
Employee Name: 

DUTY STATEMENT 
DEPARTMENT OF STATE HOSPITALS- NAPA 

I JOB CLASSIFICATION: MAINTENANCE MECHANIC 

1. MAJOR TASKS, DUTIES, AND RESPONSIBILITIES
Under Direction to perform miscellaneous skilled work in the maintenance, 
alteration, and repair of buildings and mechanical systems; operate heavy tractors 
and attachments used in tilling soil, planting, and harvesting, or in building and 
maintaining levees and unimproved roads and to perform related laboring work; 
operate trucks and other power equipment; may instruct, lead, or supervise 
inmates, wards, or resident workers; and to do other related work. 

25% Performs work generated by work orders assigned by the Utility Shop 
Supervisor on building equipment and systems. Such as minor building 
construction and repair work, estimates and requisitions materials and 
supplies keeps tools and equipment in good condition. 

25% Performs Preventive Maintenance tasks as assigned by the Utility 
Shop Supervisor on building equipment and systems, such as heat 
and vent refrigeration systems, welding equipment exhaust systems. 

20% Performs work along side of other Plant Operations Trades in the 
completion of special projects. Minor building construction and 
modification fabricates parts that are no longer available from 
manufacturers. 

15% Operates heavy equipment to assist in various construction and 
maintenance projects. Mows and/or discs weeds in unimproved areas; 
blades fire trails; and, hauls and/or moves materials. Maintains and 
services heavy equipment. 

10% Responds to various emergency situations as they arise. Such as 
power outage, steam leaks, water leaks, and sewage stoppage. etc 

5% Meets with immediate supervisor in planing and completion of work 
assignments. And maintains records and reports of work completed. 

0% SITE SPECIFIC DUTIES 
None. 

0% TECHNICAL PROFICIENCY 
None. 
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