CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION [ ] PROPOSED

POSITION DUTY STATEMENT
CURRENT

CDCR INSTETUTION OR HEADQUARTERS PROGRAM POSITION NUMEBER {Agency-Unit-Class-Serial)
Correctional Training Facility 101-261-9646-%XXX
DIYISION f UNiT I CEASSIFICATION TITEE

Captain (Adult Institution)

WORKING TITLE
L e Captain, Al
-Administration / Facility A. TIVIE BASE/ P WWE o
TENURE
P/FT MO6G E ves[J ne
LOCATION INCUNMBENT EFFECTIVE DATE

Soledad, CA

MISSION
To facilitate the successful reintegration of the individuals.in our care back to their commiunities equipped with the tools
to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice -programs, all in a safe’ and humane.environment.

VISION ' '

We enhance public safety and promote successful community reintegration through education, treatment, and active
participation in rehabilitative and restorative justice programs.

MITME . 8 510
The California Department of Corrections and Rehabilitation {CDCR) and California Correctional Health Care Services
{CCHCS) are committed to building and fostering a diverse workplace. We: believe cultural diversity, backgrounds,
experiences, perspectives, and unique identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and representation at all levels of both Departments:

CDCR and CCHCS strive to collaborate with the community to enbance public safety-and promote 5uccessfuf.c0mmunit_v
reintegration-through-education, treatment and active participation in rehabilitative and restorative justice programs.
Incumbents establish and maintain cooperative -working relatienships within the department, other governmental
agencies, health care partners, and communities:

nder the supervision of the Correctional Administrator, Facilities A/B, theé Captain, Al, Faciiity A, plans, organizes, and

directs a progressive program for the custody, discipline, classification, treatment, employmient, and recreation of
incarcerated persons. Performs administrative duties including; but not limited to adhere to Department policies, rules
and procedures; submit administrative requests including leave, travel, and training ina timely and appropriate manner;
accurately report time and submit timesheets by the due date

prison by the courts, and/or Board of Prison Hearing (BPH); interprets and-carries out the policies of the CDCR and of
the institution. The Facility A Captain oversees the Prison Rape Elimination.Act (PREA) and will review all PREA cases

and prepare and complete all PREA au'dits..Additionaliv-overs‘ekes the K9 program at Facility A, NDPF.

Ironing duties: isame percentage the higt Entagefist o itee e : SR o
-30% Plans, _orga_n'izes_ and directs a facility containing incarcerated individuals, .in afl aspects of prqgram-_fum_:tibns,
clagsification, disciplinary and incarcerated individuals’ care. Interprets and carries out the policies COCR and the
institution. Supervises the maintenance of safe-and-sanitary living conditions within the Facility.

-

-Supervises-and trains: custody personnel in-all aspects of prison management functions, including security anid
30% ‘escape prevention, classification and dis¢iplinary. actions, incarcerated care, Restricted Housing Unit (RHU)
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procedures. Makes determinations.on difficult.custodial problems and consults:with other institutional custedy
siaff for-advice and assistance:

20% Member of various committees such as Institutional Classification- Committee- {1cc), disciplinary, and ensures-all
decisions reached are consistent with departmental policy and regufations. As Chairperson of the Unit
C]assmcatmn Comm[ttee, organizes. and conducts classn“catlon and other staff meetings for the proper placement.
of the incarcerated population; selectively reviews pre-release and board reports for the: quahtatwe improvement
of case understanding and recording; reviews disciplinary hearings on €DCR Rules Vioiatiori Reports (RVRs) to
ensure due process is afforded to the incarcerated populatior:.

10% Prepares employee performance appraisals, initiates corrective personnel action, and. performs related. tasks.
Establishes and .maintains cooperative .working re{atlonshlps with other institutional staff, secures, trains,
supervises and evaluates the:work of subordiriates; and takes or Fecommends, appropriate action. Make tours and
inspections of the facility. Conducts.administrative réviews for proper RHU- retention. Oversees the Prison. Rapé
Elimination Act (PREA), reviews all FREA cases and prepares and campletes all PREA audits. Additionally, oversees
the K-9-programs including fauhtatmg and processmg clearance access, coordlnatlng the training of mcarcerated
individuals in the care of the K-9's as well-as K-9-graduations and demonstraﬂons

Plan, orgasize, direct, and évaluate the work and performance of staff. This includes but is not limitéd to the
5% following: Comply with state and federal laws, rules, regulations, bargaining unit contracts, and policies in ‘ll
personhel practices, including, but not limited to hiring, employee development, and management Recruit, hire,
train, develop, and provide leadership to a-diverse staff. Monitor, evaluate, and create written performance
ap_pr_alsa_ls of staff. Counsel staff and initiate disciplinary actions as necessary. ldentify appropriate longrange
plans and goals to address succession planning and knowledge transfer,

5% Serves as Administrative Officer of the Day (AOD). Participates in at least 40 hours of In-Servicé Training anhually.

. CDCR does not recogmze hostages for barga; ing purposes CDCR has. a "NO HOSTAGE" pollcy, and all prison incarcerated
individuals; visttors, nonemployeés and employees shall be made aware of this.

e Maintenance of peace officer standards and training in accordance with Penal Code 832 and Departmental Operations Manual
sections32010,19.1, 33020.13, and 86010.13.

Consequences of error may fesult in loss of time and could cause significant delays in program production. Such delays can resuit
in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and timeiine goals, and varying
degrees of negative financial impacts to the department.

SU?ERWSOR § NAME [Print) . SUPERV[SOR 5 SIGNA‘I’URE . ﬁﬁTE
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e . Captain, Al
Administration / Facility B I TmMEBASE 7 P v oy
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LOCATION INCUMBENT EFFECTIVE DATE

Soledad, CA

“MISSION
Tofacilitate the successful reintegration of theindividuals in our care:back to their communities equipped with the tools
to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice programs, all in a'safe and humane environment.

VISION
‘We enhance public safety and promote successful community reintegration through education, treatment, and active
participation in rehabilitative and restorative justice programs.

The California. Department .of Corrections and Rehabilitation {CDCR) and California Correctional Health Care Services
{CCHCS) are committed to building and fostering a diverse workplace. We believe cuttural diversity, backgrounds,
experiences, perspectives,.and unique identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and representation at all levels of both Departments.

CDCR and CCHCS strive to collaborate with the communniity to enhance public safety and promote successful community
reintegration through education, treatment and active participation in rehabilitative and restorative justice programs.
Incumbents establish and maintain cooperative working relationships within ‘the department, other governmentai
agencies, health care partners, and communities.

D) ERVIEW

Under the supervision of the Correctional Administrator, Facilities A/B, the Captain, Al, Facility 8, plans, organizes, and
directs a progressive program for the custody, discipline, classification, treatment, employment, and recreation of
incarcerated persons; Performs administrative duties including, but not limited to adhere to Department policies; rules
and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner;
accurately report time and submit timesheets by the due date.

GENE

The Captain, Al, Facility B, provides proper-assessment of individual incarcerated persons comimitted or féturned to
prison by the courts, and/or Board of Prison Hearing {BPH); iriterprets and carties out the policies:of the CDCR and of
‘the institution. The Facility B Captain oversees the daily operations of the Veteran’s Hub and K9 program at Facility B,
NDPF.
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30%

30%

20%

10%

5%

5%

-escape prevention; classification and disciplifiary actions, incarcerated population care, Restricted Housing Unit

‘supervises and evaluates the work of subordinates; and takes or recommends appropriate action. Make tours and
'inspéct’ions of the facility. Conducts administrative reviews for proper RHUt retention. Qversees the Veterans and

following: Comply with state and federal laws, rules, regulations, bargaining unit contracts; and policies in all
personniel practices, including, but not limited to: hiring, employee development, and managemienit. Recruit, hire,

Plans, organizes, and.directs a facility containing incarcerated. individuals, in all aspects of program functions,
cla55|f|catzon disciplinary and incarcerated population care. Interprets and-carries out the policies of CDCR and
the ms'ntutlcn Supervises the mainteriance of safe and sanitary living conditions within the- Facility.

Supervises and trains custody persannel in ali aspects of prison management functions, including security and

(RHU} procedurés. Makes determinations. on difficult custodial problerns and consults with other institutional
custody staff for-advice and assistance:

Member of various committees such as Institutional Classification Committee (ICC}, disciplinary, and ensures all
decisions reached are consistént ‘with départiental policy and régulations. As Chairperson of the Unit
Classification Committea, organizes.and conducts classification and other staff meetings for the proper placement
of the incarcerated population; selectively reviews pre-refease and-board reparts for the qualitative improvement
of case understanding and recording, reviews disciplinary hearings on CDC Rules Viofation Reporis (RVRs) to
ensure due process.isafforded to the incarcerated population. '

Prepares empioyee perfbrmance_ '_appra"i'sals, initiates corrective personnel action, and performs related tasks.
Establishes and maintains cooperative working refationships with other institutional staff; secures, trains,
K-g programs including facmtatmg and pracessing clearance access, cccrdlnatlng the training of incarcerated
individuals in the care of the K-9’s as well as K-9 graduatlons and demonstrations.

Plan, organize, direct, and evaluate the work-and performarice of staff. This-includes but is not fimited to'the
train; develop, and provide. leadership to a diverse staff. Monitor, evaluate, and create writfen performance

a‘p'préisa¥s of staff. Courisel staff and initiate disciplinary-actions as necessary. Identify appropriate long-range
plans and goals to address succession planning and knowledge transfer.

Serves as.Administrative Officer of the Day {AOD). Participates.in at ieast 40 hours of [n-Service Training annually.

s> CDCR does not recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy, andall prison incarcerated
individuals, visitors, nonemployees -and-empioyee‘éjshall be made aware of this.

© Maintenanc_e. of peace_offi'cer _stand_a_)'ds and training in accordance with Penal Code 832 and Depa__ft'mental Operations Marival
sections 32010.19.1, 33020.13, and 86010.13.

onsequences of error may result in loss of time and could cause significant de!ays in program production: Such deiays.can result in
inefficient use or misdirection of department resources resulting in the inability to meet efficiency and timeline goals, and varying
degrees of negative finandial impacts to the departmeant.
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CURRENT

COCR INSTITUTHON OR HEADQUA_RTE_{{S PROGRAM.
Correctional Training Facility

1 POSIFION NUMBER {Agency-Unit-Class-Serdal)
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DIVISION / UNIT

CLASSISICATION TITLE

Captain (Adult institution)

WORKING TiTLE

Administration / Facility C,.Unit [ g:ﬁt:;gﬁj ) e i

TENURE

P/FT M06 E ves[] ne &
LOCATION INCUMBENT EFFECTIVE DATE
Soledad, CA

MISSION

To facilitate the successful réintegration of the individuals in our care back to their communities equipped with the tools
to be drug-free, hedlthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice programs, all in a safe and humane environment.

VISION
We enhance public safety and promote successful community reintegration through education, treatment, and active
participation-in rehabilitative and restorative justice programs.

The Callfornla Department of Correctlons ancl Rehabllltatlon (CDCR) and Callforma Correctional Health Care Services
(CCHCS) are committed te building and fostering a diverse workplace. We believe cultural diversity; backgrounds,
experiences, perspectives, and unique identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and representation at all levels of both Departments.

CDCR arid CCHCS strive to collaborate with the community to enhance public safety.and pramote successful community
reintegration throligh education, treatment and active participation in rehabilitative and restorative justice programs.
Incumbents establish and maintain cooperative working relationships within the department, other governmental
agencies, health care partners, and communities.

Under the supervision of the Correctional Administrator, Facility C, the Captain, Al, Unit, plans, or_ganizes,-'and directs
a progressive program for the custody, discipline, classification, treatment, employment, and recreation of incarcerated
persons. Performs administiative duties 'incl'uding,_ but. not. imited to adhere to Department policies, rules :a_nd:
procedures; submit administrative requests including leave, travel, and training i a timely and appropriate manner;
‘accurately report time and submit timesheets by the due date. '

The Captaln Al, Unit I, provides proper assessment of individual incarcerated persons committed or returned to prison.
by the courts, andf_or Board of Prison Hearing: (BPH); interprets and carries out the policies of thé CDCR and of the
institution, The Unit | Captain oversees the daily operations of the Restrictive Housing Uriit, B, G, Y, and Z Wings.

Plans, organizes, and directs a facility. containing incarcerated individuals, in-all aspects of program functions,
classification; disciplinary and care: Interprets and carfies out the policies:of CDCR and the institution. Supervises
the maintenance of safe and sanitary living conditions within the Facility.
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‘Supervises ang trains custody personnel in all’ aspects of prison management functions, mcludlng security and
30% éscape prevention, classification and dlsmpllnary actions, |ncarcerated care, Restricted Housing Unit {RHU]
procedures. Makes determinations on difficult custodial problems.and consuits with ather institutional custody
staff for advice and assistance.

Member-of various commlttees such as Inst{tutlonai Classification Committee {ICC), disciplinary, and ensures all
20%, demswns reached are consistent with departmental policy and reguiatlons ‘As Chairperson of the Unit
Classification Cammittee, organizes and conducts classification and.other: staff meetings for the proper p_Iat_:ement
of the incarcerated population; selectively reviews pre-release and board reports for the qualitative improvement
aof case understanding and. recording, reviews: disciplinary hearings on"CDCR Rules Violation Reports (RVRs) to
ensure due process is afforded to the incarcerated population.

Prepares employee. performance -appraisals, initiates corrective:personnel action, and performs related tasks:
10% Establishes and maintains codperative ‘working relationships with other 'insfitutional staff; secures; trains,
“supervises arid. evaluates the work of assistants; and takes or recommends appropriate action. Make tours-and
inspections of the facility. Conducts administrative reviews for proper RHU retention.

Pian; organize, direct, and evaluate the work-and. performance of staff, This includes but is not limitéd to the
following: Comply with state and faderal Iaws rules, regulations, bargaining unit contracts, and poticies in all
5% personnel practices, including, but not limited to hiring, employee development, and management. Recruit, hire,
train, develop, and provide leadership to a diverse staff: Monitor, evaluate, and create written performance
appraisals of staff. Counsel staff and initiate disciplinary.actions as'necessary. Identify appropriate long-range
plans-and ‘goals to address sticcession planning and knowledge transfer.

Serves as Administrative Officer of the Day {AQD). Participates.in at least 40 hours 6f In-Service Training annually.

e CDCR does not recogmze hostages for bargamlng purposes. CDCR has a "NO HOSTAGE" palicy, and aII prison incarcerated
individuals; visitors, nonemployees-and employees shall be made aware of this.

¢ Maintenance of peace officer standards and training in-accordance-with Penal Code 832-and Departmental Operations Manual
sections 32010.19.1, 33020.13, and:86010.13.

Consequences of error mav result in loss. of tlme and -could cause sngmf‘cant delays in program production. Such delays can result
in-inefficient use or misdirection of departmient resources resulting i the inability to meet- efficiency and timefine. goals, and varying
degrees of negative financial impacts to the department.

" SUPERVISOR'S NAME (Print) SUPERVISOR'S SIGNATURE DATE




CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION [ ] PROPOSED
POSITION. DUTY STATEMENT:

CURRENT

CDCR INSTITUTION OR HEADGIJARTERS PROGRAM POSITION NUMBER {Agsncy-Unit-Class-Seriaf)
Correctional Training Facility 101-261-9646-xxx
CIVISION / UNET CEASSIFICATION TITEE

Captain (Adult Institution}

WORKING TITEE

- . . - - Captain, Al
Administration / Famltty C, Unit Il TIMEBASE] T Ty 5

TENURE

P/FT MOo6 E ves[J-e X
LOCATION INCUMBENT ' EFFECTIVE DAYE

to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and

VISION

participation in rehabilitative and restorative justice programs.

The California Department of Correctlons and Rehabllltatlon (CDCR) and Callfomaa Correctlonal Health Care Services
(CCHCS) are committed to building-and fostering a diverse workplace. We believe cultural diversity, backgrounds,
experiences, perspectives, and unique identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and representation at alfl levels of both Departments.

Soledad; CA

MISSION
To facilitate the successful reintegration of the individuals in our care'back to their commuiities equipped with the tools

restorative justice programs, all in a safe-and humane environmeni.

We enhance public safety and promote. successful community reintegration through education, treatment, and active

CDCR and CCHES strive to collaborate with the community to £nhance public safety and promote successful community
reintegration through education, treatment and active participation in rehabilitative and restorative justice programs..
Incumbents establish and maintain cooperative working relationships within the department, other governmental
agencies, health care partners, and communities. '

Under the: super\nsmn of the Correctlonal Admln:strator Facmty C, the Captam Al, Unit I, plans, organlzes, and-directs.
a progressive-program for the custody, .dlsmplm_e, classlflcatlon,._tr_eatment, employment, and recreation of incarcerated
persons. Performs administrative duties including, but not limited to. adhere to Department policies, rules and
procedures; submit administrative requests including leave, travel, and training in a timely-and appropriaté manner;
accurately report time and submit timesheets by the due’'date.

The Captain, Al, Unit ll, provides proper assessment 'o'f'individual'indarcerafed persons.committed or returhed to prison
by the courts, and/or Board of Prison Hearing (BPH);. interprets and carries out the policies of the CDCR and of the
institution. Thie Unit Il Captain oversees the daily operations of the Facility € Recreational Yard, C, D, E, F, and X Wings.

Plans orgamzes and dlrects a facmty contalnmg-mcarcerated mdwsduals in all aspects of pmgram functlons,
classification, disciplinary-and. incarcerated population care. Interprets and carries out the policies of CDCR and
‘the ifstitution. Supervisés the maintenance of safe and sanitary living conditions within the Facility.
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30%

20%

10%

5%

‘Supervises and teains custody persannel in all aspects of prison 'mana'g_eme‘r'lt.fun'ctions',_'inc'ludin'g security and
-ascape prevention, classification and disciplinary actions, incarcerated. papulation: care, Restricted Housing Unit

custody staff for advice.and assistance.

_.Estabhshes and mamtams cooperative workmg relatlonshlps with other institutional staff; secuies, trains,
supervisesand evaluates the work ofsubordlnates and takes or recommends appropriate action. Make tours and
Plan, arganize, direct, and evaluate the work and. performance of staff. This includes but is not limited to the
personnel practices; inciuding, but not limited to hiring, employee development, and management. ‘Recruit, hire,

-appraisals of staff. Counsel staff and initiate disciplinary actions as necessary. Identify appropriste long-range

° CDCR does not recogmze hostages for bargammg purposes CDCR has a "NO HOSTAGE" policy, and.all prison incarcerated
individuals, visitors, nonemployees and employees shall be made aware of this.

s Maintenance of peace qfﬁcer standards-and training in accardance with Penal Code 832 and Departmental Operations Manual
sactions 32010.19.1, 33020.13, and 86010.13,

Consequences of error mav result in Ioss oftlme and cou[d cause mgmfcant delays iri program produc’uon Such delays can result in
inefficient use-or misdirection of department resources resulting.in the- inability to meet efficiency. and timeline goals, and varying
degrees of negative financiat impacts to the department.

{RHU) procedures. Makes determiinations ori difficult cu_"stodia] problems :dnd consults with ather institutional

Member of various-committees such as Institution Classification Committee {ICC), disciplinary, and ensures all
decisions teached are consistent with -departmental policy and regulations. As ‘Chairperson of the Unit
Classification Cothimittee, organizes and. conducts classification and other $taff meetings forthe proper placemerit
of theincarcerated population; selectively réviews pre-reléase-and board reports for the qualitative improvement
of case understanding and recording, reviews disciplinary hearings on CDCR Rules Violation Reparts {RVRs) to
ensure due process is afforded to the incarcerated population,

Prepares employee performance appraisals, initiates corrective personnel action, and performs.related tasks.
inspections of the.chlllty_‘. Conducts administrative reviews for proper RHU retention.

following: Comply with.state and federal laws; rules, regulations, bargaining unit contracts, and pelicies in all
train; dévelop, and provide [eadérship to & diverse staff. Monitdr, evaluate, and create written performance
plans and goals to address succession planning and knowledge transfer,

Serves as Administrative Officer of the Day (AQD). Participates in at least-40 hours of In-Service Training annually.

SUPERVISOR'S NAME (Prift) SUPERVISOR'S SIGNATURE DATE
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CDCR MNSTITUTION OR HEARDQUARTERS PROGRAM .P'OSH"IGN NUMBER {Ag_ency_-umt-c_lass-
Correctional Training Facility Serial) 101--261-9646-XXX
DHVISIGN f ONIT CLASSIFICATION TITLE
| CAPTAIN, Al
WORKING TiTLE
. . o ._ HEALTH.CARE ACCESS.CAPTAIN
DIVISION OF ADULT INSTITUTIONS/ADMINISTRATION- [ tLLARE 2o - —
HEALTH CARE OPERATIONS TENURE
FULL TIME/ . | .
PERMANENT | 100 E vesB el
LOCATHON INCUAVIBENT EFFECTIVE DATE
Soledad CA

MlSSlo_n )

To facilitate the successful reintégration of the individuals in our care back ta their communities equipped with the tools to'be drug-
free, healthy, and employable members of society by providing education, ireatment, rehabilitative, and restorative justice
programs, all in a safe-and-humane environment.

Vision
We enhance public.safety and promote successful community reintegration through education, treatment, and active participation
in rehabilitative and restorative justice programs,

S COMMITMENT.TO DIVERSITY: EQUITY;AND:IN 0
The CDCR-and CCHCS are committed to bualdmg and fostering a diverse workplace. We believe’ culturat diversity, backgrounds,
experiences, perspectives, and unique identities should be honored, valued, and supported. We believe ail staff should be
empowered. CDCR and CCHCS are proud 1o foster inclusion and representation at all levels of both Departments.

CDCR and CCHCS strive to collaborate with the community to enhance: public safety and promote successful community
reintegration through education, treatment and active participation in rehabilitative’and restorative justice programs. incumbents
establish and’ maintain cooperative working relationships- within the department, other governmental. agencies, heaith care
partners,and communities.
SDIVISION OVERVIEW.

Facility Operat:ons Division is committed to ensuring the operation of safe and secure Institutional settings for staff and incarcerated
people, while partnering with’ stakeholders to provide rehabilitative programming opportunities. The Division collaborates with the
Division-of Rehabilitative Programs, California Prison industry Authority; various community colleges, and community volunteers fo
provide meani'ng'fu!_'re’ha’bilitative programs throughout all institutions.

Under the dlrectton of the Assodiate Warden-Health Care Operations, the Captain is réspansible for planning, assigning, and directing,
the waork of all custody personnel within the Health Care Operations. Division at the Correctional Training Facility (CTF). Responsible for
estabiishing and maintaining effective communication with clinical staff, as well’as custody staff ‘in other divisions. The Health Care
Access Captain is accountable for facilitating, monitoring, and ensuring incarcerated persons-patients are present for all health.care
appointments scheduled within the institution or at outside commupity prowders in a safe, efficient manner, regardiess of the program
status of the ‘institution: facilities. I addition, is responsible to manage the scheduled transports for off-grounds health care
appointments, transports: to-court, and any other special transports, such as transfers to other institutions.. The captain will maintain
proper custodial standards and dlsmplme within all areas of your responsibility; to include all clinics, Central Heaith, the. Correctmnaf
Treatment Center, Diagnostics, the Hemadialysis Unit, health care storage areas, the Transportatlon Umt the Medlcal Guardlng
Unit, and custody staff assigned fo community hospitals, ensuring safe, secure, and sanitary conditions are maintamed Wil
participate in the Quality Management System (QMS) and Interdisciplinary Treatment Team (IDTT) commlttees, prepare or
review and approve required procedures, memoranda, reports, and other documentation relative to your areas of responsibility. Wik
participate in classification actions and committees, to include UCC and iCC, and serve as Administrative Officer of the Day.

Revised: 11/24
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40% Plan, -arganize and direct processes.for timely incarcerated person access 1o health care sefvices. by facilitating
coordination and communication between custady and health care-persennel, monitoring compliance with the prigrity
miedical ducat procedures, reviewing ducating schizdules to ensuré the-provision of incarterated pefson access to health

.care services, and by monitoring the availability.of custody staff to continue medical operation_s.regardless of the
program status of the institution facilities. Reconcile the Post Assignment Schetiuie and Master Assignmeént Roster to
ensure. cisstody positiohs established to provide access to health care services are appropriately assigned to mest
incarcerated person-patient needs, - Provide custody oversight of the Transportation Unit, review and complete CDCR
Forms 7252, determinirig the security requifements necessary to safely transport each incarcerated person, while
‘ensuring timely arfival to health care appointments and minimizing associated overtime costs.. Assure appropriate
supervision ‘and ‘training of all Héalth Care Operations cistodial personnel. Prepare .and/or review employee
perfarmarnce appraisals, corrective, disciplinary, and adverse ‘actions; and refated pe'rson'hei tasks, -Coordinat‘e
‘compliance inspections.of both:on-site and off-site health care operations to ensure appropriate standards are met for
the safety and security of staff and incarcerated persohs-patients.

25% Develop and review institution Operational Proceduras and DOM Supplements, as well as Post Orders related to Heatth
Care Operations. Review and evaluate all Use of Force incidents documented within Health Care Operations, and
participate on.Exécutive Use of Ferce Review Committees as directed.

0% The Health Care Access Captain conducts -andfor attends various meetings such as QMS, IDTT, MedlcaIlCustody,
_Emergencv Response Review Commlttees, the Smcrde Prevention Commlttees, and institution. staff meetings, ensuring
_d_ec_l_s_:on_s reached are.consistent with Health Care Operations requiremerits and departmental policy.

10% Personnel Management

Plan, organize, direct, and evaluate the.work and performance: of staff. This includes but is not limited to the
followmg Comply with state- and federal laws, rules, regulations, bargaining unit contracts, and polaues in all
personnel practices, including, but not limited to h:rmg,_employee development,.and management. Recruit, hire,
train, develop, and provide leadership-ta a diverse staff, Monitor, evaluate, and create written perfermance
appraisals of staff. Counsel staff and initiate disciplinary actions, as necessary. 'Id_'entify appropriate: long-range
plans and goals.to. address succession planning and knowledge transfer. '

5% Perform administrative duties including, but not limited to: adhere to Department policies, rules.and procedures;
submit administrative requests including leave, travel, and training in a timely and appropriate manner; accurately
report time and subrit timesheets by the due.date. Responsibile for meeting yearly In-Service Training requirernents.
Ensure staff training needs-are being met. Serve as Administrative Officer of the Day (AOD) @s required. Maintain'a
‘safe and secure environment foliowing al safety and univérsal precalitions; report any unsafe equipment. or situations
and remain knowledgeable of eretgency and fire procedures, Participate.in In-Service Training as required, ensuring
:subordinate staff do.the same. May also perform other duties as required.

\L PERSONAL CHARACTERISTI!
s Influence, change, and strengthen the community. Setan example each day through positive and pro-social role madeling,
utilizing dynamic security concepts through observation and building rapport.
@ Willingness to play a.significant rofe in the collaborative efforts toward rehabilitation and public safety enhancement,
o  Ability to facilitate conversations as a coach anid mentor; engaging in a respectful and understanding manner.
@  Ability to bLliId trust, improve communication, and assist with the transformation of correctional culture,
“SPECIALREQUIREMENTS
.+ CDCR does not recognize hostages for ‘bargaining purposes. CDCR has a "NO HOSTAGE" policy, and all prison individuals;
visitors, nonemployees and.employees shall be made aware of this, )
» Maintenance of peace -officer standards and -training_ in accordance with Penal Code 832 and Department Operatiens
Manual sections 32010.19.1, 33020,13, and 86010,13. '

CONSEQUENCE:
o Consequences of error may result in loss of time and could cause significant delays in program production. Such delays can.
resuit in inefficient use or mlsdrrectlon of department resources resulting in the inability to. meet efficiency.and timelirié

goals_ and varying degrees of negative financial impacts to the department.
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CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION 'D' PROPQSED

POSITION DUTY STATEMENT
[ x] cURRENT

COCR INSTITUTION OR HEADDUARTERS FROGRAM POSITION NUMBER (Agency-Unit-Class-Sarial} MER/HER
Correctional Training Facility 101-261-9646-XXX 1/F
DIVISION 7 UNIT CLASSIFICATION TITLE

Captain {Adult institution})

WORKING TITLE
CENTRAL SERVICES DIVISION / CENTRAL OPERATIONS  |pop e Al — —

TENURE o '

F/FT MO06 E Yes (] No
LGCATION : INCUMBENT EFFECTIVE DATE

Soledad, CA

-Mission

To facilitate the successful reintegration of the individuals in ourcare back o their communities equipped with the tools to be drug-
free; healthy, and employable members of society by providing education, treatment,. rehabilitative, and- restorative justice
programs, all in a safe and humiane environment. :

Vision

Weenhance’ pubhc safety and promote successful community reintegration through education, treatment, and active participation

in rehabllitatwe and restn ti

The Callforma Department of Correctlons and Rehabllltatlon {CDCR} and Cailfdrma Correctional Health Care: Servtces (CCHCS] are
committed to.building and fostering a diverse workplace; We believe cultural diversity, backgrounds, experiences, petspectives,
and unigue identitigs should be honored, valued, and supported. We believe all staff should be empowered. CDCR/CCHCS are proud
to foster inclusiont and representatian at.all levels of both Departmeriis.

CDCR and CCHCGS strive to collaborate with the community to enhance public-safety -and promote successful community
remtegratlon through education, treatment and active participation in rehabilitative and restorative justice programs. Incumbents
establish and malntaln cooperatwe working refationships’ within the department, other governmental agencies, heaith care

Under general directlon of the Assouate Warden Dperatlons the. Central Operatlons Captaln is resp0n5|ble for the: overall
supervision and oversight of daily. operations related to Correctional Training Facility’s Custody/Security Opérations. As a Captain,
you are éxpected to satisfy your duties, which include reporting to work on your scheduled workdays on a. continuous basis. The
Central- Operations Captain i responsible for the supervision of the IP Assignments; P.ersonne[_A_sSignm__entsOfﬁc_es, Locksmith Shop,
Visiting, Mailroom, Central Kitchen, Central Services areas, First Watch custody staff; as weli as, the Watch Commander(s)..

30% . Respons:ble for the supervision, gu:dance and tralnlng of custody staff. Plah, organlze and-direct the work of staff
in the safe.custady, discipline and welfare of incarcerated persons (IP).

Provides-direct supervision of Correctional Lieutenants, Mailroom ©ffice Services Supervisor II, and Locksmiths
30% and provides indirect supervision to all Correctional Sergeants, Correctional Officers, and mailroom staff. Provides
direction and audits the work of subordinate staff to ensure'compliance related.to the overall safety and security
of the institution.

Ensures ali post orders, organizational charts, and operational p’rbcedures-mléting_to Operations.are accurate and
20% updated annually; coordinates with the Institution AW-Central Sérvices with the routing reviev of the institution
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10%

5%

5%

inspections relative to security, ceanliness, and maintenance needs, etc.. Allocation of uniform persennel

o Consequences of error may resuit in loss of ume and could cause 9|gmfcant delays in program productton Such delays
can result in inefficient use or misdirection of department rescurces resulting. in the inability ta meet efficiency and_
timeline goals, and varying degiees of negative financial impacts to the department.

Post Assignment Schedule (budgeted number of positions) and: Master Assignment Roster- {scheduling. of
positions) to ensure -adequate ‘and. appropriate custody staff are available during normal and modified
programming to provide for the safety -and. security of staff and IPs ‘within .all areas. Responsible for the
administrative aspects of Operations including, but not limited: to, the issuance of memorandums concerning’
policy as set forth by the Warden, Chief Deplity Warden, and the Associate Warden-Operations. Gonducts

assignments in cooperation with the Watch Commander, Personnel Assignment Lieutenant and Health Care
Access Captain. Audits and approves the various aspects.of the Disciplinary Pracess: prior to submission to the
Chief Disciplinary Officer.

Waorks closely with institutional staff to ensure compliance with Departmental and institutienal policies and
procedures, Attends-daily morning meetings and other Institutional meetings to ensure'a cohesive working
relationship with all staff. Attends planning; control and problem-solving meetings with execytive staff, division
heads, other agenties and couris.

Serves as Administrative Officer of the Day (AOD}. Participates in at least 40 hours of In-Service Training annualy;
and does other duties as assigned by the AW-Ceritral Services.

Plans, organizes, directs, and evaluates the work.and performance of staff. This also includes but is nof limited to
the following: Comply with state and federal Iaws rules, regulations, bargaining unit contracts and poficies in all
personnel practices, including, but not Jimited-to hiring; empioyee development, and management. Recruit, hire,
trdin, deveiop, and provide leadership to a diverse staff. Monitor, evaluate, and create written performance
appraisals -of staff. Counisel staff and initiate disciplinary actions as necessary. identify appropriate long-range
plans and goals-to address succession planning and knowledge transfer.
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