing draft Commission staff reports and findings.  The employee must inspire confidence in and develop strong working relationships with employees, managers, applicants, and applicant representatives.

Consequence of Error/Responsibility for Decisions

High levels of decision-making are expected.  Work will be overseen by either the General Counsel or the Assistant General counsel, and reports reviewed by the employee will be subject to possible adoption by the Commission in a public session. If litigation ensues, such reports will be evaluated by the courts for consistency with applicable laws.

The consequences of error are high; important coastal resources such as wetlands, environmentally sensitive habitat, marine resources, and public access could be compromised if errors are made.  In addition, errors could create vulnerabilities for the Coastal Commission in litigation.  Errors in judgment could also erode agency credibility, and/or significantly increase legal costs to the agency.
Public and Internal Contacts

This position requires contact with other Commission attorneys, deputies attorney general, opposing counsel, as well as Coastal Program Analysts, technical staff, management, and other employees.




Physical, Mental and Emotional Requirements

The employee may be required to sit for long periods of time using a keyboard and computer monitor. The employee must have the ability to move about, stand, reach, stoop or bend, and lift up to 15 pounds.  The employee must be able to deal effectively with pressure and with potentially hostile members of the public or opposing counsel; multi-task; adapt to changing priorities; maintain focus on work assignments; be open to change and new information, changing conditions, or unexpected obstacles; complete tasks/projects within a short time frame; behave in a fair and ethical manner towards others; and demonstrate a sense of responsibility and commitment to public service. 

Work Environment

The employee will work Monday through Friday. Consistent with the Commission’s hybrid work and telework policies, work location may be eligible to be a combination of in-office (an open-space, climate-controlled office environment, under artificial lighting in a high-rise building in downtown San Francisco) and remote (an approved alternate work location consistent with the Commission’s telework policy) The telework and hybrid work policies are subject to change at any time.







I certify that this duty statement represents an accurate description of the essential functions of this position.


LOUISE WARREN							DATE


		
I have read this duty statement and agree that it represents the duties I am assigned.




XXXXXXXX								DATE
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