
STATE OF CALIFORNIA• DEPARTMENT OF TRANSPORTATION 

POSITION DUTY STATEMENT 
DOT PM-0924 (REV 01/2025) 

CLASSIFICATION TITLE 

Supervising Trans Engineer, CT 

WORKING TITLE 

Office Chief, Office of Professional Development 
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D53/Division of Design/Office of Professional Development 

POSITION NUMBER REVISION DATE 

913-250-3155-001 5/13/26 

As a valued member of the Caltrans team, you make it possible to improve lives and communities through transportation. 

GENERAL STATEMENT: 

Under the direction of the Deputy Division Chief, Division of Design the incumbent will serve as the Headquarters Professional 
Development Program manager and will be responsible for the development of overall program and associated efforts. The 
incumbent will administer a comprehensive, statewide skill development program to support design staff involved with Capital 
Project development and implementation. Responsibilities will include policy formulation, needs assessment, program direction, 
resource allocation, and program evaluation. The incumbent will advise division management on the needs for skill development, 
organizational development, and management analysis activities, formalize and implement departmental policy and procedures, 
coordinate division skill development activities and develop division skill development budget polices and guidelines. 

CORE COMPETENCIES: 

As a Supervising Trans Engineer, CT, the incumbent is expected to become proficient in the following competencies as described below in 
order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, 
Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following 
Leadership Competencies: Change Commitment, Risk Appetite, Self-DevelopmenUGrowth, Conflict Management, Relationship Building, 
Organizational Awareness, Communication, Strategic Perspective, and Results Driven. 

• Managing Change: Demonstrating support for organizational changes needed to improve the department's effectiveness; supporting,
initiating, sponsoring and implementing change. (Equity, Prosperity, Employee Excellence - Collaboration, Equity, Integrity, Pride)

• Decision Making: Makes critical and timely decisions. Takes charge. Supports appropriate risk. Makes challenging and appropriate
decisions. (Safety, Equity, Prosperity, Employee Excellence - Equity, Innovation, Integrity)

• Continuous Professional Development: Seeks to obtain knowledge and improve performance while supporting others in doing the
same. (Safety, Equity, Employee Excellence - Equity, Innovation)

• Problem-solving and Decision-making : Identifies problems and uses logical analysis to find information, understand causes, and
evaluate and select or recommend best possible courses of action. (Safety, Equity, Prosperity- Collaboration, Equity, Innovation)

• Teamwork and Collaboration: Sets team structure. Organizes, leads, and facilitates team activities. Promotes team cooperation and
encourages participation. Capable of cross functionality and working well with others on a team to achieve personal goals, team goals,
and organizational goals. Takes responsibility for individual actions in order to achieve consistent results. (Safety, Equity, Prosperity,
Employee Excellence - Collaboration, Equity, Innovation, Pride)

• Organizational Awareness: Contributes to the organization by understanding and aligning actions with the organization's strategic
plan, induding the mission, vision, goals, core functions, and values. (Equity, Prosperity, Employee Excellence - Equity, Integrity,
Pride)

• Communication: Expresses oneself dearly in all forms of communication. Gives feedback and is receptive to feedback received.
Knows that listening is essential. Keeps others in the Division and other functional units informed as appropriate. (Safety, Equity,
Prosperity, Employee Excellence - Collaboration, Innovation, Integrity, Pride)

• Vision and Strategic Thinking: Communicates the "big picture". Models the department's Vision and Mission to others. Influences
others to translate vision into action. Future oriented, and creates competitive and break through strategies and plans. (Safety, Equity,
Climate Action, Prosperity, Employee Excellence - Collaboration, Equity, Innovation, Integrity, Pride)

• Managing Performance: Responsible for employee performance, setting dear goals and expectations, tracking progress against
departmental and unit goals, providing feedback, and addressing performance issues promptly. (Prosperity, Employee Excellence -
Collaboration, Equity, Integrity, Pride)

TYPICAL DUTIES: 

Percentage Job Description 
Essential (E)/Marginal (M)1 

35% E Develops, manages, and administers the division training plan and budget for employee skill development. 
Implements skill development training to improve the quality of statewide design functions and 
performance. Develops a strategic performance based program to increase district and Headquarters 
work force effectiveness. 
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