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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart  must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Office of Spill Prevention and Response (OSPR)
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-071-5742-905

	UNIT NAME AND  LOCATION
OSPR GIS Program, West Sacramento
	CLASS TITLE
Research Data Specialist I

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
OSPR is a 24/7 emergency response organization addressing oil spills to waters in California. The GIS team plays a critical role supporting Field Response Teams as well as the Spill Preparedness and Prevention Branches. Under the general direction of a Research Data Supervisor II, the Research Data Specialist I position serves as OSPR’s statewide Remote Sensing Program Coordinator, developing best practices for spill response and non-spill response applications through research, development, testing, and implementation of remote sensing tools and platforms, including on-water systems, submersible systems, trail cameras, and satellite imagery. Duties include the following: 



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Advanced GIS Analysis, Database Design, and Cartographic Production
Performs high-level analytical GIS project design, implementation, and documentation. Designs, tests, and maintains geospatial databases, including spatial and attribute structures. Conducts spatial, statistical, and graphical analyses in support of program activities, including complex queries, interpretation of results, and preparation of text, tabular, and map reports as well as digital presentation tools such as user-driven dashboards. Designs and perform database diagnostic and validation procedures to ensure attribute, graphic, and relational integrity. Identifies, investigates, and resolves database errors, reconciling discrepancies between databases and source materials.
Collaborate with OSPR staff to identify, evaluate, and integrate appropriate internal and external data sources for GIS data layers. Prepares high-quality maps and visual products for publication in both hard-copy and digital formats. 

Statewide Remote Sensing Program Coordination
Coordinates OSPR’s statewide remote sensing program. Tracks and manages Uncrewed Aircraft System (UAS) fleet assignments; supports UAS maintenance and repair; and develops best practices for spill response and non-spill response applications. Leads coordination with the Department-wide UAS program to ensure compliance with policies, procedures, and regulatory requirements. Conducts research, development, testing, and implementation of remote sensing tools and platforms, including on-water systems, submersible systems, trail cameras, and satellite imagery. Optimizes workflows for data transfer, processing, analysis, and presentation from remote sensing sources to support operational and research needs. Work will include travel for spill response, training, demonstrations, and other deployment of remote sensing tools.




GIS Systems Development, Maintenance, and Quality Control
Supports the development, enhancement, and maintenance of complex GIS-based mapping and geospatial database systems used to store, analyze, and display spatial data. Directs and performs metadata catalog development in accordance with established standards. Manages and maintains databases for archival backup and recovery procedures for GIS-based products. Works collaboratively with OSPR GIS staff to ensure quality control, data consistency, and adherence to GIS best practices across projects. Provides technical guidance related to geospatial data standards, workflows, and system architecture.

Documentation, Communication, and Support Activities
Prepares technical documentation, standard operating procedures, and user guidance related to GIS and remote sensing systems. Communicates technical concepts and analytical results clearly to both technical and non-technical audiences. Participates in meetings, trainings, and collaborative projects. Performs other related duties as assigned to support OSPR program objectives.

NON-ESSENTIAL FUNCTIONS:
Administration: Perform general administrative duties: prepare and submit time sheets, travel expense claims, project status reports, and required forms in a timely manner. Attend career development and training programs, seminars, and professional society meetings as appropriate to contribute to the achievement of Program goals and objectives. Participate in annual discussions about performance appraisals and individual development plans (IDP) with the supervisor.

Special Personal Characteristics: Act with integrity; use sound judgment; commit to quality; demonstrate adaptability; innovate; and think strategically.

Interpersonal Skills: Communicate effectively verbally and in writing; work well both independently and as part of a team, influence others; and be able to articulate a solution to those unfamiliar with GIS.

WORKING CONDITIONS:  
Involves work at a desk using a computer keyboard several hours a day and sitting most of the time. Occasional field work may require walking, standing, climbing or hiking under a variety of climatic conditions. Must be able to operate a motor vehicle.

Additional Conditions: OSPR is a 24/7 spill response organization. The incumbent in this position can be required to participate in prevention and response training and drills throughout California. The incumbent may be required to respond on short notice to support oil spill response in California (typical maximum of 7–10-day rotations).

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME
Nita Barve, Research Data Supervisor II
	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





