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	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	DESERT
	State Park Superintendent III
	548-940-0974-001

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	COLORADO DESERT DISTRICT
	Chief Ranger
	S-07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	COLORADO DESERT DISTRICT
	COLORADO DESERT DISTRICT
	

	STATE HOUSING (Check only if required)
	IMMEDIATE SUPERVISOR

	☒   State Housing Required
	District Superintendent I

	POSITION DESCRIPTION

	[bookmark: STD._910_Front]The Chief Ranger / Public Safety Superintendent reports to the District Superintendent and is a member of the District’s Management Team. The reporting location for this position is the Colorado Desert District, 200 Palm Canyon Drive, Borrego Springs, California. 
[bookmark: _Hlk216679502]This position is responsible for the management of the District’s Public Safety and Law Enforcement program, including Public Safety Information (media liaison), Field Training Program, SEMS- Incident Command, Public Safety Telecommunications Program, DOJ Reporting and Records Program, Evidence Custodian, Peace Officer training and POST compliance, DMV pull notice and DOJ fingerprint program, oversight of Records Clerk, liaison with law enforcement agencies of concurrent jurisdiction and local District Attorney’s Office.
This position will provide support and guidance to the peace officer staff, park unit supervising rangers, and public safety managers of the Colorado Desert District. This position will also supervise the State Park Peace Office (Ranger) Pilot Program.


	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	PUBLIC SAFETY MANAGEMENT 
35%
	[bookmark: _Hlk216679579]Ensures a balanced and comprehensive public safety program is provided for the protection of park visitors, park resources, and employees within the Colorado Desert District. Recommends new, or changes in policy to District Superintendent related to the District’s Public Safety Program. Establishes and maintains cooperative relationships with the public and representatives of the District Attorney’s Office, courts, and other allied agencies. Reviews completed public safety reports to ensure compliance with legal mandates, Department, District, District Attorney, and court protocols. Manages the districts DOJ reporting program and ensures reports are accurate and timely. Analyzes visitor statistics and makes recommendations for program improvements that decrease crime, ensure visitor and employee safety, as well as protection of the district’s natural and cultural resources. Plans and conducts meetings with peace officer staff and records clerk to inform staff of ongoing and newly established laws, policies, protocols, and procedures.


	30%
	[bookmark: _Hlk216679716]Responds to DPR personnel and/or allied agency requests for assistance during serious law enforcement, safety or hazardous materials incidents.  Acts as Incident Commander for major events occurring within the District in which the Incident Command System has been activated. Ensures that all mutual aid and assistance from specialized services agreements are in place and current with appropriate law enforcement agencies for all units of the district. Provides direction and investigative follow-up on criminal cases.  Files complaints involving criminal matters with the District Attorney’s Office and/or local courts. Informs the District Superintendents of use of force, fatalities, serious incidents, and actions involving potential liability or media involvement. Acts as District Evidence Custodian. Through subordinate employees maintains all records, including proper storage and disposition of all property obtained as “evidence” within the district. Also acts as the Custodian for the District’s Lost and Found. Through subordinate employees maintains all records, storage and proper disposition of all items. Manages the District’s Parking Notice Program to ensure staff level reviews are conducted in a timely manner and adhere to department regulations, directives and goals. Monitors building security and alarm systems throughout the district and makes recommendations for improvements as needed.  Reviews alarm activity reports as necessary. Reviews DMV pull notices and DOJ fingerprint records of current and prospective employees and takes appropriate action. Works with unit law enforcement supervisors to ensure that all supplies needed to support law enforcement programing in the district are provided efficiently and in a timely manner (ammunition, range, defensive tactics, POPE, etc.).

	TRAINING 
20%
	[bookmark: _Hlk216679762]Manages the District’s Field Training Officer (FTO) Program, ensuring compliance with POST and Departmental policies.  Maintains all Peace Officer related qualifications and training records including FTO, firearms, defensive tactics, POST hours, first responder medical training, perishable skills training, and other law enforcement training records.  Also functions as the District Co-Training Coordinator and ensures candidates for instructorships are evaluated to best serve district training needs. Monitors records for POST compliance. Develops, implements and/or coordinates training for district peace officers.

	[bookmark: _Hlk216679792]EQUIPMENT  & ADMIN
10%
	In coordination with park unit law enforcement supervisors, manages the Public Safety Telecommunications Program, including determining needs, coordinating repairs and installations, and acquiring equipment and materials on a district-wide basis. Reviews the maintenance of radios, Code-3 equipment, long guns, radar and other law enforcement/safety equipment in the District to assure adequate equipment is in place to accomplish the mission.  Oversees the servicing and maintenance of the Public Safety Office equipment.
 
Responsible for the coordination and management of all district policies relating to the Public Safety and Law Enforcement programs. Supervises the maintenance and security of all law enforcement, Internal Affairs Investigation, visitor accident, and incident reports and records within the District. Reviews and maintains copies of SEMS planning and district business and emergency plans.  Ensures that the monthly Department of Justice (DOJ) Report is completed accurately and in a timely manner. Maintains all records, reports and files at the Public Safety Office are maintained in the manner directed by Department and District policy concerning security and retention. Manages Public Safety Office budget to ensure legal and appropriate expenditure of funds. Prepares annual performance reviews for subordinate staff.  Prepares corrective and adverse actions as necessary. Tracks and requests when needed, peace officer ID cards on the prescribed 5-year cycle. Prepares and reviews the districts Injury Illness Prevention Plan (IIPP)

	MARGINAL FUNCTIONS

	5%
	Performs other job-related duties as necessary for operational continuity.

	TYPICAL WORKING CONDITIONS

	Office setting with visits to park units, external offices, and experiences in the outdoors. Must be willing to work weekends and holidays as necessary. Must be reachable at all times for emergency communications unless approved to hand off to an alternate.

	SPECIAL REQUIREMENTS:

		

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUCNTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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