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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Yes
	Management Related: 01
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Paul Gosselin
	SUPERVISOR'S CLASS: Deputy Director
	personnel analyst: JDK
	personnel date: 5/21/26
	PERCENT OF TIME: 



















40%
	activity: POSITION SUMMARY
Under the general direction of the Deputy Director and the Director, the Manager, Division of Regional Assistance (DRA), is responsible for planning, organizing, and directing the programs and activities of the Division and four Region Offices in accordance with applicable laws and regulations, the Governor's Water Policy and the Department's Strategic Business Plan.

ESSENTIAL FUNCTIONS
This position requires that the incumbent have the ability to perform high level administrative and policy-influencing functions effectively.  Such overall ability requires possession of the following more specific knowledge and abilities: knowledge of the organization and functions of California government including the organization and practices of the Legislature and the Executive Branch; knowledge of the methods of administrative problem solving, principles and practices of policy formulation and development, and personnel management techniques; the ability to plan, organize, and direct the work of a multidisciplinary professional and administrative staff; the ability to integrate the activities of diverse programs to attain common goals, gain the confidence and support of top level administrators and advise them on a wide range of administrative matters; develop cooperative working relationships with representatives of all levels of government, the public, and the Legislative and Executive branches; and analyze complex problems and recommend effective courses of action.  Specific essential duties include:

Formulate, develop, and implement major water policy initiatives to manage the State's water resources and meet future water needs.  Manage activities relating to Division programs that support development and implementation of integrated regional water management (IRWM).  These activities include: financial assistance grants to regions; facilitating, encouraging and supporting regional partnerships; development of a Strategic Plan for DRA; planning and implementing a variety of water management projects, environmental restoration, agricultural drainage, water conservation, water quality improvements, and water recycling and integration of those projects to meet comprehensive water management needs.  Other activities include improving and implementing information technology and providing technical assistance to local agencies.

	classification: CEA (Level B)
	appointee: Vacant
	dwr position number: 1600-7500-690
	sap personnel no: 
	sap position number: 50046183
	division: Division of Regional Assistance
	mcr: 1
	percent 2: 20%





20%





15%





5%
	activity2: Prepare strategic implementation plans.  Represent the Department and develop close working relationship with local agencies to successfully implement major initiatives throughout the State such as the California Water Action Plan and Sustainable Groundwater Management Planning Act to improve water sustainability at the regional level.  Formulate strategies to collect and integrate local sustainability information with the California Water Plan Updates.

Advise and assist management and other Department organizations on technical and policy matters related to regional water management issues relating to surface and groundwater quality, long-range water supply and demand, geohydrology, water conservation, desalination, reclamation and reuse of water, land and water use, recreation planning, and environmental review and compliance.

Review and approve personnel and fiscal documents, reports, correspondence, budget and program control documents, service agreements, and contracts.  Under the formal grievance and discrimination complaint procedures, carry out the second or higher level review responsibilities for all formal grievances and discrimination complaints originating in the Division.  Act for the Deputy Director, as required, under specific delegations.

Testify before legislative committees and regulatory boards and commissions.  Make presentations to citizens and special interest groups on regional water resources management policy, programs and activities. Cooperate with federal, State, and local governments and water agencies, organizations, boards, councils, and local interest groups in implementation of water management projects and programs.  This may require driving a vehicle on public roadways.

FINANCIAL DISCLOSURE REQUIREMENT
This position is covered in the Political Reform Act and requires financial disclosure within 30 days of the first and last day physically worked in a covered position and annually by April 1st. 

SPECIAL REQUIREMENTS
Possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers is required.  Must be able to communicate effectively with staff, the general public, and policy-level administrators. 

All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination.

The Department of Water Resources is committed to its mission and employees, and we are grounded in our commitment to public safety. Regular, consistent, and predictable attendance is essential to the successful performance in this position.

	supervisor name: 
	employee name: 


