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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: David Barth
	SUPERVISOR'S CLASS: Supervising Engineer, Water Resources
	personnel analyst: Kimberly Babuena
	personnel date: 6/15/26
	PERCENT OF TIME: 










45%









	activity: POSITION SUMMARY
Under general direction of the Manager of the SWP Cost Recovery Section, the incumbent supervises staff engaged in administering the cost allocation and repayment provisions of the Long-Term Water Supply Contracts.  This includes the annual redetermination of State Water Project (SWP) Contractors' charges and preparation of Bulletin 132, Appendix B.

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, have excellent writing and verbal skills, and maintain consistent and regular attendance.  The specific essential functions are:

The Cost Allocation and Repayment Unit (CARS) Manager leads, and coordinates the billing efforts to ensure that the annual Statements of Charges, a contractual mandate, are completed and distributed to SWP Contractors by July 1st.  The Statements of Charges recover approximately $1.6 billion annually from the SWP Contractors for operations and maintenance of the State Water Project (SWP).  The Unit Manager supervises staff conducting complex cost allocation and repayment provisions of the Water Supply Contracts in an effort to prepare the annual Statements of Charges to contractors and Appendix B to Bulletin 132, which incorporates charges for permanent Table A sales between State Water Project (SWP) Contractors and proposed SWP facilities.  Coordinates and prepares SWP expenditures and water information for input into the Cost Allocation and Billing (CAB) system. Prepares text, tables and charts for Bulletin 132.  Monitors work in accordance with established timetables, develops unit cost of water, analyzes charges for extraordinary water amendments between the State and Public Water Agencies for water services from the SWP.  The CARS Manager plans, leads, organizes, and controls the staff and activities of the Unit in order to develop and maintain a highly skilled professional staff to meet the Department's mission through: assigning and distributing work, monitoring and evaluating performance, preparing annual Appraisal and Development reports, implementing the three phases of progressive discipline, determining training needs and approving training requests, verifying and approving employee's attendance and leave requests, interviewing and hiring qualified
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1920-3261-501
	sap personnel no: TBD
	sap position number: 50000953
	division: SWPAO/Cost Allocation and Repayment Unit
	mcr: 1
	percent 2: 


30%




15%






10%
	activity2: employees, understanding employee's rights with regards to labor relations, and leading by example.  

Identifies program enhancements and supporting data modifications to the SAP CAB database, incorporating new billing adjustments, billing revisions, and contractual agreements into the cost recovery processes.  Coordinates and implements these modifications and developments with other DWR Division management, staff, and SWPAO consultants.

Coordinates and directs the work of the unit involved in analyzing effects on long-term aqueduct capacity and transfer between SWP Contractors and the development of SWP facilities.  Conducts complex engineering studies and analysis to develop Proportionate Use of Facility Factors and methodologies to adequately allocate cost and repayments of SWP expenditures.  These studies generally involve interacting with SWP Contractors and DWR staff to understand and apply provisions of the Water Supply Contracts, agreements and amendments.  

Coordinates and prepare responses to inquiries from auditors and SWP Contractors on billing processes and charges.  Prepares and presents materials related to these efforts to other DWR management and staff and at meetings when requested.  This may require driving a vehicle on public roadways to attend meetings or to visit field locations.

SPECIAL REQUIREMENTS
The Section Manager must be able to handle cost and repayment data printouts that are stored in binders and may weigh up to 25 pounds.  Work must be performed on a Personal Computer so that files will be compatible with work done by others including staff of the Division of Fiscal Services.  Must work well with Department staff and water contractors and their representatives.

Incumbent must possess a valid California Drivers License.

Incumbent must possess a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers.

The Department of Water Resources is committed to its mission and employees, and we are grounded in our commitment to public safety.  Regular, consistent, and predictable attendance is essential to the successful performance in this position.

All employees are responsible for contributing to an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination. 




	supervisor name: David Barth
	employee name: Vacant


